
crl{ffr{.Dn,TdTdlf,q
Government of lndia , Mini of Home Affairsw*;

11' tt' Office of the Custodian of Enemy Property for lndia
sQ{Tild EffEtq f}sffil @kd_ 11ooo1.

First Floor, East Wing, Shivaji Stadium, Connaught Place, New Delhi-110001
No. CEPUDEU361 2512025(Adminmatte0

TO,
f 9sz

The Deputy Secretary, ( EP)
FFR Division, MHA

2nd Floor, NDCC - ll Building
Jai Singh Road, New Delhi - 110001

Subiect: Uploading of vacancy circular on website of MHA for filling up the various
contractual posts at the Branch offices of Custodian of Enemy Property for lndia.

Sir,

Please find enclosed herewith the vacancy circular of various contractual posts in
the Branch offices of Custodian of Enemy Property for lndia. The details of vacancy
positions are as under:-

S.No Name of post No.
vacancies

of Place of posting

1 sr. Account officer L Delhi
2 Admrn officer 1 Delhi

Project Manage(lT) 1 Delhi
4 Sr. Consultant 4 Delhi, Lucknow

Chief Supervisor
.) Delhi, Lucknow, Mumbai

6 Supervisor Kolkata

7 Surveyor 8 Lucknow,Kolkata, Mumbai

8 Sr. Legal Consultant 2 Mumbai, Kolkata

9 Leqal Consultant Delhi, Lucknow, Kolkata, Mumab

10 Data Analyst 1 Lucknow

Dated : 18.11.2025

,d.x"
ut#*
$

You are requested to arrange to upload the enclosed vacancy on the website of
Ministry of Home Affairs immediately so that the interested applicant can apply before

the last date ot receipt of application in the office of CEPI is Sth December 2025

Encls:As above.

Copy to:

t)
(Bi Mund

under secretary to the Govt. of lndia

Fde No. CEA/DEL{r6/2:!t2025{Mm6M.tte4 (C@p!ler No. 3751536}

0 P--r 0.

@

k,

lr



1". PS to CEPI), O/o CEPI, Head Office Delhi
2. PA to Director, o/o cEPl, Head Office Delhi
3. PA to Deputy Secretary, O/o CEPI, Head office Delhi
4. lvts. Shivangi cupta, Data Analyst, CEPI Head Otfice

vacancy circular on CEPI website immediately.
5. Guard File

ls directed to upload the all

E'le No cEPlrDEu36/25l2025(AdminMafler) (Computer No 3751536)
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GOVERNMENT OF INDIA
T{{"rdq

MINISTRY OF HOME AFFAIRS
6rqtdq, rrr1d + eE {rcft 3rf}Ts-6

OFFICE OF THE CUSTODIAN OF ENEMY PIIOPEIITY FOR INDIA
Y{qilq,TfffoI, lrffiAezq

FIRST FLOOR, EAST WING SHIVAJI STADIUM
4rraqq. {*ffi-llooor

CONNAUGHT PLACE, NEW DELHI-l IO()OI

Fi le N o. C I PI/D E L I 02 I I 6 12025 Dated:18.11.2025

VACANCY CIRCULAR

Subject: Engagement of.Senior Accounts Officer on Contract Basis in the Office of the Custodian of
Enemy Property for India (CEPI)

The Office of the Custodian of Enemy Properly for lndia (CEPI), Ministry of Home At'fairs.
Government of India, invites applications from eligible candidates for the lollowing position on contractual
basis at its Branch Office located in Delhi: -

Qualifi cation & Expericncc Desirablc

lqq,

Scn io r
Accou nts
O ffi ccr
(Level-10)

!'or Retired Govern mcnt Officials:

(i) Retired Central / State Government /
PSU employee at the level of Section
Officer or equivalent (fiom Level- l0 of thc-

Pay Matrix)

For Other C:r n rlidates:

(i) A Bachelor's Dcgree lrom a minimunr
NAAC 'A' accredited university/college in

Accounting, Finance, or a related field is

the minimum requirement. A Master's
Degree (e.g., M.Com, MBA in Finance )

wrll be an advantage.

(ii) A recognized prolessional accounting
qualification such as Chn rtcred
Accountant (CA), Certified Pu blic
Accountant (CPA). or Ccrtifierl
Management Accountant (CMA) will bc
given priority

(iii) Minimum of 5 )'ears of post-
qualilicatioll cxperience irr an accorrntin5.
financial management, or auditing rolc. rvith
a strong focus on financial reporting and

(i) Priority shall be given to
qualified Retired Covcrnment
OfIcials.

( ii) Experience in Govclnnrenl
budgeting, banking. audit and

accounts. Coordination with
Central Ministnes, State

Ilevenue Departments.

(iii) Private Consultants must
have strong communication.
analytical, and presentation
skills.

(iv) Strong working knowledge
ol Microsofi Office platforms
(Word, Excel), Tally & other
necessary accounti ng soliware.

Post Name
& Levcl

PIace of
Posting / No.

of Posts /
Category

Delhi
r(uR)

rc ulato com liance



(iv) Advanced proficiency in financial
analysis, budgeting, forecasting, and
accounting sofhvare, along with strong

attention to detail and ethical standards.

2. TERMS AND CONDITIONS

(i) Government Officials scheduled to superannuate within 3 months may apply: they uill be

empanelled and engaged post-superannuation, if required.

(ii) Period of Engagement

The initial term ofengagement shall be one year, which may be extended based on performanic and

requrrement.
Engagement will be on a full-time basis; no other assignments or engagements are pennitted luring

the conlractual term.

The engagement is temporary and purely contractual in nature, and does not confer any rrght to

regular appointment.
Candidaie must not have any criminal record ofor pending cases against him

Rem uneration

Retired Government Officials: Fixed per month as per DoPT guidelines (Last Pay Drawn minus

Pension).
Other iandidates: The remuneration is fixed al { 60,000/- per monlh, r.vhich is equivalenl :o Pa}

Level l0 ofthe Central Govemment.

(iv) Leave

Weekly off on Saturdays, Sundays, and Central Government Gazettcd I.lolidays'

Retircd Government Officials are entitled to l8 days of paid leave per calcndar year' on 'i pro

rata basis. in accordance with the Department of Expendilure's o.M. No. l-25l2020-h.lllA 'Jatcd

09. 12.2020.

otherCandidatessha]lbeentitledto12daysofpaidleavcpercalendarycaronapro-ralahasis.
Leave encashment or carry-forward is not admissible'

No remuneration will be paid for any period ofabsence exceeding the admissible leave'

No other kind of leave (e.g., medical, casual, earned) shall be admissible'

(v) Allotvanccs

a)

b)

c)

d)

(iiD

a)

b)

a)

a)

b)

c)
d)
e)

1)

b)

All officials engaged under this circular shall not be entitled to any kind of allorvance or^1'rcility

such as Resideniia] Accommodation. CCHS and Medical Reimbursement, Personal Staff or Srrpport

Staff, etc.

TA/DA for official domestic travel shall be admissible as per entitlement of the analogotr' post

io.pu,...* of Expenditure,s o,M. No. 1g030/l/2017_E.tv dared 13.07.2017). subiecr ro prior

approval.
No reimbursement for joining or exit travel.c)

I

_l
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(\,i) Confidentiality & Conflict of lnterest

OfTjcials shall not disclose, publish, or paIt with any data / statistics / reports / inlormation ac ruited

during the course ofthe assignment without prior written approval ofthe Ministry/CEPI.

Officials shall be required to hand over all records and files peftaining to the assignment beft,re the

end of contract or final payment.

A Non-Disclosure Undertaking (Annexure-ll) must be signed prior to joining

a)

b)

c)

(vii)

b)

Note:

a)

Te rmination by the Oflice of the CEPI

lnability to effectively perform assigned duties.

Unsatisfactory quality of work.
Non-achievement of milestones or targets.

Breach of trust, dishonesty, or lack of integrity.
On recommendation of the Ministry of Home Affairs (for posts under MHA).
At the discretion ofthe Competent Authority in CEPI without assigning any reason

CEPI reserves the right to terminate the e:rgagement with l5 days'written noticc.

Similarly, 15 days' notice from the oflcial is required in case of resignation, unless oth':rwise

waived by the Competent Authority.

Applications must be submitted in the prescribed format along with sclf-attcstcd copies of all

supporting documents (educational qualification' experience. ID proot, etc )'

Incomplele or unsigned applications will be summarily rejected without an)' iiinhcr

communication.
Separale applications must be submined l-or each post' il applying lor more tlran one'

The duly completed application should be sent via coogle Form at tl'le followinr lD:

(viii) Rcsignation by thc Officials

Officials wishing to resign must submil a l5 days' advance written notice. or remil remunerarron tn

lieu thereof.

(ix) Tax Deduction

Applicable TDS shall be deducted as per lncome Tax Rules. and a TDS certificate will be pro" ided.

(x) Age Limit

The maximum age limit, as of the application closing date, is 64 years lor Retired Government

Oflicials and 45 years for all other candidates.

(xi) CEPI's Right

The office of the cEPI reserves the right to cancel this circular at any time, or not to engage any

candidate rvithoul assigning any reason.

3. HOWTOAPPLY

c)
d)

https://forms sle/9li4iPi80 2zPuCR I 8

The engagement may be terminated on the following grounds:
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e) Last date for submission: [05.]2.20251 by [05;00]PM

Only shortlisted candidates will be contacted for interview.

PIease note that no TA/DA will be paid for appearing in the intervierv

This issues with the approval of th6 Custodian of Enemy Propeny for India

0

4.

5

Mff
Under Secretary to the Government o, lndia
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ANNEXUITE-I

APPLICATION FOR ENGAGEMENT OF OFFICIALS ON CONTRACTUAL BASIS IN THE

OT'FICE OF THE CUSTODIAN OF ENEMY PROPERTY FOR INDIA

2. Government service Details (For Retired Govt. officials only)/,{ttach support[ng copies)

S.l',1o.

l Educational Qualifications (To be filled by both the Retired covernment olficials & other

Applicants)

Marks/Grad
e

\;.

DetailsPa rticulars
Full Name in Block Letters

S.No.

Father's / Husband's Name

Date of Birth DD/MMiYYYY
Age as on date

DD/MM/YYYY
tr UR D SC D ST tr OBC ! EWS ! PwBD*

(lf PwBD, please specifi sub-category: e.g , OH, VH, HH' ASD'

SLD MI, MD

Category (Tick one)

Cender Male/Female/Others
Contact Number
(Mobile/Landline

vl1, Ernail lD
ndenceAddress for Correst\

\ PIN Code

Pa rticulars
Date of Joinin Government Service

Date ol- Retirement
Post fiom which Retired

t\ M inistr lDe ment Last Served

Last Pay Drawn (attach copy)

PPO Number attach co

S. No

I

ll .

Level Institution/Board/U niversit

v

NIRF
Ranking /

NAAC
Accreditatio

n (wherc

a pplicable)

Year
of

I'assin

Main
Subject

s

I 0+2

Graduation

Post-

Craduation

Technical/Orhe
r

Post Applied For:

Preferred Station: Delhi

l. personal Information (To be filled by both the Retired Covernment Officials & Other Applicants):

L r.t

DetailsI

Jrr.
t1i.

I

tlt

ll
ll

l

L
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4. Other Details (To be filled by both Retired Governmenr Officials & Other Applicants)

(a) Experience

Plcase provide details of your relevant experience in the table below. Attach a separate sheet detailing
assignment-wise experience, including duration and specific responsibilities.

N,;.
S

I

lt.

Ir,

t\.

(b1 Prolcssional Status

Please tick the box corresponding to the role you are applyingfor and provide the requested details

uestion
Are yoLr qualified as Chartered Accountant (CA), Certified Public Accountant (CPA), or
Curlified Mana ement Accountant CMA 1

(c) Statutory & Disciplinary Status

Plcase tick the box corresponding to the role you are applying.for and provide the reqtrested details

Question
Are any criminal cases or disciplinary proceedings currently pending against you or any
pLrnishment awarded?

Declaration

I hereby declare that all the information provided above is true and correct to the best of my
knowledge and belief. I understand that any false, incorrect, or misieading information or ineligibility
detected at any stage will result in cancellation of my candidature. I have read and understood the terms and
conditions ofengagement as mentioned in the vacancy circular and agree to abide by them.

Place:
I) l te:

Signature of the Applicant
)

Particulars Indicate No. of
Years of

Experience

Brief Details of
Experience

/ IT SkillsCom uter Profi cienc
Post-qualification experience in an accounting, i'lnancial
n'ranagementr or auditing role, with a strong ibcus on

ncial reporting and regr,rlatory compliancellna
Advanced proficiency in financial analysis, budgeting,
lorecasting, and accounting software, along with strong
attention to detail and ethical standards
Special Qualifi cation(s) / Training

Ansrver

! Yes/ ! No

Ansrver

! Yes/ n
No

(Full Nrme:

I

r
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ANN EXURE-I I

'l'.,

The Custodian of Enemy Property for India (CEPI)

l'' Floor, Shivaj i Stadium
Connaught Place, New Delhi - I 1000 I

hereby solemnly undertake and agree to the following

L I shall treat all inlormation that comes to my knowledge during the course ofmy engagement with

the Office ofthe Custodian ofEnemy Property for lndia (CEPI) as strictly confidential and shall not, under

ary circumstances, disclose, share, or disseminate such information to any unauthorised person or entity.

2. I shall not sell, trade, publish, reproduce, or disclose, in whole or in pa(, in any format (physical,

hardcopy, electronic, digital, etc.), any confidential information obtained during the course of nry

engagement.

3. I shall hold all confidential information in trust and confidence, both during the period of nry

engagemenr and thereafter, and shall use such information solely for the purpose of official duties assigned

by CEPI.

4. I shall not engage in any other employment, consultancy, or activity that may conflict with my

obligations and respons ibilities towards CEPI or the Ministry of Home Affairs (MHA) during the tenure of
m) engagement.

5. I shall strictly adhere to the data security policies, confidentiality guidelines, and any other

instructions issued by CEPI/\4HA from time to time.

6. I shall not indulge in or be associated with any form of corrupt practices at any stage of my

engagement.

7. In the event ofcessation or termination ofmy engagement for any reason, I shall irntnedialely return
and hand over all records, materials, documents, devices, and data in my possession that are of a

confidential or official nature, to the Office of the CEPI/MHA.

8. I shall keep the Office of CEPI/MHA informed of any changcs to my address or contact

inlormation during the period ofengagement,

9. I understand that any breach of the conditions mentioned above shall make me liable fbr

disciplinary action, including immediate termination of engagement, and may attract Iegal proccedings

unJer applicable laws.

For the purpose of this undertaking, "confidential information" refers to any official information

received, generated, or accessed during the course of engagement, regardless of its fbrmat (physical.

electronic, or digital).

Plr ce:

Dl tc:
Signature:
Full Name:

Non-Disclosure Undertaking
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GOVEITNMENT OF INDIA/ qRiI TRiD-R

MINISTRY OF [IOME AFFAIITS/ T6IiTTETq
O/O TII E CUSTODIAN OF ENEMY PROPERTY FOII INDIA/ TTTTA S'CTZ TiqR E{ftTtqffi'61 TqItrq

EAST wrNG, FrRS-r FLooR, ANNEXE IrurLDING/ g?fq R-d, fffftt I, t+fr Rfr,r
sHrvAJr srADruM, g9NNAUGHT pr-ecu ffi €Bqq, a-+e dq

NEw DELHI-r rooor, r{ frtff -r rooor

F.No. CEPI/DEL I021 |7 12025 9qrI
VACANCY CIIi.CULAR

Subject: Engagement of Administrative Officer on Contract Basis in the Office of the Custodian of
Enemy Property for India (CEPI)

The Office of the Custodian of Enemy Property for India (CEPI), Ministry of Home Affairs.
Goverrment of India, invites applications from eligible candidates for the following position orr

Contractual basis at its Branch Offices located in Delhi: -

Place of
Posting, No.

of Posts,
Catc 0

For Retired
Ofllcials: -

Governmenl

(i) Holding an analogous post
(such as Assistant
Administrative Officer, Section
Officer, or equivalent level in
Level- l0 of the pay matrix) or
above

( ii) Experience in
Administration and Accounts
matters

For Other Candidates: -

i) MBA in HII or equivalent
lrom nrininrunr NAAC 'A'
accred ited university / collcgc

(ii) Minimurr three years'
previous experience in a

similar role (e.9., Office
Administrator, Administrative
Manager, or Executive
Assistant with adrn in istrative
oversight).

(iii) Strong background in

organizational skills,
cornnrunication (rvritten and
verbal), time maragement,
p ro bl enr-solv i n g, and
attenti0n to detail.

Date:- 18.11.2025

Administrative
O ffice r
(Level-10)

Delh i I

(UR)

Desira blePost Name &
Level

Qualification & Experience 
]

l

I

i) Preference shall be given to retired I

go\ernment olliccrs har ing

experience in Administrativc 
]

matters, pension 0r litigatiorr
related to service matters or
Pa rliamerrta ry matlers or
procurement as per GFR 2017/
GeM. I

I

1ii) Proliciency in Conrputer/MS
Ofllce ( Word. Excel) arrd erpcriercc
w ith e-Office systenr. 

I

I
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(i) Govemment Officials scheduled to superannuate within 3 months may apply; they will be

empanelled and engaged post-superannuation, if required'

(ii) Period of Engagement

a)Theinitialtermofengagementshallbeoneyear,whichmaybeextendedbasedonperformance
and requirement.

b) Engagement will be on a full-time basis; no other assignments or engagements are pernritted

during the contractual term.

c)Theengagementistemporaryandpurelycontractualinnature,anddoesnotconferanyrightto
regular aPPointment.

d) Ca'ndidat.'mrrt not have any ctiminal record or pending cases against him'

2, TIIRNIS AND CONDIIIONS

( iii) Remuneration

Retired Government oflicials: Fixed per month as per DoPT guidelines (Last Pay Drarvn

minus Pension).
other Candidates: The remuneration is fixed at t 54,000/- per month, which is equivalent to Pay

Level l0 ofthe Central Government.

a)

b)

a

(iv) Leave

b)

c)
hasis.

d)
e)

0

Weekly off on Saturdays, Sundays, and Central Govcrnment.Gazetted Holidays'

Retired Government dtfficials aie entitled to l8 days of paid leave per calendar yea': 9'l ^ .!lo
rata basis. in accordance with the Department of Expendirure's o.M. No. l-2512020-E.IIIA.

dated 09.12.2020.
Other Candidates shall be entitled to 12 days of paid leave per calendar vear on a pro rata

Leave encashment or carry-forward is not admissible'

Xo ,*rn"."tion will be paid for any period of absence exceeding the admissible leave'

No other kind of leave (e.g., medicai, casual, earned) shall be admissible'

(v) Allowances

a) All officials engaged underthis circular shall not be entitled to any kind "t:":Y-1it-t^::li:l"j'
such as ResidJntial Accommodation, CGHS and Medical Reimbursement' Personal 5urrl or

Support Staff, etc.

TAiDA for official domestic travel shall be admissible as per entitlement of the analogotrs post

io"p i,""ri "i 
Expenditure,s o.trl. No. 19030/l/2017-E.tv dated 13.07.2017). sub.ject to prior

approval.
l.io ,eimbu.sement for joining or exit travel'

b)

c)
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(vi)

a)

Confidentiality & Conflict of Interest

officials shall not disclose, publish. or pan with any data / statistics / reports / infornration

acquired during the course of the aisignment without prior written approval ol the

M inistry/CEPl.
officials shall be required to hand over all records and liles pertaining to the assignnrent before

the end ofcontract or final payment.

A Non-Disclosure Underta*ng (Annexure-ll) must be signed prior to joining'

Applications must be submitted in thc prescribecl format along with sclf-attestcd copics of all

;r";;;;;;""rrents (educational qualification' experience' ID prool' "tt,) . ,

i"'.1*pfJt. or unsigned applications will be summarily reiccted \\ithout an\ lLrnher

b)

c)

Note:

(vii) Termination by the Office of the CEPI

The engagement may be terminated on the following grounds

. Inability to effectively perform assigned duties'

. Unsatisfactory qualitY of work.

. Non-achievement of milestones or targets'

. Breach oftrust, dishonesty, or lack of integrity'

. On recommeniation of the Ministry of Home Affairs (for posts under MHA)

.AtthediscretionoftheCompetentAuthorityinCEPIwithoutassigninganyreason

. CEPI reserves the right to terminate the engagement with l5 days' written notice'

. iiriturty, l5 days' notice from the ofnclaiis required in case of resignation, unless otherwise

waived by the Competent Authority'

(viii) Resignation bY the Official

Officialswishingtoresignmustsubmita15days'advancewrittennotice'orremitremuneration
in lieu thereof.

(ix) Tax Deduction

Applicable TDS shall be deducted as per Income Tax Rules' and a TDS certificate uill be

provided.

(x) Age Limit

Themaximumagelimit,asoftheapplicationclosingdate'is64yearsforRetiredCovertrment
Officials and 45 years for all other candidates'

(xi) CEPI's Right

The office ofthe CEPI reserves the right to cancel this circular at any time, or not to engage any

candidate without assigning any reason'

3. HOWTOAPPLY

a)

b)

c)
communtcatlon.
i.prrrt. 

"ppf 
i."ions must be submitted for each post' if applying for more than one
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r)

d) The duly completed application should be sent via Google Forrn at the following ID

httns:/iforms. sle/lj GrnbDcwX UV 829Ynn 8

e) Last date for submission: [05.12.2025] by [05.00]PM
Only shortlisted candidates will be contacted for interview.

Please note that no TA/DA will be paid for appearing in the interview.

This issues with the approval ofthe Custodian ofEnemy Property for lndia

4

5

(Bikram Munrla)
Under Secrelary-. to the Governnrent of India

/rtPd,f'''
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AN\IIXI RI,]-I

APPLICATION FOR ENGAGEMENT OF OFFICIALS ON CONTRACTUAL BASIS IN TI{E
OFFICE OF THE CUSTODIAN OF ENEMY PROPERTY FOR INDIA

Post Applied For:

Preferred Station: Delhi

L Personal Information (To be filled by both the Retired Government Officials & Other Applicants)

D cta ils

tr UR tr SC ! ST tr OBC n EWS ! PrvBD+

(lf PwBD, please specifu sub-iategory: e g., OH, VH, HH ASD'

ID, SLD, MI, MD

Government Senuice Details (To be filled by the Retired Covernment Officials only)1

)

D etr ils

Educational Qualifications (To be filled by both the Retired Government Officials & Other

Applicants)

Ma rks/( I rade

Pa rticularsS.1,,{o.

Full Narne (in Block Lettersl

Father's / Husband's Name

Date of B irth (DDiMM,"1YYY)I .

lv
Y)

Age as on date
(DD/MM/YYY
Category (Tick one)

vt Gender (Male/Fema Ie/Others

Contact Number
(Mobile/Land line)

vIl

Email lDvlIL
ndenceAddress for Corres

\ PIN Code

I'l rticula rsS.No.
Date of Join irrg Government
Service

1t Date of Retirement

lll Post from which Retired
IV N4 inistry/Departm ent Last Served

attach copy)Last Pay Drarvn (

PPO Number (attach copy)vl

Main
Su biccts

NIRF Ranking /
NAAC Accreditation

Ye ar of
Passing

(rvhcre appl ica bl e)

Institution /
Board /

Un iversitv

l-o elS.No.

I 0+2
II

Post-
Graduation
Technical /
Other

lv

I

I

lx.

lj

-l.

I
l

I

Ilt.
=IGraduation
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(a) f,xperience

Please provide details of your relevant experience in the table below. Attach a separate sheet detailing

assignment-wise experience, including duratron and specific responsibilities.

Ilricf I)ctails of
lir enclrct'

Ansrver

nYes/ENo

(c) Statutory & Disciplinary Status

Please tick the box corresponding lo fhe role you are applyingfor and provide lhe requested details

Ansu rr
n Yes / fl r.\o

Dcclaration

I hereby declare that all the information provided above is true and correct to the best t'f rn]'

knowledge and belief. I understand that any false, incorrect, or misleading information or ineligibilit.v

cletected 
-at 

any stage will result in cancellation of rny candidature. Ihave read and understood the terms

and conditioni olengagement as mentioned in the vacancy circular and agree to abide by thern.

Place
Date:

Signature of the APPlicant
)

Ind icate No. of Ycars
of Expcriencc

S

No.
Pa rticulars

t. Computer Proficiency / IT Skill s

Similar Administrative Role (Office Adrrinistrator,
Administrative Manager. or Executive Assistant,

etc.)

,

Special Qualifi cation(s) / TrainingI.

O u estio n

Has experience in Administrative matters,

pension or litigation related to service matters

or Parliamentary matters or procurement as

r GFR 201 7l CeM?

ucstio o

I Aie any criminal cases or disciplinary proceedings cLlrrently pending against you or

un ishment awarded?

(Full Name:

4. Other Details (To be filted by both Retired Governrnent Officials & Other Applicants)

I

-
(b) Professional Status

Please tick the box corresponding lo the role you are applyingfor and provide the requested details.

t.

an\
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A\\[XL]IT,.II

Non-Disclosure Undcrtaking

To

The Custodian of Enemy Property for India (CEPI)
l" Floor, Shivaji Stadium

Connaught Place, New Delhi - 1 I 0001

hereby solemnly undertake and agree to the following

I . I shall treat all information that comes to my knowledge durirrg the course of Iny engagen')enl witll

the Office of the Custodian of Enemy Property for India (CEPI) as strictly confidential and shall not.

under any circumstances, disclose, share, or disseminate such information to any unauthorised perstln or

entity.

2. I shall not sell, trade, publish, reproduce, or disclose, in whole or in part, in any format (phlsical.

hardcopy, electronic, digital, etc.), any confidential information obtained during the course ol' my

engagement.

3. I shall hold all confidentiat information in trust and confidence, both during the period of my

engagement and thereafter, and shall use such information solely for the purpose ofofficial duties assigned

by CEPI.

4. I shall not engage in any other employment, consultancy, or activity that may conflict with my

obligations and ,espolsibilities towards CEPI or the Ministry of Home Affairs (MHA) during the tenLrre of
my engagement.

5. I shall strictly adhere to the data security policies, confidentiality guidelines. and any otlrer

instructions issued by CEPI/MHA from time to time.

6. I shall not indulge in or be associated with any form of corrupt practices at an)' stage ol'ln)'
engagement.

1. ln the event of cessation or termination of my engagement for any reason, I shall immediately

return and hand over all records, materials, documents, devices, and data in my possessioll that are of

a confidential or official nature, to the Office of the CEPUMHA.

8. I shall keep the office of CEPVMHA informed of any changes to my address or contact

infornation during the period ofengagement

9. I understand that any breach of the conditions mentioned above shall make me liable for

disciplinary action, including immediate termination of engagement. and may attract legal proceetlings

under applicable laws.

For the purpose of this undertakin g. "confirlenrial information" refers to any official inlornration

received, generated, or accessed during the course of engagement, regardless of its format (phlsical'

electronic, or digital).

Placc:
Datc:

Signatu re:
Full Name :
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Subject: Engagement of Project Manager (IT) on Contract Basis irr the Office of the Custodian of
Enemy Property for India (CEPI)

The office of the custodian of Enemy property for lndia (( Iipl), Ministry ofl Home Affairs,
Government of India, invites applications from eligible candidates lor the lbllowing posirion on Contractual
basis at its Branch Offices located in Delhi: -

Fire No.CEPr/DEL/\2tzt t2025 
I 

q q 
L Darcd: l8.l 1.2025

I)csira blc

Working on projecrs lirr
Government IT Depa rtmen ts
or NIC or Pr:blic Sector
llndenakinq (PSUy wiJl be "rn
advantaqe.

VACANCY CIRCULAR

Qualification & [xpericnce

(i) Bachelor's Degree frotn a rninimur r

NAAC 'A' accredited university/college i,r
Computer Science / I nforma tio n

Tcchnology uilh a rrinimunr ol 609,,
ma rks

OR

(ii) At least 5 years of post-qualificatiorr
experience in IT / CT Systenr
implem€ntation and a nalysis.

(iii) Expertise in MS Office databas.
management software and webpag.
designing / website development or codin.,
in Java / .NET or equivalcnl prograrnnrin

Post Namc
& Level

Place of
Posting / No.

of Posts /
Category

Projcct
Managcr
(IT)
( Levcl- l2)

Delhi-l(UR)

lan S

Post Graduatc Degree in Sciencc
(Computer Science, MCA or equi\,fllenl )

/ Engineering with formal training on IT
Computer Systems u ith a minimLrm t .

607o marks.



2 'I'I]R}IS AND CO\DI1'IO\S

(i. Period of Engagement

The initial term ofengagement shall be ofle year, which may be extended based on pertbrmance and

requirement.
Engagement will be on a full-time basis; no other assignments or engagements are permitted during

the contractual term.
The engagement is temporary and purely contractual in nature, and does not confer arry right to

regular appointment.
Candidate must not have any criminal record ofor pending cases against him.al

a

Lr

C

l-r

( i,) Remuneration

The remuneration is fixed at a 72,0001- per month, which is equivalent to Pay Level l2 of the

Central Government.

a

b

d

e

t'

(ir i) Leave

Weekly off on Saturdays, Sundays, and Central Government Gazetted Holidays.
They shall be entitled to l2 days of paid leave per calendar year on a pro-rata basis.

Lcave encashment or carry-forward is not admissible.

No remuneration will be paid for any period ofabsence excceding the admissible leave

No other kind of leavc (e.g., medical, casual, earned)shall be admissible.

(iv) Allowances

All officials engaged under this circular shall not be entitled to any kind ofallorvance or lacility
such as Residential Accommodation, CGHS and Medical Reimbursement, Personal Stafl or Suppon

Stafl etc.

TA/DA for official domestic travel shall be admissible as per entitlement of the analogous post

(Department of Expenditure's O.M. No. 190301112017 -E.IY dated I3.07.201 7). sub.lect to prior
approval.
No reimbursement for joining or exit travel.

(' ) Confidcntiality & Conflict 0f Interest

Olllcials shall not disclose, publish, or parl with any data / statistics / reports / inlbrmation acquired

during the course ofthe assignment rvithout prior written approval olthe Minislry/Cl:PI.
Otl'icials shall be required to hand over all records and files pertaining to the assignrnent betore the

end of contract or final payment.

A Non-Disclosure Undertaking (Annexure-ll) must be signed prior to joining.

h)

The engagernent may be terminated on ihe lollowing grounds

Inability to effectively perform assigned duties.
Unsatisfactory quality of work.
Non-achievement of milestones or targets.
Breach oftrust, dishonesty, or lack ofintegrity.
On recommendation of the Ministry of Home Affairs (for posts under MHA).
At the discretion ofthe Competent ALrthority in CEPI without assigning any reason

( i) Te rmination by the Office of the CEPI:



N otc:

CEPI reserves the right to terminate the engagement with 15 days' written notice.
Similarly, 15 days' notice lrom the official is required in case of resignation, unless otherrvise

laived by the Competent Authority.

(r ii) llcsignalion by the Olficial

Officials wishing to resign must submit a 15 days' advance written notice, or remit remuneration in

li,)u thereot-.

(r iii) Tax Deduction

Applicable TDS shall be deducted as per Income Tax Rules, and a TDS certificate will be provided.

(i{) Age Limit

The maximum age limit is 45 years, calculated as ofthe application closing date.

(r ) CEPI's Right

The Office ofthe CEPI reserves the right to cancel this circular at any time, or not to engagc any
c. ndidate rvithout assigning any reason.

3, IIOWTOAPPLY

l.

a

Cr

d

er

1'l

Applications must be submitted in the prescribed format along with self-attestcd copies of all
supporting documents (educational qualification, experience, ID prool, etc.).
lncomplete or unsigned applications will be sunrrnarily rejected without any I'Lrrrher
cornmunication.
Separate applications must be submitted for each post, ifapplying flor more than one.
'l'he duly completed application should be sent via Google Form at rhe follorving ID:
https://forms. sle/oDB iDdMns WCsAFwr5
Last date for submission: [05.12.2025] by [05;00JPM
Only shortlisted candidates will be contacted for interview.

Please note that no TAfl)A will be paid for appearing in the interview.

This issues with the approval of the Custodian of Enemy Property for tndia.

(Bikram Munda.y
Under Secretarl to the Governmcnl ol'lndia

/bdt6



S. \o

^PPLICATION 
FOR ENGAGEMENT OF OFFICIALS ON CONTRACI'UAL BASIS IN TIIE

()FFICE OF THE CUSTODIAN OF ENEMY PROPERTY FOR INDIA

Age as on date
DD/MM/YYYY

! UR n SC tr ST ! OBC ! EWS D PUBD*
(( PwBD. please specifii sub-cotegorv c.g., OLl. Vl-|, HH. ASD.

ID, SLD, MI, MD

2 Iid ucational Q ualifications

Lcvel

\ Il.
x

\,

:

N o-

I.

ltl.

- -)

Post-
Graduation

Main
Su bjects Ma rks/(l rad c

Erperience

i other Details

(r) Experience

P ease provide details of your relevant experience in the table below. Attach a separate sheet detailing
a: signnrent-wise experience, including duration and specific responsibilities.

Pa rtic ula rs B ricl Detai["i-

l) ct a ilsPa rlicula rs
FullName (in Block Letters)
Father's / Husband's Name
Date ol Binh (DD/MM/YYYY)

Category (Tick one)

Gender (Male/Female/Others)

Contact Number
(Mobile/Landline)

Address for Correspondence

PIN Code

Institution /
Board /

University

NIRF Ranking /
NAAC Accreditation
(where applica ble)

Yerr of
Passing

I 0+2

Technical /
Other

Indicate No. of
Years of

Ex pe ricn ce

Post-qualification experience in lT/CI Systern
implementation and analysis

Special Qualifi cation(s) / Training

I'ost Applied For:
l'r'eferred Station: Delhi
l. Personal Information:

ll.

l
i.

tr Email ID

t

P'i-
t 11. Graduation I

I l I

I

ilornputer Froficiency / IT Skills
I

Erpenise in MS Olfice database management software and
uebpage designing / uebsite development or coding in Java
, .NET or equivalent programming languages. 

] I

I



(l)) Prol'essional Status

I'tease tick tlre box corresponding to the role you ore applyingfr.tr and provide the requested detuils

Question

it,,ue yoL' lvorked on projects for Govemment IT Depaftments or NIC or Public Sector

L ndertaking (PSU)?

(r) Statutory & Disciplinary Status

l,'ease tick rhe box corresponding to the role you are applyingfor and provide lhe requesled details

Question

Are any criminal cases or disciplinary proceedings current ly pending against you or an).

p rnishme nt arvarded?

Dcclarltion

I'la ce

I/r ie:

(Full Na ure:

Signatu re of the Applica nt
)

I hereby declare that all the information provided above is true and corecl to the best of m)

Lrowledge and beliel I understand that any false, incorrect, or misleading information or ineligibility

d,xected 
-at 

any stage will result in cancellation of my candidature. I have read and understood the tertns and

e,rnditions ofengagement as mentioned in the vacancy circular and agree to abide by therr.

Ansrver

! Yes/ D
No

Ans\1cr

! Yes/ D
No

L

I

t



Non-Disclosure U ndertaking

It

The Custodian of Enemy Property for India (CEPI)

l'' Floor, Shivaji Stadium

Connaught Place, New Delhi - I 10001

| -.....--hereby 
solemnly undertake and agree to the follorving:

I I shall treat all information that comes to my knowledge during the course of my engagement with

it,. ot-fi.. ofthe cusrodian ofEnemy property for maia lcru; as strictly confidenrial and shall nor, under

; ;;i;.;;il;.r, disclose, shaLe, oi dissiminate such information to any unauthorised person or enritv.

] I shall not sell, trade, publish, reproduce, or disclose, in whole or in part, in any format (physical,

t, od.opy, electroric,'digitai,'etc.), any confidential information obtained during the course of my

c rgagement.

I I shatl hold all conlidential information in trust and confidence, both during the period ot my

"1grg.,r*, 
and thereafter, and shall use such information solety for the purpose of olficial duties assigned

hv CEPI.

]IShallnotengageinanyotheremployment,consultancy,oractivitythatmayConiliclwithmy
,,bligarions and responlsi6ilities towards CEPI oi the Ministry of Home Affairs (MHA) during the tenure of

f ly engagement.

:. I shall strictly adhere to the data security policies, confidentiality guidelines, and ally other

instructions issued by CEPIA4HA from time to time'

t.. I shall not indulge in or be associated with any form of corrupt practices at any stage of my

rngagement,

-.lntheeventofcessationorterminationofmyengagementforanyreason,Ishallimrrrediatelyreturn

rnd hand over all records' materials, documenis' devices, and data in my possession that are of a

ronfidential or olficial nature, to the Otllce of the CEPI/MHA'

l. I shall keep the Office of CEPVMHA informed of any changes to my address or contact

information during the period ofengagement'

,,. I understand that any breach of the conditions mentioned above shall make lne liable tbt

,ri..iprinory ,"iion, including immediate termination of engagement, and may attract lcgal proccedings

L Lnder applicable laws.

For the purpose of this undertakin g, "conftc)ential informalton" refers to any official information

received, generaied, or accessed during t[e couise of engagement, regardless of ils format (physical.

, lectronic, or digital).

i'lacc
l) a te:

Sig na tu re
Full Name



GOVEF.NIIEn-T OF INDIA/ qfftI Tl-{6R

MINISTRY OF HOME AFFAIRS/ T6 riTRrrl

O/O 'f HE CUSTODIAN OF ENEMY PROPERTY FOR INDIA,/ qr{d # IIA €qft 3{FflqTfi E'T STqfdq

EAST WING, FIRST FLOOR, ANNEXE BUILDINC/ gtI.II ild, Tff ftq, tItr frft'I
S H I V A J I STA D I U M, C O N NA U G H T P LA C E,&ltTfr €B{q, 6-+C *g

NEw DELHT-iloool, ;r{Ed- lloool

F.No. CEPI/DEL to2t22t202s 
I I U\ Date:- 18.I 1.2025

VACANCY CIITCULAR

Subject: Ingagement of Senior Consultants on Contract Basis in the Office of the Custodi:tn of
Encmy Property for India (CEPI)

l'he Office of the Custodian of Enemy Property for lndia (CEPI), Ministry of Home Aftairs,
Co,.,emnrenr of lndia, invites applications lrom eligible candidates for the following positions on a

contractual basis at its Branch Offices located in Delhi and Lucknow.

l. l)ctails of Positions
P0st Nrme

(i) Senior Consu lta nt
(Gt nerll)
(Lr vel- l3)

( iii) Experience in coordirratior.r
with Central Ministries, State

Revenue Departments, Private
Consultants. etc.

(iv) Strong comnrunication,
analytical, and presentation

skills.

(v) Good knowledge ot'
computer applications,
including MS-Office / Exce I /
PowerPoint.

Desira blePlace of Posting /
No. ofPosts /

Cateqory

Qualification &
Experience

Lucknow - 1 (SC) For Retired
Governmcnl Officials: -

(i) Retired Central/State
Covt. / PSU employee at
the level of Director or
equivalent (Level-13 of
the Pay Matrix) from
CPWD. RLDA, NBCC
or Land /Properry
management agencies of
the State Covemment or
its equivalent.

For
Candidates: -

(i) MBA from a

recognized University /
lnstitute with minimum
NAAC 'A'
accreditation,

(ii) At least l0 years'
experience in land
valuation,
monetisation, and
managing Residential,
Commercial, and
Industrial real estate
projects.

Other

t-
(i) Preference for experience in 

I

Land Ma n agement/Revcn ue, 
I

Acquisition matters. Assct 
I

Monetization. and conductirtg 
I

surveys with reputable l

government / Privatc ,]
Intemational Companies. 

I(ii ) Proren .lbilitr to
independently rnanagc

monetization wolk and I

coordinate rr ith Cenrral 
'

*[k* 
;1i, iirt]

I

I



2

(ii) Senior Consultant
(Finance) (Level-13)

(i) Experience in coordination
with Central Ministries, State

Revenue Departments, Private

Consultants, etc.

(ii) Strong communication,
analyical, and presentation

skills.

( iii) Good knowledge ol
computer applications.
including MS-Office / Excel /
PowerPoint.

For Retired
Government Officials:-

(i) Retired Central /
State Gort /PSU
employee at the level of
Director or equivalent
(Level-13 of the Pay

Matrix) with experience

in Government
finances and
budgeting.

(i) Master's Degree in
Accounting, Finance,
Business

Administration, or a

related field from a

minimum NAAC 'A'
accredited
un ivers itylco llege.

(ii) Recognized
prottssional accounting
qualification such as

Chartered Accountant
(CA), Certified Public
Accountant (CPA), or
Certified Management
Accountant (CMA)
will be prioritized.

( iii) Minimum l0 years
of post-qualification
experience in a senior
accounting, financial
management, or auditing
role, focusing on

financial reporting and

regulatory compliance.

(iv) Advanced
proficiency in financial
analysis, forecasting,
and accounting software
(e,g., Tally) and MS
Office along with strong
attention to detail and
ethical standards.

OthcrFor
Candidates:-

Delhi - I (UR)

I

I

t



J

(iii) Senior Consultant
(\ aluation) (Level-12)

Delhi - I (OBC) (i) Preference for experience

with government I Wivate I
international companies in
valuation/securitization ol
property assets with banks.

(ii) Proven ability to

independently manage valuation

and coordinate with Central
Ministries, State Revenue

Departments.
( iii) Experience in coordination
with Central Ministries. State

Revenue Departments, Private

consultants. etc.
( iv) Strong cornmunication,
analytical, and presentation

skills.
(v) Cood knorvledge of
computer apPlications,

irrcluding MS-Ofllce / Excel /
PowerPoint.

Additional Desirable

Qualification for Private
individuals: Passed Registered

Valuers exam of the lBBl in the

asset class 'Land and Buildings'.

For Retired
Government Officials:

(i) Retired Central /
State Covt / PSU

employee at the level of
Deputy Secretary or
equivalent (Level-12 of
the Pay Matrix) from
organizations like
CPWD, RLDA, NBCC,
or State Govt. Land /
Property Management

agencies.

(i) MBA lrorn a

recognized University /
Institute rvith minimum
NAAC .A'

accreditation.
(ii) At least 10 years'
experience in land

valuation, monetization,
or real estate projects

(residential I
commercial / industrial

Iror Oihers:

For Rctired
Governnlen t Olficials:

(i) Retired

Central/State
Government/PSU
employee at the level of
Deputy Secretary or
equivalent (fiom Level-
12 oi the Pay Matrix)
from CPWD, RLDA,
NBCC or Land I
Property management

agencies of the State

Govemment or its
equivalent.

For Other Candidates:

(i) MBA from a

recognized min NAAC
'A' University/lnstitute.

(ii) At leasl l0 years'
expericnce in I.and
Ma nagement/Assct
Monetization.

Delhi - I (UR)(iv) Senior Consultant
(1{onetization) (Level-
1t)

(i) Experience in Land

Management/Revenue,
acquisition matters, Assel

Monetization, and conductillg
surveys with rePutable

Government / Private I

lnternational ComPanies /
banks.
( ii) Proven abilitY to

independently manage

monetizalion work and

coordinate with Central

Ministries, State Revenue

Departments, and Private
Consultants.
( iii) Experience in coordination
with Central Ministries, State

Revenue Departments, Private

Consultants, etc.
( iu) Strong comtnunicatiotl,
analytical, and Presentation
s kills.
(v) Good knorr ledge oi
computer aPPlications.

inoluding MS-Office / Exce l/
PowerPoint.

I

I

I
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2. TEIlMS AND CONDITIONS

(i) Government Officials scheduled to superannuate within 3 months may apply; they rvill be

ernpanelled and engaged post-superannuation, if required.

(ii) Period of Engagement

a)

b)

c)

The initial term ofengagement shall be one year, extendable based on performance and requiremenl

Engagement is on a full-time basis; no other assignments are permitted'

ThJ ingugement is temporary and purely contractual and does not confer any right to regular

appointment.
Thi candidate must not have any criminal record or pending cases'dr

(iiD Remuneration

a) Retired Government Officials: Fixed per month as per DoPT guidelines (Last Pay Drawn minus

Pension).

b) Other Candidates:' 
(i)The remuneration is fixed at { 1,18,000/- per month, which is equivalent to Pay Level 13 of the

Central Government.
(ii) The remuneration is fixed at { 78,000/- per month, which is equivalenl to Pay Level l2 of the

Central Covernment.

(iu) Leave

a)

b)

Weekly otT on Saturdays, Sundays, and Central Government Gazetted Holidays'

Retirei Government Officials: Entitled to 18 days of paid leave per calendar year (pro rata basis).

as per Department of Expenditure O.M. dated 09.12.2020 '

ot'her candidates: Entirled to 12 days of paid leave per calendar year (pro rata basis).

Leave encashment or carry-forwaid is not admissible. No remuneration will be paid for any

absence exceeding the admissible leave.

No other kind of Gave (e.g., medical, casual, eamed) shall be admissible'

Contidentiality & Conflict of Interest

olficials shall not disclose, publish, or part with any data / statistics / reports / information acquired

during the course ofthe assignment without prior written approval ofthe Ministry/cEPl.

OfIci"als shall be required to hand over all records and files pertaining to the assignment before the

end of contract or final PaYment.
A Non-Disclosure Undertaking (Annexure-ll) must be signed prior to joining'

c)

d)

ci

(\ )

al

b

a,

b

('i)

Allowances

Olficials are not entitled to any allowance or facility such as Residential Accomrnodation, COHS

and Medical Reimbursement, Personal Staff, etc.

TA/DA for official domestic travel shall be admissible as per entitlement of the analogous posl

iO.pun**, of Expendirure's O.M. No. 19030/l/2017-E.lV dated 13.07.2017), subject to prior

approval.
No reimbursement for joining or exit travel.

c
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(vii) Termination by the Office of the CEPI

The engagement may be terminated on the following grounds

N ote:

Inability to effectively perform assigned duties.

Unsatisfactory qual ity of work.
Non-achievement of milestones or targets.

Breach of trust, dishonesty, or Iack of integrity.

On recommendation of the Ministry of Home Affairs (for posts under MHA).

At the discretion ofthe Competent Authority in CEPI without assigning any reason

CEPI reserves the right to terminate the engagement with 15 days' written notice.

Simi)arly, 15 days' notice lrom the official is required in case ofresignation, unless

otherwise waived by the Competent Authority.

(r iii) Resignrtion by the Oflicials

a)

b)

Officials must submit a 15 days' advance written notice, or remit remuneration in lieu thereol

Similarly, l5 days' notice is required for resignation, unless waived by the competent Authority)

(ir) Tax Deduction

Applicable TDS shall be deducted as per Income Tax Rules, and a TDS certificate will be provided.

(r) Age Limit

The maximum age limit, as of the application closing date, is 64 years for Retired Governmenl

Olficials and 45 years for all olher candidates.

(ri) CEPI's Right

The Office of the CEPI reserves the right to cancel this circular at any time, or not to engage any

candidate without assigning any reason.

3. HOWTOAPPLY

a; Applications must be submitted in the prescribed format along with self-attested copies of all

supporting documents (educational qualification, experience, ID proof, etc )'

bllncompleteorunsignedapplicationswillbesummarilyrejectedwithoutanyfurther
communication.

cr Separate applications must be submitted for each post, ifapplying for more than one - ..

d The duly completed application should be sent via coogle Form at the following lD:

e,

f)

https://tbrms ele/XKvf]-hi3 YYCnibfM9
Last date for submission: [05.12.2025] by [05 40 PM

Only shortlisted candidates will be contacted for interview.

Please note that no TAfl)A will be paid for appearing in the interview'

This issues with the approval ofthe Custodian ofEnemy Property for lndia

4

5

$
l)t

ranr Munda)
Under Secretary to the Government of lndia
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AN NEXU RE- I

Station Applied for: (Delhi/Lucknow)

l. personal lnformation (To be filled by both the Retired Government Officials & Other Applicants)

S. No.

I'ost Applied For:

LLI

tr UR tr SC ! ST n OBC ! EWS n PwBD+

(lf PwBD, please specifu sub-category: e.g . OH, VH' HH' ASD

\ 1l

\ ill

')

x.

x

J.No.

ll
ii

rrl

ID, SLD, MI, lttD

Government Service Dctails (To be filled by the Retired covernment officials only)

D eta ils

J. Educational Qualifications (To be filled by both the Retired Government Officials & Other

A pplicants):

ts No

ll

D ela ilsParticu Iars

Full Name in B lock Lettcrs
Father's / Husband's Name

Date of Birrh DD/MM/YYYY
Age as on date

DD/MM/YYYY
Category (Tick one)

Cender Male/Female/Others

Contact Number
Mobile/Landline

Email ID
Address for Corres ondence

PIN Code

Pa rticulars
Government ServiceDate of Joinin

Date of Retirement
Post lrom which Retired

ent Last ServedMinis /De
Drawn attach coLevel LasI Pa

PPO Number attach co

NIRF
Ranking /

NAAC
Accreditatio

n (rvhere
applicable)

Institution/Boardruniversit
v

Levcl

t 0+2
C raduation
Post-
Graduation
Technical/Othe
I

APPLICATION FOR ENGAGEMENT OF OFFICIALS ON CONTRACTUAL BASIS IN THE

OFFICE OF THE CUSTODIAN OF ENEMY PROPERTY FOR INDIA

F

I ,/l

I

i.

Year 
Iof I

Passin 
I'l

Main I

Su b iect
s

*,,u(i"*o 
I

t i.

lt.

I
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Other Details (To be filled by both Retired Government Officials & Other Applicants)

(a) Experience and Qualilications

please provide details ofyour relevant experience in the table below. Attach a separate sheet detailing

assignment-wise experience, including duration and specific responsibiiities.

li
I\io.

(b) Role-Speci{ic Experience Declaration

Please tick the box coftesponding to the role you are applyingfor and provide the requested detoils

1. Senior Consultant (General)

Pa rtic u lars

Erperience in land valuation, monetization, an

t rmrnerciat, and lndustrial real estate projects
d managing Residential,

lt.

llr

l_i

Erperience in Land Management / Revenue, A

Nlonetization, and conducting surveys with rep

/ lntemational Com nles

2, Scnior Consultant (Finance)

Pa rticu lars

[']l)st-quali llcal ion experience in a senlor accountlng,

nranagement, or auditing role, focusing on financial r

ulato com liance

cquisition matters, Asset

utable Covernment / Private

financial
eporting and

E-.iperience in financial analysis, forecasting, and accounting software

(c.g., Tally) and MS Office

Qualified as Chartered Accountant (CA), Certi fied Public Accountant

(( PA). or Ceftified Management Accountant (CMA)

3. Sen ior Consultant (Valuation)

I'articulars

E rperience in land valuation, monetization, or rea I estate projects

(residential / commercial / industrial)

E.rpelience with government / private / intemational companies in

Ilrief Details of
Ex pe rien ce

Indicate No. of Years of
Experience

Pa rlic u la rs

Computer Proficiency / IT Skills (e.g., MS

Of'tlce, Tall , etc.

S ecial Qualification s / Trainin

Total llelevant Post-Qualifi cation Experience
(As per the advertised role)

Years ol'
E x pe ricnce

Dec la ratio n

C Yes/ !
No

E Yes/ !
No

Dccll ration Yca rs of
Experience

n Yes/ I
No

tr Yes/ !
No

tr Yes/ n
No

Ycu rs of
Expericnce

Decla ration

E Yes/ !
No
tr Ye s/ !
Nor rLluation/securitization ol propeny assets with banks.

t.

L

I

I

I

t
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l, Scnior Consultant (Monetization)

Particulars

Experience in Land Management / Asset Monetization

Erperience in Land Managem

Nlonetization, and conducting

l'lace:
Date:

acquisition matters, Asset

reputable Govemment / Private
ent/Revenue,
surveys with

/ lnternational Com nies / banks

(c) Statutory & DisciPlinary Status

uestion

Are any criminal cases or disciP linary proceedings cunently pending against you or any

prLnishrnent awarded?

Iherebydeclarethatalltheinformationprovidedaboveistrueandcorrecttothebestofmy
knowledge and belief. I understand that any falsi, incorrect, or misleading information or ineligibilitl'

;;;.;;;;?i unj ,tug. will result in lun..ttutlon of my candidature. I have read and understood the terms and

cirnditions ofengagement as mentioned in the vacancy circular and agree to abide by them

Signaturc of the APPlicant
)(Full Name:

Years of
Experience

tr Yes/ tr
No

Ansn er

!YeVtr
No

Declaration
I

tr Yes/ tr
No

I

Declaration
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ANN EXUITE-II

'l rr

I,

nry engag

Non-Disclosure Undertaking

The Custodian of Enemy Property for India (CEPI)

l'' Floor, Shiva.ji Stadium

Connaught Place, New Delhi - ll000l

ement with the OIllce of the C

herebv sotemnly undertake and agree to the following in relation to

ustodian ol Enemy Property for lndia (CEPI):

I shall treat all information acquired during my engagement as strictly *,1fi11*l and shall not

Ao.ior., tfrut", or disseminate such information to any unauthorised person or enttty'

I shall not sell, trade, puUtist', iepioauce, or discllse' in whole or in part' in any tbrmat' any

confi dential information obtained'

lshallholdallconfidentialinformationintrustandconfidenceanduseitsolelyforthepurposeof

"ii,.i"i 
Jrii", 

"*igned 
by cEpt, both during and after the period of mv engagement.

i';h;ll';;"grge-in any other t'nptoy'eit' consuttancy' or activitv that mav conflict with nty

obligations and responsibilirier,;;;;l a-api or rhe Mi;istry of Home Affairi (MHA)during the

tenure of mY engagement.

IshallstrictlyadheretothedataSecuritypolicies,confidentialityguidelines,andanyother
instructions issued bY CEPI/MHA

i';;ii;;; il;i;tin or be associated with anv forrn of corrupt practices'

Uoon cessation or termination ";:;) ;;g;;;';;t' Ishall immediately return rnd hand ovcr all

;ffi;. ffi;;';;. i".r*."t de'ice'' arid iata ot'a contldential.or oltlcial nature'

i:;;]i'k* ,h; offi". of CEPI/MHA informed of any changes to my address or contacr

information during the period of engagemenl'

I understand that any breach oi ti";e .onaitio"s shall make me liable for tlisciplinary action.

i".iroj"elr*.Jiute i.r*ination, and *uy utt'utt legal proceedings under applicable laws'

l

{

(r

1

li

Note:ForthepurposeofthisunderrakinS,,,confidentialinformalion,,rekrsloanyofficialinformLltion
received, generatea, 

", 
,rutt"ri' iriring thi course of engagement' regardless of its Jbrm( '

l'lace:
l)atc:

Signrture:
Full Name :
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GOVEIINMf,NT OF INDIA
rlu qTrq-q

MINISTRY OF }IOME AFFAIRS
ilqf{q, :{rad + eq rrVft:rft-rer+

OFFICE OF THE CUSTODIAN OF ENEMY PROPERTY FOR INDIA
ru-e rc, 1ff Err, leffir FtBqq

FIRST FLOOR, EAST WING SHIVAJI STADIUM
+lrz+q. n-$ftd -lloool

CONNAUGHT PLACE, NEW DELTII-I I()OOI

Dated:18.11.2025

VACANCY CIRCULAR

S,rbject: Engagement of Chief Supervisors on Contract Basis in the Office of the Custodian of Enemy
l'roperty lbr I ndia (CEPI)

l'he Office ol the Custodian of Enemy Property for lndia (CEPI), Ministry ot'Home Atfairs.
(rovernment of lndia, invites applications lrom eligible candidates for the following positions on contractual
brrsis at its Branch Offices located in Delhi, Lucknow and Mumbai: -

Desirl ble

ile No. CEPI/DEL I 02 I 1812025

( hief
S rr pervisor
( t ,evel-12)

9,rf

(i) Proficiency /
knowledge of
regional language
for the location of
posting.

(ii) Working
knowledge of MS
Otllce is essential.

Place of
Posting, No.

of Posts,
category

Qualification & Erpcrience

Lucknow
l(sc)

Mumbai
l(uR)

Delhi
l(uR)

For lletired Government Ot'ficials:-

(i) Retired Covemment Officials from the level of
ADM (Additional District Magistrate), in Stare
Government OR Deputy Secretary level in
organizations dealing with land management either in
Central or State Govemment or from CPWD, RLDA,
NBCC or MoD or Land / Property management
agencies of the State Covernment or its equivalent.

(ii) Mandatory experience in dealing ,.vith Revenue
matters is required.

(i) BE (Civil) from a minimunr NAAC'A'accredited
university / college with l0 years' experience in land
revenue, valuation, land record, real estate projects

(ii) A Master's degree will be preferred

For Other Cr nd idates: -

l'ost Nanre
& Level
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l. TIIRMS AND CONDITION-S

1r) Covernment Officials scheduled to superannuate within 3 months may apply; they will be

crnpanelled and engaged post-superannuation, if required.

The initial term of engagement shall be one year, which may be extended based on performance and

requirement.
Engagement will be on a full-time basis; no other assignments or engagements are permitted during

the contractual term.
The engagement is temporary and purely contractual in nature, and does not confer any right to

reguiar appointment.
Candidate must not have any criminal record or pending cases against him.al

(iri) Remuneration

F-or Retired Government Olficials: Fixed per month as per DoPT guidelines (Last Pay Drawn

minus Pension.
other ca[didates: The remuneration is fixed at t 72,000/- per month, which is equivalent to Pay

Level l2 ofthe Central Covernment.
L

I

(i, Leave

a

t

ci
dr

el
lr

ill

h

C]

Wcekly off on Saturdays, Sundays, and Central Government Gazetted Holidays.

Retired Government Oflicials are entitled to 18 days of paid leave per calendar year, on a pro

rata basis, in accordance with the Department of Expenditure's O.M. No. 3-25l2020-E.lllA, dated

09.12.2020.
other candidates shall be entitled to l2 days of paid leave per calendar year on a pro rata basis.

Lcave encashmcnt or carry-lbrward is not admissible.

No remuneration will be paid lor any period ofabsence exceeding the admissible leave.

No other kind of leave (e.g.. medical. casual, earned) shall be admissible

(\ ) Allowances

AII officials engaged under this circular shall not be entitled to any kind of allowance or facility

such as Residential Accommodation, ccHS and Medical Reimbursement, Personal StafTor Supporr

Statf, etc.

TA/DA lor official domestic travel shall be adrnissible as per entitlement ol the analoSous post

(Department of Expenditure's O.M. No. 19030ill2017-E IV dated 13 07.2017), subject to prior

approval.
No reimbursement for joining or exit travel.

(. i) Confidentiatity & Conflict of Interest

a r Of'trcials shall not disclose, publish, or part with any data / statistics / reports / information acquired

during the course ofthe assignment without prior written approval ofthe Ministry/CEPI.

b ) Oflicials shall be required to hand over all records and files pertaining to the assignment before the

end of contract or final payment.

c i A Non-Disclosure Undertaking (Annexure-ll) must be signed prior to joining

t ,i) Period of Engagement
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(\ ii) Tcrmination by the Oflicc of the CEI'l

The engagement may be terminated on the following grounds:

. Inability to effectively perfonn assigned duties.

. Unsatisfactory quality of work.

. Non-achievement of milestones or targets.

. Breach oftrust, dishonesty, or lack of integrity.

. On recommendation of the Ministry of Home Affairs (for posts under MHA).

. At the discretion ofthe Competent Authority in CEPI without assigning any reason

CEPI reserves the right to terminate the engagement with 15 days'written notice.

Similarly, 15 days, notice from the official is required in case ol resignation, unless otherrvise

rvaived by the Competent Authority.

\ otc:

(r iii) Rcsignation bY the Official

Ol-ficials wishing to resign must submit a l5 days' advance written notice, or remit remuner3tion in

Ii :u thereol

(ir) Tax Deduction

Applicable TDS shall be deducred as per Income Tax Rules, and a TDS certificate will be provided.

(r ) Age Limit

The maximum age limit, as of the application closing date, is 64 years for Retired Covernment

()fficials and 45 years for all other candidates.

(','i) CEPI's Right

The Office of the CEPI reserves the right to cancel this circular at any time, or not to engage any

crLndidate rvithout assigning any reason.

J. HOWTOAPPLY

a Applications must be submitted in the prescribed format along with self-atlested copies of all

supporting documents (educational qualification, experience, ID proof, etc )

1., lncomplcte or unsigncd applications will be surnmarily rejected without any lunher

comrnunication.
f separate applications must be submitted for each post, ilapplying for more than one. ^ .

d 'lhe duly completed application should be sent via Google Form at the following ID:

l')

httos://fb s. ple/EEv47 K2eYT.nFFcsK9

Last date for submission: [05.12.2025] by [05:00]PM
Only shortlisted candidates will be contacted for interview.

Please note that no TA/DA will be paid for appearing in the interview.

'fhis issues with the approval ofthe Custodian ofEnemy Property for India

#
(rli lnr Munda)

Under Secretary to the Govcrnmcnt of lndia

,,6
lt
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AN NEX U IIE.I

,APPLICAI'ION FOR ENGAGEMENT OF OFFICIALS ON CONTRACTUAL BASIS IN TTIE
(,FFICE OF THE CUSTODIAN OF ENEMY PROPERTY FOR INDIA

l'ost Applied For

S iation Applied for (Delhi/Lucknorv/M umbai

I Personal Information (To be filled by both the Retired Government Officials & Other Applicants)

S No. Details

lt.

,l

" 
ll

\ ll
\
x

tl.

tl

2 Govcrnment Service Details (To be filled by the Retired Government Otficials only)

S. No.

3. Educational Qualifications (To be filled by both the Retired Government Olficials & Other

A )plicants ):

Marks/G r:rde

Full Name (in Block Letters)
Irather's / Husband's Name
Dare of B irth (DD/MM/YYYY)
Age as on date
(DD/MM/YYYY)

tr UR tr SC ! ST tr OBC tr EWS D PwBD+
(lf PwBD, please specify sub-category: e.g., OH, VH, HH, ASD,

lD, SLD, Ml. MD1

Category (Tick one)

Gender ( Male/Female/Others)
Contact Number
(Mobile/Landline)
Email lD
Address for Correspondence

PIN Code

Dcta ils

Government ServiceDate of Joining
Date of Retirement
Post lrom which Retired
Ministry/Department Last Served

Last Pay Drawn (attach copy)
PPO Number (attach copy)

Year of
Passing

Main
Su bjects

Irstitution /
Board /

Unive rsity

NIRF Ranking /
NAAC Accred itation

(where applica ble)

Level

l0t2
Craduation
Post-

Craduation
Technical /
Other

Pa rticu lars

I

t
-

ll.

I'irrticulars
i.

S. \o.

I

I II
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)
f,o.

.l Other Details (To be filled by both Retired Covemment Officials & Other Applicants)

(:, ) Experience

I'lease provide details olyour relevant experience in the table below. Attach a separare sheet detailing
a: signment-wise experience, including duration and specific responsibilities.

llt.

(b) Professional Status

I' ease tick lhe box corresponding to lhe role you are applyingfor and provide the requested details

T

(c ) Statutory & Disciplinary Status

I'tcase tick the box corresponding to the role you are applyingfor and provide the requested details

uestion
i. Are any criminal cases or disciplinary proceedings currently pending against you or any

punishment awarded?

f)cclurltion

I hereby declare that all the inlorrnation provided above is true and correct to the best of rny
krowledge and belief. I understand that any false, incorrect, or misleading intbrrnation or ineligibility
d(rected at any stage will result in cancellation ofmy candidature. I have read and understood the terms and
coirditions ofengagement as mentioned in the vacancy circular and agree to abide by them.

P l,r c€:

Drrte:

Signature of thc Applicant
)

Particulars Indicate No. of Years of
Experience

llrief [)ctrils ol'
Erpcrience

Cornputer Proficiency / IT Skills
Experience in land revenue, valuation, land

rccord, real estate projects
Special Qualifi cation(s) / Training

Question A nsrve r

Ansl er

! Yes/ n
No

(Full Name:

f

t t. I

F

lL

T

Is proticient in local language? Il'yes. please I I V.V I tto
specify the language for the post applied for a 

I

specific location mentioned under the I Lansuase/(s) known:
Desirable column in paragraph I of this I - -
Crrcular I
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ANN ItXtr IIE-l I

Non-Disclosure Undertaking

-l )

The Custodian of Enemy Property for India (CEPI)

l'' Floor, Shivaj i Stadium
Connaught Place, New Delhi - I 10001

hereby solemnly underlake and agree to the following:

I I shall treat all information that comes to my knowledge during the course ofmy engagemenl rvith

lt e Olfice ofthe Custodian of Enemy Property for India (CEPI) as strictly confidential and shall not, Lrnder

i|ty circumstances, disclose, share, or disseminate such inlormation to any unauthorised person or entil,\.

2 I shall not sell, trade, publish, reproduce, or disclose, in whole or in part, in any formal (physical,

lr,rrdcopy, electronic, digital, etc.), any confidentia) information obtained during the course of my

ergagement.

I I shall hold all confidential information in trust and confidence, both during the period of rny

.ugagentetlt and thereafter, and shall use such information solely for the purpose of official duties assigned

b,' CEPI.

1 I shall not engage in any other employment, consultancy, or activity that rnay contlict with my

oirligarions and responsibilities towards CEPI or the Ministry of Home Affairs (MHA) during the tenLrre of
y engagement.

: I shall strictly adhere to the data security policies. confidentiality guidelines. and any other

ir structions issued by CEPI/MHA from time to time.

6 I shall not indulge in or be associated with any form of corrupt practices at any stage of my

engagement.

7 In the event ofcessation or termination ofmy engagement lor any reason, I shall imrrediately return
arrd hand over all records, materials, documents, devices, and data in my possession that are of a

c,,nfidential or official nature, to the Office of the CEPI/MHA.

ti I shall keep the Office of CEPI/MHA informed of any changes to my address or contact

ir lormation during the period ofengagement.

q I understand that any breach of the conditions mentioned above shall make me liable fbr

tlrsciplinary action, including immediale termination of engagement, and may attract legal proceedings

turrder applicable laws.

For the purpose of this undenaking, "cttnJidential information" rel'ers to any official inlbrmation
rcceived, generated, or accessed during the course of engagement, regardless of its format (physical,

clectronic, or digital).

Signature
Full Name

I'ir cc

l)nte:
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GOVERNMENT OF INDIA

rF qflqq
MINISTRY OF HOME AFFAIRS
rrqfw, Trrd * qq e-*R erft'ter+

OFFICE OF THE CUSTODIAN OF ENEMY PROPERTY FOR INDIA
s-.rq dq, TfffiiT, lqlqrff*R!-q

FIRST FLOOR, EAST WING SHIVAJI STADIUM

'inrc+s,;rtftd-ttooot
CONNAUGHT PLACE, NEW DELHI.lIOOOT

Er .. wo.ctpvnBLlo2ttgtzozs I 9 Ll I Drted: 18.11.2025

VACANCY CIRCULAII

Subject: Engagement of Supervisor on Contract Basis in the Office of the Custodian of Enemy

Property for India (CEPI)

The Office of the Custodian of Enemy Propeny for lndia (CEPI), Ministry of l-lome Afthirs,

Governrnent of India, invites applications from eligible candidates for the following position on contractual
basis ar irs Branch Office located in Kolkata: -

Su pervisor
(Lcvel-8)

Place of Posting,
No. of Posts,

Category

Qualification & Experience

i) Working knowledge of MS
Oflice (Word, Excel).

(ii) Knowledge of the regional
language for the posting

location.

Kolkata - l(SC)

(i) Retired Covernment Servant at

the level of Tehsildar, or Section

Officer level in organizations
dealing with land such as NHAI,
Railways, Defence Estates,

lndustrial Development
corporations or land monetization
agencies.

1ii; Experience in Land Revcnue,
Records management, and
Finance

(i) BE (Civil) or Post graduate

from minimum NAAC 'A'
accredited university/college with
4 years experience in land
revenue, valuation, monetization,
land record.

Government

For Others:-

For retired
employees:-

I'ost Name
& Level

Desirable
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2 TERMS AND CONDITIONS

Government Officials scheduled to superannuate within 3 months may apply; they rvill be

empanelled and engaged post-superannuation, if required.

Period of Engagement

The initial term of engagement shall be one year, which may be extended based on performance and

requirement.
Engagement wilt be on a full-time basis; no other assignments or engagements are per:ritted during

the contractual term.
The engagement is temporary and purely contractual in nature, and does not confer any right to

regular appointment.
Candidate must not have any criminal record or pending cases against him.

(iii) llem uneration

( ii)

(i)

a)

b)

C)

d)

a)

br

C)

d)

e)

ij

a)

b)

(iv) Leave

(\ ) Allowirnce s

All officials engaged under this circular shall not be ertitled to any kind ofallowance or facility

such as Residential Accommodation, CGHS and Medical Reimbursement, Personal Staff or Support

TA/DA for official domestic travel shall be admissible as per entitlement ol the analogous post

(Deparrmenr of Expenditure's o.M. No. 
.l9030/l /2017-E.lv dated 13.07.2017), subject to prior

approval.
No reimbursement for joining or exit travel.

Weekly off on Saturdays, Sundays, and Central Government Gazetted Holidays.

Retired Government Officials are entitled to l8 days of paid leave per calcndar year, on a pro

rata basis, in accordance with the Department of Expenditure's O.M. No. 3-25l2020-E.lllA. dated

09.12.2020.

other Candidates shall be entitied to 12 dais of paid leave per calendar year on a pro-rata basis.

Leave encashment or carry-forward is not admissible,

No remuneration will be paid for any period ofabsence exceeding the admissible leave'

No other kind of leave (e.g., medical, casual, earned) shall be adrnissible.

Conlidentiality & Conflict of Interest

Officials shall not disclose, publish, or part with any data / statistics / reports / information acquired

during the course ofthe assignment without prior writlen approval ofthe Ministry/CEPI'

Olficials shall be required to hand over all records and files pertaining to the assignment befbre the

end ofcontract or final payment.

A Non-Disclosure Undertaking (Annexure-ll) must be signed prior to joining.

h)

c)

a

(r i)

br

C)

Retired Government Officials: Fixed per month as per DoPT guidelines, (Last Pay Drarvn minus

Pension.
other candidates: The remuneration is fixed at t 48,000/- per month, which is equivalent 10 Pay

Level 8 of the Central Government.
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(r ii) Termination by the OIfice of the CEPI:

The engagement may be terminated on the following grounds:

lnability to effectively perform assigned duties.

Unsatisfactory quality of work.

Non-achievement of milestones or targets.

Breach oftrust, dishonesty, or lack ofintegrity.
On recommendation of the Ministry of Home Affairs (for posts under MHA).
At the discretion ofthe Competent Authority in CEPI without assigning any reason.

rms le1 I DvHxaYW
Last date for submission: [05 12.2025J by [05.00]PM.
Only shortlistcd candidatcs will be contacted for interview

Please note that no TA./DA will be paid for appearing in the interview

This issues with the approval ofthe Custodian ofEnemy Property fbr India

N0le:

CEPI reserves the right to terminate the engagement with 15 days'written notice.

Similarly, 15 days, notice from the official is required in case of resignalion, unless otherwise

waived by the Competent Authority.

Applications must be submitred in the prescribed format along with self-attested copies of all

supporting documents (educational qualification, experience, lD proof, etc.).

Incompleie or unsigned applications will be summarily rejected without any funher

communication.
Separate applications must be submitted for each post, if applying for more than one

The duly completed application should be sent via coogle Form at the following ID:

(\ iii) Resignation by the Official:

Ofticials wishing to resign must submit a 15 days' advance written notice, or remit remuneration in

lieu thereoL

(ix) Tax Deduction

Applicable TDS shall be deducted as per lncome Tax Rules, and a TDS certificate will be provided.

(x) Age Limit

The maximum age limit, as of the application closing date, is 64 years for Retired Governmenl

Olficials and 45 years for all other candidates.

(xi) CEPI's Right

The Office of the CEPI reserves the right to cancel this circular at any time, or not to engage any

candidate without assigning any reason.

3. HOWTOAPPLY

a)

b)

c)
d)

e)
t)

4.

5. vr
1

fr
(Bikram Munda)

Under Secretary to the Government of lndia
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ANNEXT,]IIE.I

APPLICATION FOR ENGAGEMENT OF OFFICIALS ON CONTRACTUAL BASIS IN THE

OFFICE OF THE CUSTODIAN OF ENEMY PROPERTY FOR INDIA

Post Applie d For

St ation Applied for: Kolkata--

l. personal Information (To be filled by both the Retired Covemment Officials & Other Applicants)

S. No.

ii

\l
\ ll

\ltl
tx.

x.

2. Government Service Details (To be filled by the Retired Government Officials only)

S.No.

]V

ri

3. Educational Qualifications (To be filled by both the Retired Covernrnent Officials & Other

Applicants):

S. No.

rl

I ll.

DetailsParticulars
Fuil Name (in Block Letters)

Father's / Husband's Name
Date of Birth DD/MMiTYYY
Age as on date

(DD/MM/YYYY)
! UR ! SC tr ST tr OBC tr EWS n PwBD*
(lf PwBD, please specifu sub-category: e.g, OH, VH, HH' ASD'

ID, SLD, MI, MD

Category (Tick one)

Cender (Male/Female/Others)

Contact Number
(M obile/Landline)
Email lD
Address for Correspondence

PIN Code

Particulars Details

Date of Joini Government Service

Lt. Date of Retirement
Post from which Retired
M inis lDe ent Last Served

Pay Level, Last Pay Drawn (attach copy)

PPO Number (attach copy)

Mark/Grade
Year of
Passing

NIRF Ranking /
NAAC Accreditation

(where applicable)

Institution /
Board /

Universitv

Levcl

t0+2
Graduation
Post-
Graduation
Technical i
Other

tv

I ll.

l.

I I

iri.

i.

Main
S u bj ects

L
I

I
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4. Other Details (To be filled by both Retired Government Officials & Other Applicants)

(a ) Experience

Please provide details of your relevant experience in the table below. Attach a separate sheet detailing

assignment-wise experience, including duration and specific responsibilities.

S

Is proficient in local language? lf yes, please specify the language

a specilic location mentioned under the Desirable column in paragr

No.

(b) Professional Status

Please tick the box coffesponding to the role you are applyingfor and provide the requested details

ucstion
for the post applied for
aph I of this Circular

(c) Statutory & Disciplinary Status

Pleose tick the box corresponding to the role you are applyingfor and provide the requested details

Dcclaration

Place:
Dtlte:

I hereby declare that all the information provided above is true and correct to the best of my

knowledge and belief. I understand that any false, incorrect, or misleading information or ineligibility

dctected;t any stage will result in cancellation of my canriidature. I have read and understood the terms and

conditions ofengagement as mentioned in the vacancy circular and agree to abide by them.

Pr rticulars Indicate No, of Years of
I xperience

Ilricf Dctu ils ol'

[,)rpcricncc

I Corn uter Proficienc / IT Skills
. Experience in Land Revenue,

management, and Finance
Records

Iu. Special Qualification( s) / Training

Ans$ er

n Yes/ ! No

Language/(s)
known

Answeruestion
! Yes/ !
No

Ale any criminal cases or disciplinary proceedings currently pending against you or any

pLrnishment awarded?

(Full Name:
Signature of the APPlicant

)

I

L

I
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ANNEXURE.II
Non-Disclosure Undertaking

Ti,

The Custodian of Enemy Property for India (CEPI)

l'' Floor, Shivaji Stadium

Connaught Place, New Delhi - I I 0001

hereby solemnly undertake and agree to the following

L l shall treat all information that comes to my knowledge during the course of my engagement with

the Office of the Custodian of Enemy Property for lndia (CEPI) as strictly confidential and shall not, under

any circumstances, disclose, share, or disseminate such information to any unauthorised person or entit).

2. I shall not sell, trade, publish, reproduce, or disclose, in whole or in part, in any format (physical,

hardcopy, electronic, digital, etc.), any confidential information obtained during the course of my

engagement.

j. I shall hold all confidential information in trust and confidence, both during the period ol'my

engagemenr and thereafter, and shall use such information solely for the purpose of offic,ial duties assigned

br CEPI.

4. I shall not engage in any other employment, consultancy, or activity that may conflict with my

obligations and responsibilities towards CEPI or the Ministry of Home Affairs (MHA) during the tenure ol
my engagement.

5. I shall strictiy adhere to the data security policies, confidentiality guidelines, and any other

instructions issued by CEPUMHA ftom time to time.

6. I shall not indulge in or be associated with any form ol corrupt practices at any stage of my

engagernent.

7. In the event of cessation or termination of my engagement for any reason, I shall immediately return

and hand over all records, materials, documents, devices, and data in my possession that are of a

confidential or official nature, to the Office of the CEPVMHA.

8. I shall keep the Office of CEPVMHA informed of any changes to my address or contact

inibrmation during the period ofengagement.

g. I understand that any breach of lhe conditions mentioned above shall make me liable for

disciplinary action, including immediate termination of engagement, and may attract legal proceedings

under applicable laws.

For the purpose of this undertaking, "con/idential infornation" refers to any official intbrmation

received, generaied, or accessed during the course of engagement, regardless of its formal (physical,

electronic, or digital).

Signature:
Full Name:

Place:
Date:
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VACANCY CIRCULAII,

Subject: Engagement of Surveyors on Contract Basis in the Office of the Custodian of Enemy
Properry for India (CEPI)

The Office of the CLrstodian of Enerny Propeny for India (CEPI), Ministry of Home Affairs,
Government oflndia, invites applications from eligible candidates for the fo)lowing positions on contractual
basisat its Branch Offices located in Lucknow, Mumbai and Kolkata:-

Place of
Posting / No. of

Posts /
Cate o

Qualifi cation & Experience Desi ra blc

(i) Working Knowledge of computer
operation (especially MS Office).

(ii) Proficiency in local language: -

(a) Preference will be given for a

Telegu speaking Candidate with
reading and speaking skills tbr
Hyderabad under the CEPI,
Mumbai branch.

Surveyor
( Level-6)

Post
Name &

Level

Retired State Govemment official at
the level of Patwari, Lekhpal, or
State Government Surveyor with a

background in Land Revenue &
Fin:r nce.

(ii) Knowledge of State Revenue
Laws,

Government

For Other Candidates:
for

and

Civil
years'

in Survey or
with 2

For Re tired
Officials:

(i) Exposure
Engineering
experience.

Lucknow *
l (uR),
r (sr),
l (oBC)

Mumbai -
l (oBC),
l (Ews)
(one each
Hyderabad
Mumbai)

Kolkata -
l (uR),
l (sT)
l (oBC),
(One lor
Kolkata and
two for Tripura)

l

(b) Prelerence rvill be given fbr a

Bengali and English speaking
Candidate with reading and
speaking skills for Tripura under
the CEPI. K olkata branch.



2, TERMS AND CONDITIONS

(D Covernment Offlcials scheduled to superannuate within 3 months may apply; they will be

empanelled and engaged poslsuperannuation, ilrequired.

(ii) Period of Engagement

a)

b)

c)

d)

t)

The initial term ofengagement shall be one year, which may be extended based on performance and

requirement.
Engagement will be on a full-time basis; no other assignments or engagements are permitted during

the contractual term.
The engagement is temporary and purely contractual in nature, and does not confer any right to
regular appointment.
Candidate must not have any criminal record ofor pending cases against him.

( iii) licm uneration

Retired Government officials: Fixed per month as per DoPT guidelines (Last Pay Drawn minus
Pension).
Other Candidates: The remuneration is fixed at { 30,000/- per month, which is equivalent 10 Pay

Level 6 ofthe Central Government.

(iv) Leave

br

hr

a)

b)

c)
d)
e)

1)

Weekly off on Saturdays, Sundays, and Central Government Gazetted Holidays.
Retired Government Officials are entitled to l8 days of paid leave per calendar year, on a pro
rata basis, in accordance with the Department of Expenditure's O.M. No. 3-25l2020-E.lllA, dated

09.t2.2020.
Other Candidates shall be entitled to 12 days of paid leave per calendar year on a pro-rata basis.

Leave encashment or carry-forward is not admissible.

No remuneration will be paid for any period ofabsence exceeding the admissible leave.

No other kind of leave (e.g., medical, casual, earned) shall be admissible.

(r ) Allowa nces

All officials engaged under this circular shall not be entitled to any kind ofallowance or tacility
such as Residential Accommodation, CGHS and Medical Reimbursement, Personal Staffor Support

Stafl etc,

TA/DA flor official domestic travel shall be admissible as per entitlement of the analogous post

(Department of Expenditure's O.M. No. 19030/l/2017-E.lV dated 13.07.2017), subject to prior
approval.
No reimbursement for joining or exit travel.Cr

ilr

CI

br

(vi) Confidentiality & Conflict of Interest

ilr

Of-ficials shall not disclose, publish, or part with any data / statistics / reports / information acquired

during the course ofthe assignment without prior written approval ofthe Ministry/CEPL
Officials shall be required to hand over all records and files pertaining to the assignrnent belore the

end of contract or final payment.

A Non-Disclosure Undertaking (Annexure-ll) must be signed prior to joining.



(. ii) Termination by the Office of the CEPI

The engagement may be terminated on the following grounds:

httos://forms.cle/rOKLemcLm TPdLDIT
Last date for submission: [05.12.2025] by [05 00]PM.

Only shortlisted candidates will be contacted for interview.

Please note that no TA/DA will be paid for appearing in the interview.

This issues with the approval ofthe Custodian ofEnemy Property for lndia

Note:

CEPI reserves the right to terminate the engagement with 15 days' written notice'

Similarty, l5 days' notice from the official is required in case of resignation, unless otherwise

waived by the Competent Authority.

ar Applications must be submitted in the prescribed format along with self-attested copies of all

supporting documents (educational qualification, experience,category, ID proof, etc )'

t,t Incomptete or unsigned applications will be summarily rejected without any tirnher

communication.
c) Separate applications must be submitted for each post, if applying for more than one -..
d) The duly' conpleted application should be sent via coogle Form at the following ID:

(\'iii) Resignation by the Official

Officials wishing to resign must submit a 15 days' advance written notice, or remit remuneration in

lieu thereof.

(ix) Tax Deduction

Applicable TDS shall be deducted as per lncome Tax Rules, and a TDS certificate will be provided.

(x) Age Limit

The maximum age limit, as of the application closing date, is 64 years for Retired Covernment

Officials and 45 years for all other candidates'

(xi) CEPI's Right

The Office of the CEPI reserves the right to cancel this circular at any time, or not to engage any

candidate without assigning any reason.

]. HOWTOAPPLY

C)

f)

.l

)

(Bikram Munda)
Untter Secretary to the Covernmcnt of Indil

. Inability to effectively perform assigned duties.

. Unsatisfactory quality of work

. Non-achievement of milestones or targets.

. Breach oftrust, dishonesty, or lack ofintegrity

. On recommendation of the Ministry of Home Affairs (for posts under MHA)

. At the discretion ofthe Competent Authority in CEPI without assigning any reason'

/bd"W



APPLICATIoNFoRENGAGEMENToFoFFICIALSoNCONTRACTUALBASISINTHE
0FFICE OF THE CUSTODIAN OF ENEMY PROPERTY FOR INDIA

Station Applied for :(Lucknow/Mumbai/Kolkata)

I Personal lnformation (To be filled by both the Retired Government officials & other Applicants)

S.No.

\ llt

2

tx

vl.

GovernmentserviceDctails(TobefilledbytheRetiredCovernlnentofiicialsonly)

Educational Qualifications (To be filled by both the Retired Government officials & other
J

,\pplicants)

S.No.

lll

lv

Detailsl'articulars
FullNarne in Block Letters

Father's / Husband's Name

Date of B irth DD/MM/YYYY)
Age as on date

DD/MM/YYYY
UR tr SC ! ST D OBC ! EWS ! PwBD*

(lf PwBD, please specify sub-category: e g ' OH, VH' HH, ASD'
tr

ID, SLD, MI, MD

Category (Tick one)

Cender Male/Iemale/Others
Contact Number
Mobile/Landline

Ernail ID
ndenceAddress for Corres

PIN Code

Deta ilsPa rticulars
Government ServiceDate of Joinrn

Date ol Retirement
Post tiom which Ret ired

Minist /De artment Last Served

Pa Drawn atlach coLevel Last

PPO Number attach co

Year of
Passing

rvhere a Iica ble

NlllF Ranking /
NAAC Accreditation

I nstitution /
Board i

University

Leve I

10+2

Craduation
Post-
Craduation
l'echnical /
Other

I'>ost Applied For:

l.

ll.

ri t.

I

iv. 
I

I

t
v.

vl.

"',1

x.

S.n*o.

lll.
ii.
i.

i.

t
Main 1 '/"

Subjects I M:rrks/Crade 
]

I

I



S.

r'o

lt.

t.

(h) Professional Status

t'lease tick the box corresponding to lhe role you are applyingfor and provide the requested details

uestion

ls proflcient in local language? If yes, please

specify the language with reading and

speaking skill for the post applied for a

specific location mentioned under the

I)esirable column in paragraph I of this
('ircular

(c) Statutory & Disciplinary Status

l,lease tick the box corresponding to the role you are applyingfor and provide the requested details

uestion

Are any criminal cases or disciplinary proceedings currently pending against you or any

punishment awarded?

Dcclaration

I'lace:
l)ate:

Signatu rc of the Applicl nt

Brief Details of
ExperienceExpen en ce

Indicate No. of Years ofPa rticulars

/ IT SkillsCorr uter Proficienc
ln Survey or Civil

En lneenn
Exposure

Special Qualifi cation(s) / Training

Answer

tr Yes/ tr No

Language/(s) known:

A n srver

(Full Name:

4 Other Details (To be filled by both Retired Governrnent Otliclals & Other Appllcants)

(:r) Experience

please provide details of your relevant experience in the table below. Attach a separate sheet detailing

assignment-wise experience, including duration and specific responsibilities.

I

t

t

l.

f
!trYes/!
lNo

I

I hereby declare that all the information provided above is true and correct to the best of my

know)edge and beliel I understand that any falsi, incorrect, or misleading information or ineligibility

|:letected 7t any stage will result in cancellation of my candidature. I have read and understood the terms and

conditions of ingagement as mentioned in the vacancy circular and agree to abide by them.

)
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Non-Disclosure Undertaking

The Custodian of Enemy Property for India (CEPI)

l" Floor, Shivaji Stadium

Connaught Place, New Delhi - I 10001

hereby solemnly undertake and agree to the following

Signature:
Full Namc:

l. I shall treat all information that comes to my knowledge during the course of my engagement with

ih. offi.. ofrhe Cusrodian of Enemy Property for tnaia lceet; as strictly confidential and shall not' under

a,y circumstances, disclose, share, oi disseminate such information to any unauthorised person or entily.

2, l shall not sell, trade, publish, reproduce, or disclose, in whole or in part, in any format (physical,

i.rd.opy, electronic, 
- 

digital,' etc.), any confidential information obtained during the course of my

ellgagement.

I I shall hold all confidential information in trust and confidence, both during the period of my

.ngug.**t uno thereafter, and shall use such information solely for the purpose of official duties assigned

by CEPI.

1 I shall not engage in any other employment, consultancy' or activity that may contlict with my

ouligations and ,.rpon".i6iliti", tJwaras cgpi oi th" Minirtry of Home Affairs (MHA) during the tenure of

nry engagement.

5, I shall strictly adhere to the data security policies, confidentiality guide|ines, and any other

ilstructions issued by CEPI/MHA from time to time'

6. I shall not indulge in or be associated with any form of corrupt practices at any stage of my

engagement.

?, ln the event ofcessation or termination of my engagement for any reason, I shall immediately return

and hand over all records, .ui"riat., documenls, Jeiices, und data in my possession that are of a

confidential or oflcial nature, to the Office of the CEPI/MHA'

lJ. I shall keep the Office of CEPVMHA informed of any changes to my address or contact

information during the period ofengagement'

q'Iunderstandthatanybreachoftheconditionsmentionedaboveshallmakemeliablelor
ttisciplinaiy action, including i.r.aiut" termination of engagement, and may attract legal proceedings

r.nder applicable laws.

Forthepurposeofthisundenaking,',conficlentialinformation.,referstoanyofficialinf.ormation
received, generateA, o,. u.."r..J-Jrrlng t[L 

"outt. 
of engigement, regardless of its format (physical'

clectronic, or digital).

l'lace
I )a te:
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VACANCY CIRCULAR

Subject: Engagement of Senior Legal Consultants on Contract Basis in the Office of thc Custodian of
Enemy Property for India (CEPI)

The Office of the Custodian of Enemy Property for tndia (CEPI). Ministry of Home A l'fairs.

Government of India, invites applications from eligible candidates for the fo)lowing positions on contrllctual

basis at its Branch Offices located in Mumbai and Kolkata: -

I)esirl blc

(i) Post-Crlduate
Degree / Diplorna 1

Certificate in Land
Laws or related lr.-lds.

( ii) Strong analr tical.
drafting, and

communication sLills.

( iii) Cood u,,rk ing
knowledge of
Computer Opera tions
(MS Offlce).

Qualifi cation & Experience

Cate

PIace of
Posting / No.

of Posts /

Post Name
& Level

For Retired Government Officials:

Retired Central / State Government,/ PSU

employee at the level of Deputy Secretary or
equivalent (from Level-12 of lhe Pay Matrix)
who has worked in either Ministry of Law &
Justice or JAC branch of the Armed Forces /
CAPFs on legal matters.

(i) Bachelor's Degree in Law (LLB) lrom a

NIRF top 50 ranked University/lnstitute

(ii) Advocates/Legal Professionals with 5+ years

of experience in legal practice or in the legal

department of a reputable private firm/PSU those

dealing with Property Law, Revenue Law, and

Litigation

of the Bar Council of India

For Olher Candidatcs:

iii) Membershi

Mumbai
(oBC)

Kolkata
(SC)

Senior Legal
Consultant
(Level-10)

l

__l
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2. TERMSANDCONDITIONS

(i) Government Officials scheduled to superannuate within 3 months may apply; they uill be

empanelled and engaged pos!superannuation, if required.

(ii) Period of Engagement

a)

b)

c)

d)

(iii)

a)

b)

The initial term ofengagement shall be one year, which may be extended based on perfonnance and

requirement.
Engagement will be on a full-timc basis; no other assignments or engagements are permitted during

the contractual term.
The engagement is temporary and purely contractual in nature, and does not confer any rrght to

regular appointment.
Candidate must not have any criminal record or pending cases against him.

Remuneration

Retired Government officials: Fixed per month as per DoPT guidelines (Last Pay Drawn minus

Pension).
Other Candidates: The remuneration is fixed at Rs. 72,0001 per month, which is equivalent Lo Pay

Level 10 ofthe Central Government.

a)

b)

(iv) Leave

Weekly off on Saturdays, Sundays, and Central Government Gazetted Holidays.

Retired Government Officials are entitled to 18 days of paid leave per calendar year, on a pro

rata basis, in accordance with the Depanment of Expenditure's O.M. No. 3-25l2020-E.IIIA. datcd

09.12.2020.
other candidates shall be entitled to 12 days of paid leave pcr calendar year on a pro-rata basis.

Leave encashment or carry-forward is not admissible.

No remuneration will be paid for any period of absence exceeding the admissible leave.

No other kind of leave (e.g., medical, casual, earned) shall be admissible

(v) Allowances

a) All officials engaged under this circular shall not be entitled to any kind of allowance or lacility

such as Resideniiil Accommodation, CGHS and Medical Reimbursement, Personal Stalf or Suppot't

Staff, etc.

TA/DA for official domestic travel shall be admissible as per entitlement of the analogous post

(Deparrment of Expenditure's o.M. No. 190301112017 -E.lY dated 13.07.201 7), subject to prior

approval.
No reimbursement for ioining or exit travel.

b)

c)
d)
e)

fl

c)

(vi)

a)

b)

c)

Confidentiality & Conflict of Interest

Officials shall not disclose, publish, or part with any data / statistics / reports / information acquired

during the course ofthe assignment without prior written approval ofthe Ministry/CEPI'

Olficials shall be required to hand over all records anrl files pertaining to the assignment beftrre the

end of contract or final payment.

A Non-Disclosure Undertaking (Annexure-ll) must be signed priol to joining
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(vii) Termination by the Office of the CEPI:

The engagement may be terminated on the following grounds:

Inability to effectively perform assigned duties.
Unsatisfactory quality of work.
Non-achievement of milestones or targets.
Breach of trust, dishonesty, or lack of integity.
On recommendation of the Ministry of Home Affairs (for posts under MHA).
At the discretion ofthe Competent Authority in CEPI without assigning any reason

CEPI reserves the right to terminate the engagement with 15 days' written notice.

Similarly, l5 days' notice from the official is required in case of resignation, unless othcru'ise

waived by the Competent Authority.

(viii) Resignation by the Official:

Officials wishing to resign must submit a 15 days' advance written notice, or remit remul'teration in

Iieu thereof.

(ix) Tax Deduction

Applicable TDS shall be deducted as per Income Tax Rules, and a TDS certificate will be provided.

(x) Age Limit

The maximum age limit, as of the application closing date, is 64 years for Retired Government

Officials and 45 years for all other candidates.

(xi) CEPI's Right

The Office of the CEPI reserves the right to cancel this circular at any time, or not to engage any

candidate without assigning any reason.

3. HOWTOAPPLY

b)

a)

e)

Applications must be submitted in the prescribed format along with self-attested copies ol all

supporting documents (educational qualification, experience, ID proof, etc.)

tncompteie or unsigned applications will be summanly rejected rvithout any lurther'

communication.
Separate applications must be submitled for each post, if applying lor more than one

The duly completed application should be sent via Goog)e Fonn at the following iD:
c)
d)

I
https:/i fc s. sle/kvx5SvdSMd Gs36mPA

Last date for sub mission [05. ]2.20251 6y [05.00]PM.
Only shortlisted candidates will be contacted for interview

Please note that no TA,/DA will be paid for appearing in the interview.

This issues with the approval of the Custodian of Enemy Property for India.

4

)

tl 116I
(Bi ram M nda)

Under Secretary to the Government ol lndia

Note:



.l

AN NEXIr RE-l

APPLICATION FOR ENGAGEMENT OF OFFICIALS ON CONTRACTUAL BASIS IN THIi
OFFICE OF THE CUSTODIAN OF ENEMY PROPERTY FOR INDIA

Preferred Station (Mumbai.Kolkata)

tr UR ! SC ! ST tr OBC ! EWS E PivBD*
(tf PwBD, please specifit sub-category e.g" oH VII' HH ASD'

ID, SLD, Ml, MD

2 Govcrnment Service Details (To be filled by the Retired Government officials only):

Dctrils

3. Educational Qualifications (To be filled by both the Retired Government officials & other

Applicants):

S.No Particulars I)ctails

Full Name in BIock Letters

Father's / Husband's Name

Date of Bifth DD/M M/^lYYYl .

Age as on date
DD/MM/YYYY

lv

Category (Tick one)

Gender Male/Female/Othersvl

\, Contact Number
Mobile/Landline

Email IDVIII

lx ndenceAddress for Cones
PIN Codex

ParticularsS.No.
Government ServiceDate of JoininI

Date of Retirement1l

Post from which Retiredltl
ment Last ServedMinist /De

Pa Drarvn attach coLevel Last Pa

PPO Number attach co

Main
Su bj ects

Year of
Passing

NIRF Ranking /
NAAC Accreditation

(whe re apPlicablc)

I nstitution /
Board /

University

S.No. Levcl

I l0+2

Graduationlt

Post-
Graduation

1.

Technical /
Other

tv

Post Applied For:

l. personal Information (To be filled by both the Retired Govemment Officials & Other Applicants):

ll- - I

---l
I

lv.

=
.l

-_t

=

,,.uJir*0. 
1

I

I
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4. Other Details (To be filled by both the Retired Covern;nent Officials & Other Applicants):

(a) Experience

Please provide details of your relevant experience in the table below. Attach a separate sheet detailing
assignment-wise experience, including duration and specific responsibilities.

S

No.
Indicate No. of Years of

Experience
t. Computer Proficiency / IT Skills
n. Special Qualifi cation(s) /

Training

Brief Details of
Ex crl c ncc

(b) Professional Status

Please tick the box corresponding to lhe role you are applying.for and provide lhe requesled details

Question
t. Do you possess a valid membership with the Bar Council? n Yes/ tl No
ll. Experience in Legal Profession tr Yes/ ! No

A nsr cr

No. ofycars

Question A nsrver

Are any criminal cases or disciplinary proceedings currently pending against you or any
punishment awarded?

n Yes/ !
No

Declaration

I hereby declare that all the information provided above is true and correct to the best of rny

knowledge and belief. I understand that any false, incorrect, or misleading information or ineligibility
detected at any stage will result in cancellation of my candidature. I have read and understood the ternrs and

conditions ofengagement as mentioned in the vacancy circular and agree to abide by them

Place
Date:

(Full Name:
Signature of the Applicant

)

(c) Statutory & Disciplinary Status

Please tick the box corcesponding to the role you are applyingfor and provide the requesled details.

I

Particulars
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ANNIIXU ITE-II
Non-Disclosure Undertaking

The Custodian of Enemy Property for India (CEPI)

1'' Floor, Shivaji Stadium
Connaught Place, New Deihi - I I 0001

hereby solemnly undertake and agree to the following

L I shall treat all information that comes to my knowledge during the course ol my engagemenl \.vith

the Office ofthe Custodian ofEnemy Propeny for India (CEPI) as strictly confidential and shall not. Lrnder

any circutnstances, disclose, share, or disseminate such information to any unauthorised person or entit\.

2. I shall not sell, trade, publish, reproduce, or disclose, in whole or in part, in any format (phvsical.

hardcopy, electronic, digital, etc.), any confidential information obtained during the course of my

engagement.

3. I shall hold all confidential information in trust and confidence, both during the period of rny

engagement and thereafter, and shall use such infonnation solely for the purpose of official duties assigned

by CEPI.

4. I shall not engage in any other employment, consultancy, or activity thal may conflict with my

obligations and responsibilities towards CEPI or the Ministry of Home Affairs (MHA) during the tenure of
my engagement.

5. I shall strictly adhere to the data security policies, confidentiality guidelines, and any otller

instructions issued by CEPVMHA from time to time.

6. I shall not indulge in or be associated with any form of corrupt practices at any stage of my

engagement.

7. In the event ofcessation or termination ofmy engagement lor any reason, I shall immediateiy return
and hand over all records, materials, documents, devices, and data in my possession that arL' of a

confidential or official nature, to the Office ofthe CEPVMHA.

8. I shall keep the Office of CEPI/I\4HA informed of any changes to my address or contact

information during the period ofengagement.

9. I understand that any breach of the conditions mentioned above shall n-:ake nle liable for

disciplinary action, including immediate termination of engagement, and may attract legal proceedings

under applicable Iaws.

For the purpose of this undertaking, "confidential information" refers to any official infonration

received, generaied, or accessed during the course of engagement, regardless of its format (phr:sical,

electronic, or digital).

Signature:
Full Name:

To

Place:
Date:
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GOVERNMENT OF INDIA
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MINISTRY OF HOMEf\FXJRS
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OFFICE OF THE CUSTODIAN ON T'XT TY PROPERTY FOR INDIA
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\\'DI..LIlI-110001CONNA TJGHT PLACE' NE
Datcd:18.11.20 25

File No.CEPVD it-toztzstzoz slgst
VACANCY CIRCULAR

Subiect:EngagementofLegalConsultantsonContractBasisintheofficeoftheCustodianofEnemy
Property for lndia (CEPI)

The Office of the Custodian ol Enemy Plonertv" fo1 
lndia (CEPI)' Ministry of Home Afl'rirs'

Govemment of tndia, invites "ooffi;ion-,til 
ei'igiUte'canaiaates'iot ttl f"ifo*l"g posiiions on conrractual

basis at its Branch offices rt*ttil" i"ir'l'iuckiow' Kolkata and Mumbai: -

(i)
Degree
Certifi ca

Laws or

Desirablc

Post-Craduate
/ DiPlona /

te in l,and
relatcd ficlds

(ii) Strong analrtical

drafting. and

communication slills'

(iii) Good wurking-

knowledge ol

ComPuter OPerations

(MS Office).

Qualification & Experience

rt o

Place of
Posting / No.

of Posts /

(i) Retired Central / Srate Covernment / PSU

i*ofor".t at level ol Under Secretary or

;;5';;;;i (irom t-evet ll of the Pav Matrix)

i,ili^r.'ri"*.aln either Ministrl of Law &.

;ffi;;; ieC-['un'r' of the Armed Forces /

CAPFs on Legal Matters'

For Other Candidates:

(i) Bachelor's degree in Law LLB from a NIRF

iJpj?,ii *ir.a reiognized insritute/universitv'

(iil Advocale / Lcgal professional With 2'
Y:'^,.;;'.;;."tt in rtgtt practice or in the

''"?i a.r.n[."i "r 
a repufble private firm/PSU'

:"";;.ji; ,h"tt dealins with propenv law'

revenue law and litigation'

(iii) Valid Membership of the Bar Council of

lndia.

For Retired Governmcn t Officials:
Delhi-l(UR)

Lucknow-
l(uR),
l(oBC)

Mumbai-
l(uR)

Kolkata-
l(uR)

Legal
Consultant
(Level-8)

Post Name
& Level



)

2. TERMS AND CONDITIONS

(i) Government Officials scheduled to superannuate within 3 months may apply; they r'vill be

empanelled and engaged post-superannuation, if required.

( ii) Period of Engagemcnt

a) The initial term ofengagement shali be one year, which may be extended based on performance and

requirement.
b) Engagement will be on a full-time basis; no other assignments or engagements are permitted dLrring

the contractual term.
c) The engagement is temporary and purely contractual in nature, and does not confer any right to

regular appointment.
d) Candidate must not have any criminal record ofor pending cases against him.

(iiD Remuneration

a) Retired Government Officials: Fixed per month as per DoPT guidelines (Last Pay Drarvn ntinus

Pension).
other Candidates: The remuneration is fixed at { 42,000/- per month, which is equivalent t(, Pay

Level 8 ofthe Central Government.

C

d

c

i)

b)

(iv) Leave

a)

b)

a)

b)

c)

(vi)

a)

b)

c)
(vii)

Weekly offon Saturdays, Sundays, and Central Governmcnt Gazettcd Holidays.

Retired Government Officials are entitled to l8 days of paid leavc per calendar )ear. on ir pro

rata basis, in accordance with the Department of Expenditule's O.M. No. 3 -25l2020-E.lllA. rlated

09.12.2020.
Othcr Candidates shall be entitled to 12 days of paid leave per calendar year on a pro-rata basis.

Lcave encashment or carry-fonvard is not admissible.

No remuneration will be paid for any period ofabsence excceding the admissible leavc.

No other kind of leave (e.g., medical, casual, earned) shall be admissible.

Confidentiality & Conflict of Interest

Oflcials shall not disclose, publish, or part with any data / statistics / repons / inlornlalion acqrlired

during the course ofthe assignment without prior writtcn approval ofthe Ministry/CEPI

OfficLls shall be required to hand over all records and files pertaining to the assignmeltt beforc the

end of contract or final payment.

A Non-Disclosure Undertaking (Annexure-ll) must be signed prior to joining.

Termination by the Office of the CEPI

The engagement may be terminated on the following grounds:

(v) Allorvances

All officials engaged under this circular shall not be entitled to any kind of allowance or facility

such as Residential Accommodation, CGHS and Medical Reimbursement, Personal Staff or Support

Staff, etc.

TA/DA for official domestic travel shall be admissible as per entitlement ol the analogous post

(Deparrment of Expenditure's o.M. No. 19030/l/2017-E.lv dated 13.07.2017). subject to prior
approval.
No reimbursement for joining or exit travel.
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Inability to effectively perform assigned duties.

Unsatisfactory quality of work.
Non-achievement of milestones or targets.

Breach oftrust, dishonesty, or lack ofintegrity.
On recommendation of the Ministry of Home Affairs (for posts under MHA).
At the discretion ofthe Competent Authority in CEPI without assigning any reason

Note:

. CEPI reserves the right to terminate the engagement with 15 days' written notice.

. Similarly, 15 days' notice from the olficial is required in case of resignation, unless otherwise

waived by the Competent Authority.

(viii) Resignation by the Official

Officials wishing to resign must submit a 15 days' advance written notice, or remit remuneratron in

lieu thereof.

httos://forms p le/sK EX8v Rd i22oP9 Wh7

Last date for submission: [05.12.2025] by [05:00]PM
Only shortlisted candidates will be contacted for interview.

Please note that no TA/DA will be paid for appearing in the interview.

This issues with the approval ofthe Custodian of Enerry Property for India

6
(B arn Mu nda)

The maximum age limit, as of the application closing date, is 64 years for Retired Coverntrenl

Officials and 45 years for all other candidates.

(xi) CEPI's Right

The Office of the CEPI reserves the right to cancel this circular at any time, or not lo engago any

candidate without assigning any reason.

3, HOWTOAPPLY

a)

b)

c)
d)

e)

0

4.

5.

Applications must be submitted in the prescribed format along with self-attested copies rrf all

supporting documents (educational qualification, experience, ID proof, etc ).

lncomplele or unsigncd applications will be summarily rejected without any firrther

communication.
Separate applications must be submitted for each post, if applying for more than one'

1-he duly completed application should be sent via Google Form at the rollowing ID:

Under Secretary to the Government of India

(ix) Tax Deduction

Applicable TDS shall be deducted as per lncome Tax Rules, and a TDS certificate will be provided.

(x) Age Limit
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ANN ta,xti Il E-l

APPLICATION FOR ENGAGEMENT OF OFFICIALS ON CONTRACTUAL BASIS IN fH[
OFFICE OF THE CUSTODIAN OF ENEMY PROPERTY FOR INDIA

Station Applied for (Delhi/Lucknow/l(olkata,Mumbai)

l. Pcrsonal Information (To be filled by both the Retired Government Olficials & Other Applicants)

Details

trURNSC!ST!OBCtr
(lf PwBD, please specify sub-category: e.g

EWS ! Prt BD*
OH. VH. I]H. lSD.

ID, SLD, MI, l\4D

2. Government Service Details (To be filled by the Retired Covernment Officials only)

Detlils

3. Educational Qualifications (To be filled by both the Retired Government Officials & Other

Applicants):

n/o MarkJ
Grade

_l

_.1

S.No. Particu la rs
Full Name (in Block Letters)
Father's / Husband's Name

l Date of Birth (DDiMM/YYYY)
IV Age as on date

(DD/MM/YYYY)
Category (Tick one)

Gender (Male/FemaleiOthers)

\,ll Contact Number
(Mobile/Landline)

v t Email ID
lx Address for Correspondence

PIN Codex

S.No.
I Date of Joinins Government Service

Date of Retirement
lll Post from which Retired

M inistry/Department Last ServedIV

Last Pa Drawn attach co

PPO Number attach c

Main
Su bj ects

Year of
Passing

NIRF
Ranking /

NAAC
Accreditation

(whcre
applicable)

Lcvel

I 0+2l

Craduation
Post-Graduation
Technical/Othert!

Post Anolied For:

I
l

.

vi. ---i
i

----l

Pa rticula rs

ll,
=-tllI vi.

I lnstitution/Roard/
U nivcrsity

l',*"1

lt.

lt1.



4. Other Details (To be filled by both Retired Covernment Officials & Other Applicants)

(a) Experience

Please provide details of your relevant experience in the table below. Attach a separate sheet detai)ing

assignment-wise experience, including duration and specific responsibilities.

(b) Professional Status

Please tick the box corresponding to the role you are applyingfor and provide the requested details

r\nsrer
D Yes/ fl No
No. of years

(c) Statutory & Disciplinary Status

Please tick the box corresponding to the role you are applying'for and provtde the requesled dctttils

S.

No.

Pa rticula rs Indicate No. of Years of
Ex perien ce

Brief De tails of
Expcrience

l. Com uter Proficienc / IT Skills

lt. Special Qualifi cation(s) i
Training

uestion
11cLIeh arR oChbers tha a d eulu]oD u OS eS SS pyo pt.

I Profession tr Yes/ D NoEx rience in Le

uon Stden nn CU rrend agaoceedr S CCScas o pll'l na gsre an rIc p nary pr
)'

! Yes/ tr No

Declaration

Iherebydeclarethatalltheinformationprovidedaboveistrueandcorrecttothebestol.nry
knowledge and belief. I understand that any false, incorrect, or misleading information or. ineligihility

J.".i.J7, any stage will result in cancellation of my candidature. I have read and understood the terms and

conditions ofingagement as mentioned in the vacancy circular and agree to abide by them'

PIace:
Date:

Signature of the APPlicant
)(Full Name:

I

l ''. l
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ANNEXURIi-II

Non-Disclosure Undertaking

l'o

The Custodian of Enemy Property for India (CEPI)
1'' Floor, Shivaji Stadium

Connaught Place, New Delhi - I 10001

hereby solemnly undertake and agree to the following:

l. I shall treat all information that comes to my knowledge during the course of my engagement rvith

the Office of the Custodian of Enemy Property for India (CEPI) as strictly confidential and shall not, rrnder

any circumstances, disclose, share, or disseminate such information to any unauthorised person or entity

2. I shall not sell, trade, publish, reproduce, or disclose, in whole or in part, in any format (physical,

hardcopy, electronic, digital, etc.), any confidential information obtained during the course ol' my

engagement.

3. I shall hold all conlidential information in trust and confidence, both during the period ol'my

engagement and thereafter, and shall use such information solely for the purpose of official duties assigned

by CEPI.

4. I shall not engage in any other employment, consultancy, or activity that 
'nay 

conflict with my

obligations and respon-siSilities towards CEPi or the Ministry of Home Affairs (MHA) during the tenure of

my engagement.

5. I shall strictly adhere to the data security policies, confidentiality guidelines, and any other

instructions issued by CEPLMHA from time to time

6. I shall not indulge in or be associated with any form of corrupt practices at any stage ol my

engagement.

7. In the event ofcessation or termination ofmy engagement for any reason, I shall immediate)y rcturn

and hand over all records, materials, documents, devices, and data in my possession that are of a

confidential or official nature, to the Office ofthe CEPyMHA.

8. I shall keep the office of CEPI/MHA informed of any changes to my address or c(rntact

information during the period of engagement.

9. I understand that any breach of the conditions mentioned above shall make me liablc for

disciplinary action, including immediate termination ol engagement, and may attract legal proceedings

under applicable laws.

For the purpose of this undertakin g, "conf;denrial information" refers to any official inflorrnation

received, generaied, or accessed during the course of engagement, regardless of its format (physical,

electronic, or digital).

PIacc:
Datc:

Signa tu re
Full Name



1{R-fF{iF,R[6qmrq
Government of India, Ministry of Home Affairs

6-rqffin{Rat{r{-sqfuo{nnsrs.
Office of lhe Custodian of Enemy Property for India

cqc-d-O TtrEq rffifficqffil fiqrcdffi{Rffi - I I 000 r.
First Floor, East Win Sh ivaji Stadi um, Connaught Place, New D€lhi-l1000f.

,4'
\,!s
\s
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w"

C.grritlendum

F.NO. CEPI/DEL 13612512025(Admin. matter)

To.
The Deputy Secretary (EP)
FFR Division. MHA
2nd Floor, NDCC - II Building
Jai Singh Road, New Delhi I10001

Subject: Corigendum to vacancy circular dated 18.11.2025 for uploading on website of MHA for
filling up the post ofLegal Consultant in Custodian ofEnemy Property for India.

Sir.

Kindly refer to this o{Iice letter of even no. dated 18. I I .2025 on the subject cited above. In this
regard. it is to intimate that in vacancy circular regarding engagement of Legal Consultant. a cenain
typographical error has occuned due to which. a conigendum in this regard has been issued dated
20. | 1.2025 (copy enclosed).

2. ln this continuation. please find enclosed herewith the vacancy circular of Legal Consuhant
(corrigendum dated 20.11.2025), contractual posts in the Branch offices of Custodian of Enemy
Property for India. All other terms and conditions ofthe vacancy circular remain unchanged.

3. You are requested to arrange to upload the corrigendum and other enclosed vacancies on the website
of Ministry of Home Affairs immediately so that the interested applicant can apply. The last date

lq rs

f

Encl:As abovc

Copy to:

l)\
(Bi ram M nda)

Under Secr€tary to the Govt, of India

L PS to CEPI), O/o CEPI, Head Oflice Delhi
2. PA to Director. O/o CEPI. Head Office Delhi
3. PA to Deputy Secretary. O/o CEPI. Head Office Delhi
4. Ms. Shivangi Gupta. Data Analyst. CEPI Head Office

vacancy circular on CEPI website immediately.
5. Guard File

is directed to upload the all

Dared: 20 .l 1.2025

receipt ofapplication in the office ofCEPI is 05th December 2025.

^l
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GOVERNMENT OF INDIA
IE C-IT'IZI

MINISTRY OF HOME AFFAIRS
anqidq. qlk= 4 {r, gEqft :'{firrer-{

OFFICf, OF THE CUSTODIAN OF ENEMY PROPERTY FOR INDIA
r-,rc a-d. Tff Fj,r- fndrfr rifs,rc

FIRST FLOOR, EAST WING SHIVAJI STADIUM
frqra wq. d fq""ii - | I 000 I

CONNAUGHT PLACE, NEW DELHI-I TOOOI

F. NO. CEPI/DE Ll36l25l2025(Admin. matter)
/ 

q6e Dared: 20.11.2025

CORRIGE\DI.]M

Subject: corrigendum to vacancy circular dated l8.l I .2025 regarding the contractual engagement
'of Legal Consultant.

This is with reference to this office's Vacancy Circular of even number dated l8.l I .2025

regarding the engagement of Legal Consultants.

2. lt is hereby notified that due to typographical errors in the previous communication, the earlier

circular dated l8.j I .2025 is withdrawn. All stakeholders and applicants are requested to treat the

Vacancy Circular dated 18.11.2025 as null and void and consider the details below as the

authoritative and Iinal notification.

3. The corrected details ofthe vacancy are as follows

Desirable SkillsQualification & ExperiencePost Name
& Level

(i) Post-Graduate
Degree / Diploma /
Certificate in Land
Laws or related fields.

(ii) Strong analytical.
drafting, and

comrnunication skills.

( iii) Proficiency in
Computer Operations
(MS Office).

(iv) Knowledge ofthe
regional language for
the posting location.

A. For Retired Government Officials:

Retired Central / State Covt. or PSU

employees at the level ofUnder Secretary

or equivalent (Level ll of Pay Matrix)
who have worked in the Ministry of Law
& Justice. the JAG Branch of the Armed
Forces, or CAPFs handling legal matters.

I|. Frlr Other Candidates:

(i) Bachelor's degree in Law (LL.B.) from
a recognized institute/university ranked

within the top 100 by NIRF.

(ii) Advocate / Legal professional with 2+
years ofexperience in legal practice or the

legal depanment of a reputable private

firm / PSU. Specialization in propeny

law. revenue law. and litigation is

preferred.

(iii) Valid Membership with the Bar
Council of India.

Delhi: I (UR)

Lucknow: I

(UR)

Kolkata:
(UR)

Mumbai:
Total

Legal
Consultant
( Level-8)

Place of
Posting / No.

of Posts /
CatesorY

.l(uR)

.l(OBC-for
Telangana)

I



2. TERMS AND CONDITIONS

(D Covernment Officials scheduled to superannuate uithin i months rnal apply: thel rvill be
empanelled and engaged post-superannuation. if required.

(iD Period of Engagemenl

a) The initial term of engagement shall be one year, which may be extended based on
performance and requirement.

b) Engagement will be on a full-time basis; no other assignments or engagements are permifted
during the contractual term.

c) The engagement is temporary and purely contractual in nature, and does nol confer any
right to regular appointment.

d) Candidate must not have any criminal record ofor pending cases against him.

(iiD Remuneration

a) Retired Government Officials: Fixed per month as per DoPT guidelines (Last pay Drawn
minus Pension).
Other Candidates: Tlre remuneration is fixed at t 42,000/- per month, which is equivalent
to Pay Level 8 ofthe Central Govenrment.

h)

(i") Leave

a) Weekly offon Saturdays, Sundays, and Central Government Gazetted Holidays.
Retired Government Officials are entitled to 18 days of paid leave per calendar year. on
a pro rata basis. in accordance with the Department of Expenditure's O.M. No.
3-25l2020-E.ll IA. dated 09- 12.2020_
Other Candidates shall be enlitled to l2 days of paid leave per calendar year on a pro_
rata basis.
Leave encashment or carry-forward is no1 admissible.
No remuneration will be paid for any period ofabsence exceeding the admissible leave.
No other kind of leave (e.g.. medical, casual. eanred) shall be admissible.

(v) Allowances

a)

b)

b)

c)

d)
e)
r)

All officials engaged under this circular shall not be entitled to any kind of allowance or
facility such as Residential Accommodation. CGHS and Medical Reimbursement, personal
Staff or Support Staf{ etc.
TAIDA for official domestic travel shall be admissible as per entitlement ofthe analogous
post (Department of Expenditure's o.M. No. l903ol1l20l7 -E.lv dated 13.07.2017), subject
to prior approval.
No reimbursement forjoining or exit travel.c)

(vi)

a)

Confidentiality & Conflict of Interest

b)

c)

officials shall not disclose, publish. or part with any data lstatistics / repofts / information
acquired during the course of the assignment without prior written approval of the
Ministry,/CEPL
officials shall be required to hand over all records and files pertaining to the assignment
before the end ofcontract or final payment.
A Non-Disclosure Undertaking (Annexure-ll) must be signed prior tojoining.



(vii) Termination by the Office of the CEPI

The engagement may be temrinated on the follou ing grounds

. lnability to effectively perform assigned duties.

. Unsatisfactory quality ofwork.

. Non-achievement ofmilestones or targets.

. Breach oftrust, dishonesty, or lack of integrity.

. On recommendation of the Ministry of Home Affairs (for posts under MHA).
o At the discretion ofthe Competent Authority in CEPI without assigning any reason.

o CEPI reserves the right to terminate the engagement with 15 days' written notice.
o Similarly, 15 days' notice from the official is required in case ofresignation, unless otherwise

waived by the Competent Authority.

(viii) Resignation by the Oflicial

Officials wishing to resign must submit a 15 days' advance written notice, or remit

remuneration in lieu thereof.

(ix) Tax Deduction

Applicable TDS shall be deducted as per Income Tax Rules, and a TDS certificate will be

provided.

G) Age Limit

The maximum age limit. as of the application closing date, is 64 years for Retired

Govemment Officials and 45 years for all other candidates.

(xi) CEPI's Right

The Office ofthe CEPI reserves the right to cancel this circular at any time, or not to engage

any candidate without assigning any reason.

3. HOWTOAPPLY

Note:

a)

b)

.1

Applications must be submitted in the prescribed format along with self-attested copies of
all supporting documents (educational qualification. experience' lD prool etc.)

Incomplete or unsigned applications will be summarily rejected without any further

communication.
Separate applications musl be submitted for each post. if applying for more than one.

The duly completed application should be sent via Google Form at the following lD:
Last date for submission:05.12.2025 by 05:00 PM.
Only shortlisted candidates will be contacted for interview.

Please note that no TA/DA will be paid for appearing in the interview.

5. This issues with the approval ofthe Custodian ofEnemy Property for lndia.

1) )6
da)(li Mun

Under Secretary to the Government of India

c)
d)
e)

0



ANNEXURE-I

APPLICATION FOR ENGAGEMENT OF OFFICIALS ON CONTRACTUAL BASIS IN
THE OFFICE OF THE CUSTODIAN OF ENEMY PROPf,RTY FOR INDIA

Post Applied For

Station Applied for (Delhi/Lucknorv/Kolkata,Mumbai)

1. Personal lnformation (To be filled by both the Retired Governmenr officials & other
Applicants):

S.No. Particulars
I Full Name in Block Letters

Father's / Husband's Name
IU

DD/MM/YYYY
Date of Birrh

Age as on date
DD/MM/YYY

Category (Tick one) tr UR D SC tr ST fl OBC ! EWS D pwBD*
(lf PWBD. pleuse specify sub-cotegory; e.g.. OH, VH.
HH, ASD, ID, SLD, M|. MD

Gender Male/Female/Others
vll Contact Numbe r

Mobile/Landline
VIII

l\. Address for Corres onden cc
\ PIN Code

Govemment Service Detairs (To be fiIed by the Retired Government officials only):

l Educational Qualifications (To be filled by both the Retired Covernment Officials & OtherApplicants):

S.No. Particulars Details
Date of Join in Government Service
Date of Retiremenl
Post from which Retired
Min i /De ment Last Served
Last Pa Draun atlach
PPO Ntrrnber attach co

S.No. Level Institution /
Board /

Universi{v

NIRF Ranking /
NAAC

Accreditation
(where applicable)

Year of
Passing

Main
Subjects Mark/

Grade

l. I 0+2

l . Post-
Craduation
Technical/C)ther

Dctails

ll.

li"'l
I

I

Email ID

t.

I

lt.
I

Gradual ion



4. Other Details (To be filled by both Retired Govemment Officials & Other Applicants)

(a) Experience

Please provide details ofyour relevant experience in the table belorv. Attach a separate sheet detailing
assignment-wise experience, including duration and specific responsibilities.

-(b) Professional Status

Pleasc tick the box cot responding to lhe role you ore applyingJbr ond provide the requested detoils

(c) Statutory & Disciplinary Status

Plettse tick the box coffespondittg to lhe role .r,ou are applying.fltr und protide lhe requested detuik

Declaration

I hereby declare that all the information provided above is true and correct to the best of my

knowledge and belief. I understand that any false, incorrect, or misleading information or ineligibiliS

detected at any stage will result in cancellation of my candidature. I have read and understood the

terms and conditions ofengagement as mentioned in the vacancy circular and agree to abide by them.

Place:
Date:

Signature of the Applicant
)

No.
l'articulars Indicate No. of Years of

Experience
Brief Details of

Experience
Conlputer Proliciency' / l-l'
Skills

ll Special Qualification(s) /
Training

Question A nsrver

Do you possess a valid menrbership rvith the Bar Council'l trYes/tr
No

u. Experience in Legal Prol'ession tr Yes/ ! No No- ofvears

lll. Is proficient in local language? lfyes, please specifu the langttage for the posl

applied for a specific location nrentioned under the Desirable column itl
paragraph I of this Circular

!Yes/n
l\o

Language/( s)
known

! Yes/ tr
No

Are any crimiual cases or disciplinary ploceedings currentll pending against

vou'l

(Full Name:

I

I

ls.
l.

t.

I

I
I



ANNEXURE-!I

Non-Disclosure Undertakin g

'fo

The Custodian ofEnemy Property for India (CEPI)
1'r Floor, Shivaj i Stadium

Connaught Place, New Delhi- I 10001

I.--. hcreh\ solellnl\ undenake and agree to the fr)llo\\ inc

I . I shall treat all information that comes to my knowledge during the course of my engagement
with the Office ofthe Custodian ofEnemy Propeffy for India (CEPI) as strictly confidential and shall
not. under any circumstances. disclose. share, or disseminate such infbrmation to any unaurhorised
person or entity.

2. I shall not sell, trade, publish, reproduce, or disclose, in whole or in part, in any format
(physical, hardcopy, electronic, digital, etc.). any confidential information obtained during rhe course
ofmy engagemenl.

3' I shall hold all conlidential information in trust and confidence, both during the period of
my engagement and thereafter, and shall use such information solely for the purpose ofofficial duties
assigned b1, CEPI.

4. I shall not engage in any other employment, consultanc-v, or activity that may conflict with
rny obligations and responsibilities towards cEPl or the Ministry of Home Aflbirs (MHA) during the
tenure of my engagement.

5. I shall strictly adhere to the data security policies. confidentiality guidelines, and any other
instuctions issued by CEPLMHA from time ro time.

6. I shall not indulge in or be associated with anv form ofcorrupt practices at any stage ofmy
engagement.

7. In the event ofcessation or termination ofmy engagement fbr any reason. I shall immediatell,
return and hand over all records, materials, documents, devices, and data in my possession that
are ofa confidential or official nature. to rhe Office ofthe CEpl/MHA.

! I shall keep the office of cEpl/MHA informed of any changes to my address o; contact
information during the period ofengagement.

9. I understand that any breach of the conditions mentioned above shall make me liable fbr
disciplinary action, including immediate termination of engagement, and may attract regar
proceedings under applicable laws.

. For the purpose of lhis undertaking, ,,confdentiul infornrution,, refers to any official
informalion received. generated. or accessed during thi course ofengagement, regardless oflts format
(physical. electronic. or digiral t.

PIace:
Date :

Signature:
Full Name:
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GOVERNMEN'T OF INDIA
T16tTrqq

MINISTRY OF HOME AFFAIRS
6rqfdq, errctr + er1 q-rqR 3rfr{q-m

OFFICE OF THE CUSTODIAN OF ENEMY PROPERTY FOR INDIA
v?rq d-q, Tff G-{r, lsrflfr dRrq

FIRST FLOOR, EAST WING SHIVAJI STADIUM
.i;flZ+s, a-{ftl-d-rrooot

CONNAUGHT PLACE, NEW DELHI-IIO()OI
Fi I c No. C EPI/DE Ll 02 123 12025 lqr* Dated:18.11.2025

VACANCY CIRCULAIT

SLr rject: Engagement of Data Analyst on Contractua! Basis in thc Office of the Custodian of Enemy
Pr{)perry for India (CEPI)

'l-he Ofl'ice of the Custodian of Enemy Property for India (CEPI), Ministry of Home Aft'airs.
C(ivernment of lndia, invites applications from eligible candidates tbr the following position on contractual
blr,is at its Branch Office located in Lucknow: -

l'ost
Na rne &

L, vel

Desirl ble

Dttrr
Ana lyst
(Lr, el-ll)

Place of
Posting, No.

of posts,

Catcgory

Q ua lilication & Expcricncc

Luckrorv
r(uR)

(i) Bachelor's Degree tiom a minimum NAAC
'A" accredited university / college in Data
analysis / Statistics/ Computer Science /
Information Technology rvith a minilnum of
607o mark.

Post Graduate Degree in Science (Compuler
Science, MCA or equivalonl) / Engineering/
Data Anal)'sis / Data Science /Statistics u'ith
lbrmal training on IT/Computer Systems with a
minimum ol507u mark.

(ii) At least 5 years of post-q ualification
experience in IT i CT System
implententation and analysis.

(iii) Expertise in MS Office database
management software or Stata /R./ Py

OR

gramming languages
rhon or l

uivalent

Working on projects tbr
Government IT
Departments or NIC or
Public Sector U ndertaking
(PSU) will be an advantage.



1

2 'TEIIMS AND CONDITIONS

(i) Period of Engagement

The initial term ofengagement shall be one year, which may be extended based on performance and

requirement.
Engagement will be on a full-time basis; no other assignments or engagements are permitted during

the contractual term.
The engagement is temporary and purely contractual in nature, and does not confer any right to
regular appointment.
Candidate must not have any criminal record ofor pending cases against him.

.t

I

(i i) Leave

Cr

l.

c

( ir) llenr uneration

The Remuneration is fixed at T 54,000/- per month, which is equivaient to Pay Level 8 ofthe Central

Government.
il

tl

li

L.

a

b

d

c

I

(i,,) Allorvances

AII otilcials engaged under this circular shall not be cntitled to any kind ofallowance or facility

such as Residential Accommodation, CGHS and Medical Reimbursement, Personal Staf't- or Supporr

Staff, etc.
'IA/DA tbr official domestic lravel shall be admissible as per entitlement ol the analogous post

(Department of Expenditure's O.M. No. 190i0/l/2017-E.lV dated 13.07.2017). subject to prior
approval.
No reimbursement for joining or exit travel.

(\ ) Conlidentiality & Conflict of Inlerost

Ol1.icials shall not disclose, publish, or part with any data / statistics / reports / infbrmation acquired

duling the course ofthe assignment without prior writtcn approval ofthe Ministry/CEPl.

Ofllcials shall be required to hand over all records and files pertaining to the assignmerrt befble the

end of contract or final payment.

A Non-Disclosure Undertaking (Annexure-ll) must be signed prior to joining.

(\ i) Termination by the Office of the CEPI:

The engagement may be ternrinated on the lollowing grounds

Inability to etfectively pertbrm assigned duties.

Unsatisfactory quality of work.
Non-achievement of milestones or targets.

Breach of trust, dishonesty, or lack of integrity.
On recommendation of the Ministry of Home Affairs (for posts under MHA).
At the discretion ofthe Competent Authority in CEPI rvithout assigning any reasorr

Weekly olT on Saturdays, Sundays, and Central Government Gazetted I'lolidays
'lhey shall be entitled to 12 days of paid leave per calendar ycar on a pro-rata basis.

Leave encashment or carry-fonvard is not admissible.

No remuneration will be paid for any period of absence exceeding the admissible leave

No other kind of leave (e.g., medical, casual, earned) shall be admissible.
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\ ote:

CEPI reserves the right to terminate the engagement with 15 days' written notice.

Sirnilarly, 15 days' notice fiom the otficial is required in case of resignation. unless otherwise

rilived by the Competenl Authority.

1r'ii) Resignation by the Offtcial

Officials wishing to resign must submit a l5 days' advance written notice, or remit remuneration in

lieu thereof.

( r'iii) Tax Deduction

Applicable TDS shall be deducted as per lncome Tax Rules, and a TDS certificate will be provided.

(rx) Age Limit

The maximum age limit is 45 years, calculated as ofthe application closing date.

(r) CEPI's Right

The Office of the CEPI reserves the right to cancel this circular at any time, or not to engage any

r: rndidate without assigning any reason.

] HOWTOAPPLY

ll)

b)

()
(1)

()

Applications must be submitted in the prescribed format along with self-attested copies of all

supporting documents (educational qualification, experience, lD proof, etc ).
Incomplete or unsigned applications will be summarily rejected rvithout any tunher

communication.
Separate applications must be submitted for each post, ifapplying for more than one.

The duly completed application should be sent via Coogle Form at the follorving ID:

https:,i,/lorms sleimYl'hsDNrn thkbkn.l ul{

Last date for submission: [05.12.2a25] by [05:00]PM
O ly shorllisted candidates will be contacted tbr interview.

Please note that no TA./DA will be paid lor appearing in the interview.

This issues with the approval ofthe Custodian ofEnemy Properry fbr lndia

(Bikram Munda)
Under Secretary to the Government of lndia

.l

d<
I

)t)
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ANN EXUIT E- I

l'rst Applicd For

S ration Applied for: Lucknorv

I Personal Information

S No.

tl.

ll

,,1

\ ll.

\

:i
Io.

I

! UR ! SC ! ST tr OBC tr EWS ! PrvBD*
(lf PwBD, please specifu sub-category; e.9., OH, VH, HH, ASD,

ID, SLD, MI, MD

I

2 Ed ucational Qualifications

SNo

-l Other l)etrils
(r,1 []rpcrience

t,iease provide details of your relevant experience in the table below. Attach a separate sheet detailing

a.signment-lvise experience, including duration and specific responsibilities.

Pa rticu lars Details
FLrllName (in Block Letters)
Father's / Husband's Name

Date of Binh (DD/MM/YYYY)
Age as on date
(DD/MM/YYYY)
Category (Tick one)

Gender (Male/Female/Others

Contact Number
Mobile/Land line

Address tbr Correspondence

PIN Code

Year of
Passing

Mu in
Su bjrcts Mark/Grade

NIRF Ranking /
NAAC Accreditation

(rvhere aprllicable)

I nstitutio n /
Board /

University

Lelcl

l0-2
Graduation

Technical /
Other

llrief I)etails 0f
Expericncc

I ndicate No. of
Years of Experience

I)a rliculars

Conrputer Proficiency / lT Skills
Post-qualification experience in
inrpiementation and analysis

lT / CT Systenr

Expertise in MS Office database management software
or Stata iR/ Python or equivalent programming

languages.

Special Quaiifi cation(s) / Training

APPLICATION FOR ENGAGEMENT OF OFFICIALS ON CONTRACTUAL BASIS IN TIIE
(]FFICE OF THE CUSTODIAN OF ENEMY PROPERTY FOR INDIA

I

I

Ernail ID

x.

L

lt.

.

I

I Post-

lGraduation

t

t
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(h) Professional Status

l',ease tick the box corresponding to the role you are applyingfor and provide the requested details

uesli0n

llave you worked on projects for Govemment lT Departments or NIC or Public Sector

t ndertaking (PSU)?

h
uestio n

re any criminal cases or disciplinary proceedings current ly pending against you or any

rnishnrcnt arvarded?

Declaration

I hereby declare that all the information provided above is true and correct to the best ot'my

ksowledge and belief. I understand that any false, incorrect, or misleading information or ineligibility

d(lected;t any stage will result in cancellation ofmy candidature. I have read and understood the terms and

c,,nditions ofengagement as mentioned in the vacancy circular and agree to abide by them.

IrJilce

l) il to:

Signatu re of the Applica nt
(Full Name:

A n slYer

! Yes/ n
No

Ansrlcr
tr Yes/ !
l\o

(() Statutory & Disciplinary Status

l',ease tick the box corresponding lo the role you are applyingfor and provide lhe requesled deloils

)
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A\'r'liXU Il I'l-l I

Non-Disclosu re U ndcrtaking

Jr

The Custodian of Enemy Property for India (CEPI)
l'' Floor, Shivaji Stadium

Connaught Place, New Delhi - 110001

hereby solemnly undemake and agree to the following

I I shall treat all inlormation rhat comes to my knowledge during the course olmy engagement rlith
rlre Otfice ofthe Custodian of Enemy Property for India (CEPI) as strictly confidential and shall not, under

ary circumstances, disclose, share, or disseminate such inlormation lo any unauthorised person or entit).

2 I shall not sell, trade, publish, reproduce, or disclose, in whole or in part, in any format (physical.

hrLrdcopy, electronic, digital, etc.), any confidential inlormation obtained during the course ol my

er,gagcment.

i I shall hold all confidential information in trust and confidence, both during the period of rnl'

erLgagemeut and thereafter, and shall use such information solely for the purpose ofofficial duties assigned

b CEPI,

I I shall not engage in any other employment, consultancy, or activity that may conflict with rny

ol,ligations and responsibilities towards CEPI or the Ministry of Home Affairs (MHA) during the tenure of
nr v engagement.

5 I shall strictly adhere to the data sccurity policies, confidentiality guidelines. and any other

iirjtructions issued by CEPI/MHA flrom time to time.

6 I shall not indulge in or be associated with any form of corrupt practices at any stage ol tny

erLgagement.

7. ln the event ofcessation or termination olmy engagement for any reason, I shall immediately rcturn
lrrd hand over all records, materials, documents, devices, and data in my possession that are of a

confldential or offlcial nature. to the Office of the CEPI/MI-lA,

8. I shall keep the Office of CEPUMHA informed of any changes to my address or conlact

irlbrmation during the period ofengagement.

9 I understand that any breach of the conditions mentioned above shall make me liable for
tlisciplinary action, including immediate termination of engagement, and may attract legal proceedings

ur rder applicable laws.

For the purpose of this undertaking, "con/idential information" relers to any olficial infbrmation
rcceived, generated, or accessed during the course of engagement, regardless of its format (physical,

el :ctronic, or digital).

Signa tu re:
Full Name:

I'tace
lJ.rte:


