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INTRODUCTION

Efforts are being made for the progressive u$e of Hindi for v
the official purposes of the Union and its development since 1950.

For acceleratlng the pace of this work, a separate Department

of Official Language, under the’ cha';ge of a Secrétary, was creat-

~ed in June 1975. For the time being, this Departmcnt has been

entrusted with the following items of work :—

1. Implementation of the provisioris of the Constitution rela-
ting to the Official Language and the provisions of the Official
Languages Act, 1963 (except to the extent such implementa-
tion has been a551gned to any other Department)

. Prior approval of the President for authommw the Limiied
use of a language, other than .English, in the procccdmgs in the
High Court of a State.

. 3. All matters relating to ‘the progressive use of Hindi for
the official purposes of the Union.

4. Coordination of the work relating to the Official Language
being  done by the various Ministries/Departments in  the
context of the provisions of the Constitution, the Presidential order
of 27th April, 1960, the Official Languages Act, 1963, and the
‘Government Resolution on Language dated 18th January, 1968.
N

5. Hindi Teaching Scheme for- the Central Government
employees.

6. Matters relating to the Kendriya Hindi Samiti.

T (‘oordination of work relating to the Hindi Salahkar
Samitis set up by the vartous Ministries/Departments.

8. Matters relating to -the Central Translation Bureau.

ii
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Several important decisions were taken in 1976 to increase
the use of Hindi as official language. With a view to enlisting
the cooperation of the States in formulating the Official Language
Policy, it was decided to nominate the Chief Ministers of two
non-Hindi speaking States and one Hindi-speaking State, by ro-
tation, as members of the Kendriya Hindi Samiti. Accordingly,
the Chief Ministers of Karnataka, Maharashtra and Bihar have
been nominated as members of the committee which was recon-
stitted in April, 1976.

Till last year, Hindi Salahkar Samitis werc functioning only
in 8 Ministries, but this year, Hindi Salahkar Samitis have been
set up in 6 more Ministries. The constitution of Hindi Salahkar
Samiti has considerably helped in accelerating the use of Hindi
in the official work in these Ministries. Action is being taken to
set up these Samitis in 4 other Ministries also in the near future..

One important achievement of the year is ‘that the Rules
regarding the use of Hindi were framed under Section § of the
Official Languages Act, 1963 and were issued on 28th June,
1976. Similarly, Section 5(2) of the Official Languages Act has
been enforced with effect from Ist October 1976, according tor
which authorised English text of any Biil to be introduced in
the Parliament shall be accompanied -by its authorised Hindi
translation.

Efforts are being made to form a Central Cadre for Hindi
staft working in various Ministries anc¢ Departments so as to
ensure security of their services and proper opportunity for their
promotions etc. :

The Central Government employees have been instructed to
use simple and spoken language in the official work and have
been told that if Hindi equivalent of English words are not readily
available, words of other languages, which have been fully as-
similated in Hindi may be used without hesitation. It is hoped
that this policy will encourage the use of Hindi in noting and
drafting and Hindi that would be written, will be easily
understood.
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The convening of .the Second World Hindi Convention in
Mauritius is an important event of the year: Till now, -discussion
about Hindi was generally confined to India, but in this year
World Hindi Convention was organised in Mauritius, which is
located ata distance of about three thousand miles from India
and representatives of more than 20 countries participated in the
Convention. A delegation of thirty members, which consisted
of Members of Parliament, writers of Hindi and other languages,
poets etc., was sent by the Government of India. This Con-
vention was a great success. It has helped the spread and deve-
lopment of Hindi abroad. A resolution was passed in the Con-
vention to recognise Hindi as an autohrised language of the
United Nations Organisation. It was also decided to set up a
World Hindi Centre in Mauritius.

Previously there was misunderstanding that the Official
Language Policy of the Government does not wholly apply to
the Central Government Undertakings and that only Sections 3(2)
and 3(3) of the Official Languages Act, 1963 apply to them. With
the framing of the Official Languages Rules, that misunderstand-
ing has been removed to some extent, for the offices of the Under-
takings have also been included in the definition of the ‘Central
Government Offices’. As a result, more attention is now being
paid towards the implemention of the instructions, regarding
Official Language, in the Public Sector Undertakings and action
is being taken for appointing the staff for Hindi work, requisi-
tioning of Hindi Typewriters, printing of stationery etc. in bilingual
form.

According to Section 4 of the Official Languages Act, a Com-
mittee of Parliament on Official Language, ‘comprising of 20
members from Lok Sabha and 10-members from Rajya Sabha,
was constituted in January, 1976 to review the progress made in
the use of Hindi in official work. For facilitating its functioning,
the Committee has constituted three Sub-Committees, which have
so far visited a number of offices in the country. Due to the disso-
lution of the fifth Lok Sabha, its members ceased to be the mem-
bers of the Committee. Action for reconstituting the Committee
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is being taken. This Committee will assess the work done so
far for the use of' Hindi and submit its recommendations to the
Pre51dent 1egardmg further action to be taken in this regard.

At present the mam Department has 53 oﬁicnals Of these,
16 are gazetted and 37 are. non-gazetted. The gazetted officers
include a Joint Secretary, a Director, two Deputy Secretaries, -
an Under Secretaly, a Senior Research Officer and seven Desk
Of’ﬁcers/Sectwn ,Oﬁicer/Rescarch Officer. An outline of these
staff is _ginve at Annexure II. In view of the commitments and
the mcreasmg respon81b111t1es of the Depamnent of Official
Languaoe the existing staft is, consxdered grossly inadequate.
Efforts are, thercfore, being made to get addmonal staff,

Two subordinate offices are’ tunctlonmg undef ‘the Depart-
ment of Official Language. One is, Hmd1 Teaching Scheme and
the other is, Central Translation Bureau. ‘Under the Hindi Teach-
ing Scheme, arrangements have been made to teach Hindi to
non-Hindi knowing Central Government employees. This scheme
is headed by a Director. It was observed that some employees
were not paying proper, attention towards learning Hindi, as a
result of which full benefit could not be derived from the scheme.
Therefore, in accordance with the decision taken on 25th Nov-
ember, 1975 by Kendriya Hindi Samiti, it was made compulsory
for the employees to attend the Hindi classes and to appear at the
examinations. Consequently the number of trainees enrolled and
their attendance in classes hag considerably improved. During the
year, training in Hindi has been made compulsory for the non-
Hindi knowing employees of all the Undertakings etc. also.

The Central Translation Bureau was set up in 1971 for the
purposes of translating the non-statutory literature. It is headed
by a Director. At present, there are 23 gazetted and 128 non-
gazetted officials in the Bureau. Details of the work pertammg to
the Bureau are given in Chapter XI.



' CHAPTER I -

MEASURF S TAKEN FOR INCREAQING THE USE OF
HINDI

: i

1. 1 Annual Programme

Like’ previous year, thlS year also an annual programme for
accelerating the use of Hindi for Official purposes of the Union
was prepared in pursuance of para 1 of the Language Resolution
of 18th Janiary, 1968 and all Ministries and Departments were
requested to implement the items of this -programme. Some of
the items of the prekus year’s programme were included during
1976- 77 Wlthout any change (The programme is given at
annexure I). ' ‘ o '

The following old items were revised during 1976-77 :—

1.2 Provision of Devanagari type{vrz‘ters :

It would appear. from the programme that the old item re-
vardmg the provision of Devanagan Typewriters was included
this year also. Only some reduction was made in the percen-
tage prescribed for Central Government offices located in non-
Hindi speaking States and it was proposed that the Central Gov-
ernment offices located in the States of Maharashtra, Gujarat and
Punjab and the Union Territories of Chandigarh and Andaman
and Nicobar Islands which already have one Devanagari type-
writer shoul® meet at least 25 per cent of their total require-
ments of the year by purchasing Devanagari typwriters. (Pre-
viously this was 40 per cent.) Similarly, a target of purchasing
Devanagari typewriters equal to at least 10 per cent of the total
-requirements of the year was fixed for Central Government offices
. Jocated in Region ‘C’. (Last year this target was 25 per cent).

/‘ . 1
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1.3 Stepping up the use of Hindi in the Central Government
offices located in Hindi sneaking areas :—

(1) Use of Hindi in co;respondence between  the local
* . Subordinate offices located in- the Hindi speaking areas -

In the programme for 1976-77 it was proposed that the entire
correspondence between such offices should be in- Hindi. * Last

year, the target fixed was that 50 per cent of such corrCSpondence
should be in Hindi. S :

(2) Use of Hindi in correspondence between the azmcl'ed
> and subordmate offices located in Hindi spenkmg areas
and the Ministries and Departments :

In the progranmime for 1976-77 1t was proposed that 60 per
cent of such.correspondence should be in Hindi. No target in
this regard was fixed previously. o

(3) Use of Hindi in correspondence between the local
subordinate offices of the Central Government and
their head offices located.in Region ‘B’ :

A target was fixed that at least 30 per cent of COrrespon--
dence between the above mentioned oﬂices should be in Hindi.
In 1975- 76 this target was 25 per ‘cent.

(4) Use of Hmdt in the. cgrrespondence between the
attached and subordinate offices of. the Central Gov-
- ernment: located in Region ‘B’ and the Ministries’ and

“ Departments of the Central Government : ‘

During 1975-76, a target was fixed that the attached and
subordinate offices located in Region ‘B’ should send at least
25 per cent of their correspondence addressed to the Ministries/
Departments in Hindi. Another target fixed was that Ministries/
Departments should send at least 30 per -cent of their corres-
pondence  addressed to their attached and Subordinate Offices
in Hindi. For the year 1976-77, these targets were increased to
30 per cent and 40 per cent 1espect1vely
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1.4 " The foliowmo new ifems® were included m the pro-
aramme for 1976-77 - S

(D Nommatton of. oﬁ‘ic:al Language Ofﬁcer.s m all Cuzrral"
Government Oﬁ‘ices S . i

It was proposed that in each Department and subordlmte‘
office of the Govérnment of India, a Senior Officer ‘Should be
nominated for ‘the offi¢ial language’ work; who would try to en-
sure proper implementation of the orders relating to Ofticial
Language in his office.

"

At P

(2) Comtztuhon of City Oﬁ‘tcml Languages Implemenfanon
Comimittees : . coo e o

'

It has been proposed that in the cities where there are 10
or more Central Govt. offices, City Official Languages Implemen-
tation Committees may .be-set up on the pattern of Central Official
Languages Implementation Committee. - To begin with, a few
cities located in the Hindi speaking areas and States of Gujarat,
Maharashtra arid Punjab:should be selected for this purpose.

(3) Speczal eﬁorts fo; mcreasmg the use of Hmcu in certain
cities :

For the first time it ‘was decided that Hindi should intensi-
vely be 'used in the official work 'in various offices located in
big cities of Hindi speaking areas, such as, Lucknow, Bhopal,
Patna and Delhi and this item was included .in the annual pro-
gramme for 1976-77. For this purpose, the facilities . of provid-
ing Devanagari Typewriters,, Typists and ,Sten_ographers_shquld
be augmented on priority basis. In addition to this, it was also
proposed to increase the use of Hindi in the Central Government.
offices located in Bombay, Ahmedabad and Chandlgarn
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(4). Provision of interpreters. and modern aids in the inter-State
meetings for simultaneous T. ranslation from Hirdi to E nghslz
and vice-versa :

It has been proposed that for the facility of persons not know-
ing English in the inter-State- meetings, arrangements. should be
made to provide interpreters for simultaneous transla’uon from
Hlndl to Enghsh and vxce-versa

1 ”
o

{§8) Hindi as. altematzve medtum in the examinations. for recruit-
" ment of Stenographers-in the subordmate offices locazed in
. Hindi speaking States s

Hindi has been allowed as an alternative medium for some

papers in the examinations for recruitment of Stenographers in
the Central Secretariat. It was proposed for 1976-77 that such faci-
lity should also be given in the examinations for recruitment of
Stenographers in the subordinate offices located -in Hindi speaking
States..
. 4
(6) Sending of telegrams u‘a Devanagari by Ministries/Depaf(—
ments and offices of the Central Govt. located m Hindi
speaking areas and Delhi :

For the first time, it was proposed in the programme for
1976-77 that Ministries/Departments and offices of the Central
Govt. located in Hindi speaking areas including Delhi should
send at least 25% of the telegrams addressed to the offices
located in Hindi speaking areas in Devanagari.

. {7) Compliance of provisions of the Official Languages Act, 1963

as amended, by the Central Government undertakings :

- Central Government undertakmos should also comply with the

‘provisions of Official Languages Act. With a view to making a

‘beginning in this regard, it was proposed that the Central Govern-
ment undertakings located in Hindi speaking areas should adopt
certain preparatory measures for complying with the provisions of
the Official Languages Act.

|
|
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(8)_ Printing of Forms in diglot form : -

" It was proposed that like the Presses under the Ministry of
Works & Housing, the Presses functioning under other Depart-
ments should also print all thé forms (in diglot form). Even in
cases where such forms are got printed through private presses,
it should be ensured that these are in both the languages, '

©)) S‘etting up of an examination wijng in the Department of
Official Language : '

The Review. Committee of the Hindi Teaching Scheme had
recommended that Department of Official Language should take
over the responsibility of all the’ examinations. This was accepted.
in principle and it was proposed-in the programme for 1976-77
that an examination wing should be set. up for this purpose.

P :

(10) Provision for the training of Lecturers :

The Review Committee of Hindi Teaching" Scheme had  re-
commended the imparting of training to lecturers of Hindi
Teaching Scheme. This recommendation was accepted. An inten-
sive training course was prepared for this purpose and in 1976-77
it was proposed to’ impart training to about.169 lecturers in 4
sessions, ST

(11) Setting- up of Part-time centres of Hindi Typewriting &
Hindi Stenography : .

Likg:: part-time centres of Hihdi_ Coutsés, it was proposed to
open part-time centres of Hindi Typewriting and Hindi Steno-
graphy in'1976-77. ‘ ' '

(12) Preparing new courses fdr Hindi. Teaching Scheme -

It was proposed that in accordance with the recommendation
of the Review Committee five ‘courses mstead of existing _three

should be got prepared with the help of Central Hindi Institute
so that these could be tested during the year.

\)



Other measures

1.5 In order to .increasc the progressive use of Hindi for the
vamous ofﬁcml purposes ot‘ the Union, . the fo]lowmg further

steps were taken :—

1. It was demded to introduce a Bill, ‘with the concurrence
of the - Cabmet to ‘make available the authorised
translation of the Constitution in Hindi and other
Indian Languages specified in thc 8th Schedule of
the Constitution.

2. .Official Languages (Use. for’ ofﬁcml purposes of the -

. Union) ‘Rules, 1976 were issued ‘on 28th Junc, 1976

in ‘accordance with the provisions made under section

8 read with sub-section (4) of Section 3 of the

. Official Languages Act, 1963. The main provisions
made in the rules are as follows :—

(A) These rules apply to all Central Government

(B)

offices. The definition -of =~ Central -Government
offices also, includes offices of. Commissions,
Committees or Tribunals appointed by the Cen-
tral Government and the offices etc. of Corporation
or Company owned or controlled by the Central
Government. .

Communications from the Central Government

. offices to Hindi speakmg States (which are called

States of Region A) or to any other office or
person in such States shall be sent in Hindi. If

" in any exceptional case any communication  is

(9

sent to them in English, it shall ‘be accompamed
by a Hindi translation thereof.

Communications from the Ceritral - Government
offices  to any . office in the States
of Punjab, Gujarat and ~ Maharashtra
and the Union Territory  Administrations
of Chandigarh and Andaman & Nicobar Islands
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whlch have .been .included in Region ‘B’ shall,
ordmarlly, be sent in, Hindi. If any,communication

_Is sent.to them m Enghsh it-shall be accompanied

.,vby a Hmdl Translatlon thereof However com-

-

‘ (D)

L

Aol

(B

munications to any person in these states may
be sent either in Hindi or in Enghsh

3
Commumcatlons to. any office..or.person of other

'non~Hmd1 speakmg States” (which are called

Reglon ‘C’ shall be sent generdﬂy in English.

Commumcatnons between one Mmlstry or Depart-

.ment of . the .Central- Government and another

may be in Hindi or English. ‘Communications bet-
ween the Ministry/Department of the Central
Government and the -attached and subordinate

- offices located in Reglon ‘A’ shall be in Hindi in

~ such’ proportion as the Government may deter-

mine. For the year 1976-77 this proportion has

- been prescribed as 60% of all communications.

(F)

Commumcatlons between the other offices of the
Central Government Iocated in Reglon ‘A’ shall
be in Hindi.

Communications between Central Government
offices located in Regions ‘B’ and ‘C’ may be in
Hindi or in Enghsh (In certain -cases translation
in the other language is required to be sent.)

. 7 (G) Communications received in Hindi shall be replied

to’in Hindi. Whenever any application, appeal or
representation is received in Hindi or is signed in
Hindi, reply thereto should be sent in Hindi.

(H) Both Hindi and English languages shall be used

for all documents, specified in Section 3(3) of the
Official Languages Act, 1963 and it shall be the
responsibility of the person signing such documents
to ensure that thesc are issued both in Hindi and

.English Languages.
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(I) No Central Government employee possessing 2
working knowledge of Hindi may ask for an
English translation of any document in Hindi,

except in the case of documents of legal or techni-
cal nature.

) An employee of the Central Government may use
Hindi or English in the noting.or drafting on file
without being required to furnish a translation
thereof in the other language.

(K) All manua]s codes and other procedural
literature relating to Central Government offices
shall be prepared both in Hindi and Englishy in
diglot form. All forms and- headings of Registcrs,
name plates, Notice-boards and other items of
stationery etc. shall be in Hindi and English.

(L) It shall be the responsibility of the Administra-

. tive Head of every office to ensure that the Offi-

_ cial Languages, Act and these rules are properly
comphed with. -

3 Section 5(2) of the Ofﬁmal Languages Act, 1963,
"which prov1ded that the’ authoritative English text
of ‘alls Bills- or amendments thereto to be moved in
cither House of Parliament, shall be accompanied
- by their authorised Hindi translation, had been en-

forced informally from the Budget Session, 1970.
- This Section has now"been. formally enforced fromr
~ 1st October 1976.

4. It has been decided to call for quurterly progress Re-

ports regarding use of Hindi’ from subordlnate offices

" and corporations, compames ‘and  Undertakings

" “located in Punjab, Gujarat and Maharashtra States
~‘and the Union Territories of Chandigarh and Anda- -

man & Nicobar Islands. Also new proforma of the
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quarterly progreés- report for the subordinate offices
and companies, corporations, etc. located m Hindi
, speakmg areas was prepared '

S. Instructxons have been xsqued that - in the meetings of

Official Languages Implementation Committees o
be held outside Dethi, senior officers of the Hindi

- ‘Teaching Scheme functioning. there should also be

invited as they are concerned with the implementa-

tion of official language policy and the decisions
taken in these meetings are useful for them as well.
Morcover these oﬁiccrs may give valuable advice

in these meetings regardlng the 1mplementatlon of

the official Language policy.

6. Various Ministries/Departments have bcen requested

that employees, not knowing Hindi, should also be
invited in the meetings of officers - and employees
which are held from time to time to promote the
use of Hindi in - official work; because usch meetings
are more necessary for those employees who feel
difficulty in doing their work in Hmd1

7. Instructions have been issued that if any class TIT ém-

» T HAM—2

ployee working in the offices of Central Govern-
ment located in Hindi speaking areas deémands that

disciplinary proceedings against him should be in
Hindi, there should in principle, bé no objection to-

accept his demand. If due to any administrative rea-

sons it is not possible to do so, the demand of the -

employees may be disallowed in such a case. With
the permission of the Head of the Office, this arran-
gement may be adopted even in respect of class 11T
employees working in the Central Government offi-
ces located in the States of Maharashtra, Punjab,

Gujarat and Union Territories of Chandxgarh and

Andaman and Nicobar.
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. 8: With the approval of the Kendriya Hindi Samiti orders
have been issued that the descriptions, on the com-
modities manufactured by the corporations, com-
panies, undertakings etc. owned or controlled by the
Central Government should be gw n in Hindi also

- along w1th Enghsh :

) Wlth the approval of Kendnya Hindi Samiti, it has
been de01dcd that :—

(d) The names of the railway stations and general in- .
formation displayed in notice boards in non-Hindi-
speaking arcas, the reglonal language script should
be used on the top, below it Devanagari script and
at the bottom Roman script should be used.

‘(b) Both Devanagari and Roman scripts will have to
be used in the plaques of employees of the Cen-
tral Police Forces. and ‘Defence Services, but Deva-
* nagari script may be used in the caps and shoulder

- badges.’
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figures of these reports, the concerned Mlmstrxes/Dcpartmt.ntc

CHAPTER 11

ARRANGEMENTS FOR THE IMPLEMENTATIONS OF -
THE ORDERS RELATING TO THE OFFICIAL _
LANGUAGE

Calling for Quarterly Progress Report from the

Ministries/
Departments

2.1 Quarterly progress Reports are called for from all the
Ministries and Departments of the Governmen: of India to
watch and review the progress made in the implementation of
the important instructions issued by the Ministry’ of Home Affairs
(Now. Deptt. of Official Language) regardmg the use of Hindi
for official purposes and the provisions of the Official Languages
Act; 1963. The information called for in these reports relates
to the number of letters received from " the States and, Union
Territories which have adopted Hindi for corrcspondenct. with

the' Government of Indm number of such letters replied to in

Hindi, number of lettérs ‘originally issued, position of the docu-
ments issued both in Hindi and English, if any document has niot
been issued in both the languages, reasons thereof, use of both
languages in the agenda notes and proceedmgs of the meetings,
position of noting and drafting in Hindi, number of sections and
employees working in Hindi, number of Translators and Hindi
typewriters, etc. During the year under report, Quarterly Pro-
gress Reports for September -and December, 1975, and: March
and June, 1976 were scrutlmsed In regard to the deficiencies
noticed in the work of Mlmstrles/Deptts on the basis of the

were requested to remove the same and to make necessary
arrangements to improve the posmon regardmg the use of Hmdl

“in thelr ofﬁces

, it L
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Calling for the Qudrterly Progress Reports from the Subordinate
offices : :

" 2.2 Deficiencies noticed in the ‘copies of the quarterly pro- -
gress Reports of the Attached and Subordinate offices of “the
Ministries and - Departiments, which are received in the Deptt.
of official language, are brought to the. notice of the concerned
Ministry/Deptt. with a request that they should also review these
reports in an identical manner. Most of the Ministries and
Deptts. have started such a review. B : '

Tours of the Secretary and other officers of the Department of
Official, language to Central Governinent offices located in
various towns. ' ‘

2.3 This year also, the Secretary, the Joint Secretary and the
Deputy ‘Secretary of the Department of Official Language visited
many States and explained Official Language Policy to the senior
officers of Central Government offices and told them about the
type of Hindi that should be used for official purposes. They
asked them to use mixed language for official purposes instead of
‘odd and complex one. The attention of various Ministries/Depart-
ments and attached and subordinate offices was specially drawn
to the salient features of rules framed under the Official Languages
.A'ct and it was pointed out to them that the responsibility  in
-regard to the implementation of the Official Language Policy is
'that of the head of the office. Several offices were also inspec-
‘ted and “wherever deficiencies were noticed in the implementa-
.tion of orders regarding Hindi, atténtion of their officers  was
“drawn towards them. o

‘Meciing of the Hindi knowing employees

24 As in the past, this year also mectings were organised
by senior officers in the Ministries/Departments and offices loca-
~ted in Delhi with a view to encourage the use of Hindi. The
_representative of the Department of Official Languwage attended
most of the meetings where scheme of cash Awards and rules
framed under the Official Languages Act etc. were discussed in
detail. v
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Printing of Manuals, form.s‘ in diglot form :

2.5 Accordmg to the orders issued by Government of India
_and the Rules framed under Official Languages Act all forms,
manuals, codes and other procedural literature should be
printed in Hindi and English in diglot form. All Ministries/"
Departments have been requested to get the manuscripts of these -
publication prepared bilingually and printed in diglot form. Tt
has also been requested that they should issue necessary orders
“to ‘presses and other offices under their control asking them to
follow the Government policy fully and not to accept any
material in English only. Wherever any forms were found to
have been printed in English only by any Department, the atten-
tion of the concerned Deptt was drawn towards the above-
mentnoned rule. : :

Conference in conne'cti'on with orders regarding Official Langu-
age': ‘ ' ‘ ‘ :

2.6(a) A meeting of all the Hindi officers of all Ministries/
Departments of Government of India was convened on 15th
April, 1976 to discuss as to how the ‘orders regarding official
language could be implemented in-a better way.

(b) Conference in connection with the progress of Hindi in -
companies[corporations owned or controlled by the Cent-
ral Government :

A conference under the Chanrmanshlp of Hindi Adviser to
the Government of India and Secretary, Department of Official
langwage Shri R. P. Naik was held at Vigyan Bhavan, New Delhi -
on 3rd May, 1976 with the cooperation of the Bureau of Public
Enterprises to consider relevant points concerning implementa-
tion etc. of -the provisions of the Official Languages Act, 1963
and the orders issued in connection with use of Hindi. One
- hundred fifty officers participated in the conference. It discussed

in details difficulties which are being experienced regarding the use
of Hindi and it was decided that in all Government. undertakings,
Hindi typewriters, Hindi Typists, Hindi Stenographers and Trans-
" lators should be providedin adequate number, full attention should
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be given to the implementation of Official Languages Act and a
beginnig should be made for doing official work in Hindi parti-
cu]ar]y in the offices located in Hindi’ speaking areas. It was
also decnded that in Government undertakings etc. Official Lan-
guage Implementanon Committees should be consmuted and thelr
meetings shou}d posmvcly be convened once in cvery quartcr '

A conference of the officers of Govunmcnt undertakmgs
located in Delhi was held on 29th December, 1976 under the
auspices of the Bureau -of Public Enterprises. In the conference,
matters regardmg implementation of the Official Languages Act
and the Rules framcd under it were discussed in detail.

(o), Conference for ;)romdting the use of Hin(li in the Banks :

On the suggestion of the Department of Official Language, a
conference was organised on 28th June, 1976 under the Chair-
manship of Secretary, Revenue and Banking, Shri Nirmal
Chandra Sengupta for the implementation of the provisicns of
the. Official Languages Act.and orders issued from time to time
in the Reserve Bank of India and all Banks and Financial
Establishments in .the Public Sector.

Meetings for implementation of orders regarding Official Langu-
. age: :

2.7 A meeting of Deputy Secretaries and Hindi Officers of
various Ministries/Departments and their attached and subordi-
nate ‘offices was convened on 28th September, 1976 for the
implementation of the Official Languages Act, Rules made un-
der it and other orders regarding Official Language. The salient
features of Rules framed under the Official Languages Act were
explained theréin. - 1t was also clarified that these Rules apply
to all Central Government offices including offices of the corpo-
rations/companies owned or controlled by the Central Govern- -
ment. Tt was also explained that according to these Rules the
full responsibility for the implementation of the official language -
policy rests with the Head of the Oftice. In order to explain
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the salient features of the Official Language Rules, meetings
were arranged in various Ministries, their offices located in Delhi
and also in many offices outside Delhi.

Second conference regarding O‘ﬁ'iclkzl'Ldngna.g‘e : ,

“ 2.8*Undef the auspices of Akhil** Bhartiyi Hindi Sansthd’
Sangh, New Delhi and Hifidi Vidyapith; Devghar (Bihar) second

conference on Official Language was organised in Mavlanker

Bhawan, Rafi Marg, Néw Delhi on 14th; 15th and ‘16th May,

1976 and 150 delegates from various parts of the" Country- parti-

cipated in it. The officers of the Department of Official Language

also attended the conference, and extended full support- to the.
organisers: of. the conference. .- . Sl e
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'CHAPTER 11

POSTS OF HINDI OFFICERS ETC. AND TRANSLATION
o ARRANGEMENTS . . -

Formation of a Comnion Cadre of Staff/Officers, etc. relating 10

Hindi work : T o o
3.1 With a view to bringing about uniformity in.the pay
scales of Hindi Officers.ctc. working in various Ministries ~and.
Departments and also with a view to providing equal opportuni-
ties for promotion to these people, a scheme was prepared for
forming a Central Hindi cadre. Views of the various Ministries
and Departments were obtained in regard to this scheme. Except
a few , all the Ministries/Departments = have expressed their
willingness to join the proposed Central Official Language Ser-
vice Cadre. The draft recruitment rules of various posts/grades
to be included in the cadre have been prepare¢ and are being
finalised .in consultation with the Union Public Service Commis-
sion. ' : :

Enhancement of the rate of honorarium for Hindi-English Trans-
lation work : :

3.2 In regard to the offices where there is no staff for
translation work, it was decided that the translation of = those
documents which are to be sent from one office/department to
the other office/departmeént, should be rendered by the Hindi
knowing staff of the office concerned who would be paid hono-
rarium at the rate of Rs. 5/- per thousand words. A proposal
regarding increasing the rate is under consideration.

Provision of Hindi staff for the Hindi worlk while opening new
offices :

3.3 Generally, it is noticed that whenever new offices are
opened, posts for other works are created but no attention is

16
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paid towards the creation of posts for Hindi work. The result
is that the work which is to be done in Hindi .in accordance
with the Official Language Policy is not so donc and thus provi-
sions-of the Official Languages: Act remain uncomplied. All the-
Mmlstrnes have, therefore, been requested that whenever any
new office is opened, it should also be ensured that the action
for..obtaining sanction for posts meant for.the work: required:to
be done in Hindi in accordance with the Official Languages Act
and Government pohcy, should be taken up s:multaneous]y with
the obtammg of sanctlon for other posts

Creation of fhe posts for Hmdz work

: 3.4 The adwce of Deptt -of Oﬁ’lcnal Langua%. haﬂ been
sought, from time to time, for the creation of Hindi posts by
the offices where there.are no ‘posts for the Hindi work or the
number of such posts-is inadequate. On the basis of the quan-
tum -of work" etc. 'suitable recommendations were made by the.
Department. Accordingly, sevéral new posts of Hindi Officers
and Hindi Translators have been created in various offices,

dunng the year, "
1

Recruztment Rules for the Hindi po.s'ts D
N

35 "Thé advice of Oﬂicxal Language Department is. also,
sought by the Departments and offices while framing rccrmt{
ment rules for their Hindi posts. In regard to the Hindi’ posts
of Group ‘C’, it has been decided that in.future these posts may.
be filled up through Subordinate Services Commission and
instructions have been issued to all the Mlmstne%/Departments in
this. ragard S R

¥



CHAPTER IV

PROVIS!OV OF -MECHANICAL AIDS FOR INCREASING
‘ THE USE OF HINDl
Iinprovement in the key- board of standard Hmdl (Devanagan)
1 ype‘wrzter - : o

J

4.1 To remove the mcchamcal deﬁcncncxee of Hmdl (Deva-'

nagari) typewriters and with a view to make them more uscful
it has been decided that the systcm ot half- -spacc may be dis-
pensed with in these typewriters. A new ‘Mata’ for the spcma]
‘sounds of the Indian Languages has becn added. in the key-
boards of these typewriters and some. such conjuncts (Sanyukta-

kshars) which are more useful ‘but did not find place. in.existing:

key-board have been provided. - Thus, the -typewriters would
be manufacture¢ in large number at low cost, and expenditure
on their maintenance is also expected. to be less..

Improvement in script and key-board of Hindi TeIeprfntéf :
4.2 To consider this problem a Committee has been consti-

tuted which has made certain recommendations about the im-

provement of script and key—board of Hindi Teleprinter. These

recommendations are being turther consndeled n consultatnon
w:th the editors of newepapcrs

Supply of Devanagari Script Typewriters :

4.3 The work could properly be done in Hindi in the
Government Offices only when there are Devanagari Typewri-
ters in adequate number. At present two to three old orders
for obtaining Devanagari typewriters are still pending but their
supply has yet not been made, Several such cases were brought
to the notice of the Director General of Supplies and Disposals.
by the Department of Official Langwage. With their help, sufli-
cient number of Devanagari typewriters have been supplled to

18
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various Ministries/Departments this. 'year. But the old: orders
of many offices have yet not been complied with. A meeting
regarding Devanagari typewriters was held on 12th January,
1977 under the Chairmanship of the Secretary, Official Langu-
age Dcpartmcnt In the mcctmg the rcprcscntdnvcs of th\_ type-
writer manufacturers assuréd that the entire supply against all
the old orders would be made upto March, 1977. They also
assured that whatever be the demand of Dev:magari typewriters,
it will be met without any difficulty by 1977. ‘The Department
of Industrial Development also called two mcetmga to consnder
the mucascd production etc. of these typewriters. .

Em/wssmg machines in De\anag'(ul S‘crfpt

4.4 According to the policy of Government of -India, the
addresses on [hc letters to be sent to Hindi speaking ‘areas
should be writtcn in Hihdi (Dcvanagdrl) The difficalty ‘with
some of the offices whcr’c LmbOSSIn" machines are used for these
addresses was that the m'achmes they ad for preparm5 address-
plates were of Roman script.” Now such m'lchmcs are anufac:
tured in India by Wthh address-plates; returns, indices, electri-
city ‘and water bills, _premium: noti¢e etc. can be prcparcd in
Devanagari script. It has also been decided that various Mini-
stries/Departmenn/Corporations/Ofﬁces and - companies of Gov-
ernment of India’ should arrange for Hindi enﬂbossino machines
for such material to be sent to or used in ‘the Hindi speaking
areas: : : : S

N



CHAPTER V

COMMITTEES PERTAINING TO THE OFFICIAL
' LANGUAGE

Kendriya Hindi Samiti :

5.1 This Committee co-ordinates programmes and. the work,
relating to the development and propagation of Hindi and its
progressive use for official purposes, done by the various Minis-
tries of the Government of India and takes .policy decisions.

Besides the Prime Minister who is the Chairman. of this
Committee, the Ministers of External Affairs, Finance, Agricul-
ture, Railways, Defence, Law, Home Affairs, Communications;
Revenue and Banking, Education, Information and Broadcasting
and the Minister of State in the Ministry of Home Affairs and
a few non-officials are its members. The Secretary, Deptt. of
Official Language is its Member-Secretary. With a view
securing co-operation, of the States in ‘formulating the Official
Language Policy, it was decided to nominate the Chief Ministers
of two non-Hindi speaking States and one Hindi speaking. State
(by rotation) as members of this Committee. Accordingly, the
Chief Ministers of Karnataka, Maharashtra and Bihar- were
nominated as members of the Committec as reconstituted in
April, 1976, Two meetings of this Committec were held during
1976-717. -

Sub Committee of Kendriya Hindi Samiti :

5.2 With a view to keep a watch on the implementation of
the decisions taken by the Kendriya Hindi Samiti, a Sub-commit-
tee of this Committee was constituted in  November, 1973.
Three meetings of the Sub-Committee were held during 1976-77.
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Hindi Salahakar Samitis :

5.3 Hindi Salahakar Samitis are already- functioning in - the
Miaistries - of Home Affairs, Education, Law, Information. and
Broadcasting, Railways; Agriculture and Irrigation, Finance and
P & T Department, - In the Ministries of External Affairs and
Defence, instead of the Hindi- Salahkar Samitis, the- Sub-
Committees of the Kendriya Hindi Samiti are looking after. this
work. It is the policy of the Government that with a view to
ensuring implementation. of its - official language policy ‘and to
render advice in this regard, Hindi Salahkar Samitis should be
set up in the Ministries having frequent contact with the public.
In accordance with the decision taken in the context of this
policy by Kendriya Hindi Samiti, it has been decided to set up
Hindi Salahkatr Samitis in 10 other Ministries. Out of these,
the Hindi Salahkar Samitis have been set up in the fol]owmg
six Ministries :— -

1. Ministry of Health & Family Planning

3

Ministry of Industry & Civil Sujjf)lies _

w

Ministry of Commerce

Mmlstry of Shlppmg & Transport

©w &

- Ministry of Supply & Rehabilitation

6. Ministry of Steel & Mines .

Action is being taken to set up the Hindi SalahKar Samitis. in
the Ministries of Tourism & Civil - Aviation, Energy, Labour,
Petroleum & Cheémicals and Fertlhsers

. Central Official Languages 11771)len1e112afio;1 ‘CO;nniitteé :

5 4 The Commlttee réviews the progress of 11r;plemcntatxon
of provisions of the Ofﬁcnal Lanouages Act, 1963, as amended,
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and of the instructions issued from time to time by the Depart-
ment of Official Language regarding the use of Hindi for official
purposes and the training of Central ‘Government employees in
Hindi. It also considers the remedial measures being taken in
respect of the deficiencies noticed and the difficulties experienced
in the compliance of the above.” The Sectetary, Department of
Official Language is the Chairman of this Committee. Chairman
of the Official Language Implementation Committees functioning
in various Ministries and Departments, are its members. This
Committee met once during the year 1976-77.

Coordination Committee of Joint Secretaries -

5.5 Functions of the Coordination Committee of Joint. Sec-
retaries are to bring about coordination in the work .and pro-
grammes relating to the development and propagation of Hindi
by the Department of Official Language, Ministries of Education,
LLaw and Information & Broadcasting, and to review the progress
made in the 1mplementat1cn of the decisions of the Kendriya
Hindi Samiti by the various Ministries and Departments of the
Government of India. The Secretary, Department of Official
Language is the Chairman of this Committee. A meeting of this
Committee was held during the year 1976-77.

Official Language Implementation Commiltees :

5.6 1n every Ministry and Department under the Chairman-
sh1p of an officer of the Joint Secretary’s rank one Official Lang-
uage Implementamon Committee has been constituted to review
the progress made in the use of Hindi. " In attached  and subordi-
nate offices, where there are 25 or more officials, excluding the
class IV staff Official Language Implementation Committees have
also been constituted, Meetings. of these committees are expected
to be held once in a quarter. Efforts are being made to hold
these - meetings regularly for the review of the use of Hindi
-according to the orders and the Rules framed under Official
Languages Act and also to dlspense with the short comings.
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City Official Language Implementation Committee

5.7 It has been decided to constitute city official language
implementation committee in the cities where there are more
than 10 Central Govérnment offices in Hindi speaking areas’ as
well as Gujarat, Maharashtra, Punjab, etc. The senior 'mogt
officer of Central Government will normally be the Chairman and

its meetings are to be held at least once in a year. Action has

already been initiated to organise this committee. in some cities,



- . . :l.: CHAPTER Vi, i
. HINDI TEACHING SCHEME; - -
Object = - ’ ‘ o _ o
- 6.1 The bilingual phase would not be a success ‘until
all the government employees have acquire¢ a working knowledge
of Hindi. Tt is, therefore, essential to teach Hindi to those em- -
ployees who do not know Hindi. According to the Presidential
Order of 27th April, 1960, the learning of Hindi has been made
obligatory for all Central Government Employees except those

belonging to a few categories. For this purpose the Department
of Official Language is conducting Hindi Teaching Scheme.

Arrangements of Centres .

6.2 Keeping in view the number of employees, who do not
know Hindi, whole-time and part-time Hindi teaching Centres
have been opened throughout the ‘country. Responsibility of
running these centres has been entrusted with the senior officers
of local offices of the Central Government belonging to . other
Departments. These officers are designated officers-in-overall
charge. To coordinate the functioning of these officers and that
of the Scheme, regional offices at New Delhi, Madras, Calcutta,
Bombay and Jabalpur have ‘been set up. In these five places,
Deputy Directors look after administrative work and Officers-in-
Overall Charge look after organisational work of the scheme. In
other places Officers-in-Overall Charge look after all organi-
sational as well as administrative work. = For this additional
work these officers’ are paid a monthly honorarium ranging from

. Rs..25 to 80.

The aumber of centres varies in accordance with the num-

"ber of trainees. Where centres are no longer required, they are
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closed. New centres are opened at new places according to
needs of training Central Govt. employees. This year 6 part-time
centres have been set up, 4 part-time centres have been con-
verted into whole-time centres and 4 full-time centres have been
converted into part-time centres. 11 centres have been closed.
At present 148 centres are functioning throughout the country.

Present staff and creation of new posts

6.3 At present, 5 Deputy Directors, 23 Assistant Directors
(Hindi) 14 Assistant Directors (Hindi Typewriting and Hindi
Stenography), 225 Hindi lectures, 24 U.D.Cs, 48 L.D.Cs, are
working under the Hindi Teaching Scheme. The work of tea-
ching Hindi has considerably increased. It is no longer possible
for 5 Deputy Directors to do this work effectively because the
area of operation of each Deputy Director is so much scattered
that he cannot supervise the arrangements of Hindi Teaching
Scheme in his region properly. Hence, the question of increasing
the number of regions is under consideration.

Posts of one Joint Director and two Assistant Directors and
other Staff to assist him have been created for the work pertain-

ing to Hindi Teaching Scheme. These posts will soon be filled
up. The new officers would look after the work relating to the

- conduct of Prabodh Examination and will also be incharge of

the academic and research work etc. of the Scheme.
Courses of Hindi Teaching -

6. At present, the following three courses are being - run under
the Scheme :— :

Probodh :—This is an elementary Hindi course corres-
ponding to primary School level,

Praveen :—This is an intermediary Hindi course of
Middle School standard.

‘ Pragya :—This is the final Hindi course corresponding
to High School level.
7 HA/T7—3 :

*»
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At the Hindi Training Centres, classes are arranged for the
duration of one hour and are conducted during office hours.
Besides, a full-time intensive training course has been organised
in Delhi-by the Central Hindi Institute where training in Hindi
up to the. standard of Pragya is imparted in 2 to 3 months

Arrangements for correspondence course have also been
made for Central Govt. employees so that the employees posted
at places other than those having Hindi Teaching Centres as
also operational staff may acquire knowledge of Hmd1 of the
prescribed standard

Recently, a scheme.of mixed course, comprising of regular
course as well as correspondence course, meant for the Gazetted -
~ Officers has been. formulated. It has been started in the Sou-
thern region om experimental basis. The question of making it
apphcable to all the regions on regular- bas1s will be’ con51dered
in case the expenment succeeds : :

Acz‘ion on the recomm_endations of the Review ‘Committee :

6.5 Decisions have been taken on almost all the recommen-
dations of the Committee and action is being taken accordmgly
to-effect nnprovement in the scheme. :

o -

T ralmng in Hmdz Tvpmg and Hmdr Stenography :

6.6 In addition to Hindi, training in Hindi typing and Hmd1
shorthand is given uader the Hindi Teaching Scheme. At pres-
ent, there are 13 centres of Hindi“typing and Hindi shorthand in
important- cities, out of which seven' centres are functioning in
Delhi, two in. Bombay ~ and one each at Madras ‘Calcutta,
Jabalpur and Kanpur .

As the demands for teachmg Hmdl Lypmg, and Hmd1 short-
hand were being received from-various places and as the ‘abeve-
mentioned centres were not in a position to meet these,. it was
decided to open five more centres, of which two have already
been openéd.
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Making attendance in the classes and also appeamnce at the
Examinations compulsory .

. 6.7 The Employees not knowing Hindi had so, far been im-
parted training virtually on an optional basis. The result was that
a quite large number of such employees neither attended the
classes regularly mor did they appear at the examinations. Now,
by an order dated 19th February 1976 it has been made abso-
lutely compulsory for the employees nominated to the Hindi
classes to attend the classes regularly and to appear at the exa-
mipations. In this order, the Ministries/Departments have been
requested to inform the employees, at the time of nominating
them to the classes, that the absence therefrom would be treated
as dereliction of duty. The Ministries/Departments have also
been requested to issue instructions to their senior officers to the
effect that permission to attend the classes to the nominated per-
sons should not be withheld useless it is essential in the public
interest. As a result, enrolment of trainees as well as their atten-
dance in the classes has considerably improved.

Making the training in Hindi compulsbry for the employees of
Public Sector Undertakings :

6.8 In pursuance of the decision taken in the meeting of the
Kendriya Hindi Samiti held on 26th May, 1976, as i the case .
of Central Govt. employees, training in Hindi, bas been made
compulsory for employees of Public Sector Undertakings also. It
has further been decided thag arrangements for imparting training
to these employees should be made under the Hindi Teaching
Scheme but the entire expenditure -incurred in this regard should
be- recovered from the rebpeeuve undertakings. :

.

Report on Hindi T, eaching Scheme :

6.9 In order to keep a watch over the performance of Hindi
Teaching Scheme .and to assess its progress, various types of
reports have been prescribed. During the year under report,
quarterly. reports on Hindi Typing and Hindi Stenography :for
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August and November, 1975, February, May and August, 1976
and six-monthly reports on Hindi Teaching up-to March 1976
were reviewed and results of review were sent 10 all Deputy
Directorsand other officers concerned  for information and
necessary action. These reports reveal the position: regarding per-
formance of 148 Hindi Teaching Centres spread all over the
country. - ‘

- ‘approximately 341707 employees passed various Hindi exami-
nations and 22095 employees passed Hindi Typing and Hindi

From these rep;)rts- it 1s seen that up to June/July, 1976,

Stenography Examinations. The results of the examination con- .

ducted during this year, are furnished below :—

Hindi Examination . Pragya -Praveen Praliq,dh

December, 1975 3064 3427 . 2939

June, 1976 - 2107 . 2971 2320
5171 ‘ 6398 5259

Results of the Hindi Typing and Hindi Stenography Exami-
nations are as follows :—

Hindi Typing = Hindi Stenography

January 1976 , 701 - ' 81
July 1966 739 . 145
P - 1440 . L 226

Annual Programine

6.10- With a view to expediting the. imparting of training of
prescribed standar¢ Hindi to the Govt. employees, a planned ann-
ual programme is formulated and every possible effort is made
to achieve the target fixed. (Annual programme for the year
1976-77 is at Annexure 1).

Intensive Training.

_6.11 During the year under review, 74 Government employees
attended the 19th, 20tH, .21st and 22nd full-time intensive couxse
in Hindi, conducted by Central Hindi Institute, New Delhi and
acqifired knowledge upio the pragva standard. The results off

\

3
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23rd course are awaited. 24th course has commenced in
January 1977.

Organising Hzndt Workshops in Mzmstrtes/Dc’pm tments :

.6.12 With the object of prov1dmg practxce and to remove
hesitation on the part of employees and officers, w1llmg to work
in Hindi, instructions were issued to all Ministries and Depart-
- ments in October, 1973 to organise Hindi workshops of 30 days’
duration. In this connection this Departmeat has prepared 18
lessons. The material for the remaining 12 lessons is to be
prepared by the respective Ministries/Departments according to
their requirements. During the year under review, Hindi work-
shops were organised in several Ministries/Departments for the
facility of their officers/employees. So far, about 2500 officers/
employees have been tramed through these workshops. ;

Training of Hindi Lecturers in functionat Hindi .

6.13 According to one of the recommendations of the ‘Review
Committee on Hindi Teaching Scheme’ a course of 240 hours’
duration has been specially designed for imparting training to-
Hindi Lecturers and arrangements have been made for conducting
this training in Kendriya Hindi Sansthan at Agra. The training
of the fourth batch of 38 Pradhyapakas was started on 5th Feb.
1976. The training of this batch would be completed by the
end of March 1977.

Preparation of teaching material for the classes functioning under
the Hindi T eachmg Scheme :

6.14 Accordmg to another recommendation of the Review.
,Committee on Hindi Teaching Scheme, the Kendriya Hindi Sans-
than, Agra has been entrusted with the preparation of teachmg
material for the four sessions of the. revised 2 courses, in place
of the existing 3 courses. Material for the first session has
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alfeady been prepared and the material for the second, third and
fourth sessions is under preparation.

Preparation of material for the Third Course for proficiency :

6.15 According. to another recommendation of the RCVleW
Committee the Official Language Department with the a551stance
of Ministries/Departments, is preparing material for- the fifth ses-
sion- of the course, to achieve proficiency 1n use of Hindi
Such material has been received from 28 Ministriés/Depaftments
so far, and is bemg analysed.

S’zort term course fo; zmpartmg know ledge of Devanagan Script
o Postmen :

6:16 The matcnal for a short term course - for 1mpart1ng
knowledge of Devanagari Script to Pos_tmen working in those
areas of the country where Hindi is not taught under the three
Language Formula has already been prepared.  This course was
© conducted in experimental basis at a centre of Hindi Teaching
Scheme located at Hyderabad during February-March 1977. The
question -of extending this scheme to other Centres is also ‘under
: consxderatlon
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CHAPTER VII

COORDINATION IN THE HINDI TEACHING WORK AND
BRINGING ABOUT UNIFORMITY IN THE LANGUAGE,
SPELLINGS, ETC. OF THE GOVERNMENT MAGAZINES

Coordination in the Hindi Teaching work :

7.1 With a view to bringing about coordination jn Hindi
teaching work, which is being done by the Doordarshan, the All
India Radio, the Ministry of Education as well as the voluntary
organisations, the third meeting of “The Hindi Teaching Coordi-
nation Committee,” constituted under the chairmanship of Secre-
tary, Department of Official Language, was held on 12th October,
1976. One of the decisions taken in the meeting was that there
should be uniformity in the language, standard of the lessons which
are broadcast through the various Radio Stations and that while
preparing these lessons, place, time and characters etc,, involved
should be kept in view.

In this connection a meeting of experts was convened on
4-3-77 to consider the manuscripts of the Hindi lessons, which
were broadcast through the radio stations. With the assistance of
the Kendriya Hindi Sansthan and N.C.E.R.T. action is being taken .
to prepare the text of lessons to be broadcast from-the Radio.

Action for makmg, the ragazines published bv the Govm'ment
of India, more useful and effective :

7.2 In this conncction, ‘two meetings of the ‘editors of the
magazines published by the Ministry of Information and Broad-
casting and the officers of the Publications Division were convened
under the Chairmanship of the Secretary, Department of Official
Language Shri R. P. Naik. In these meetings the standard of -
magazines, spellings of words, get-up of magazines, position of
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staff etc. were discussed in detail. The decisions taken -in the
-meeting have been conveyed to the concerned editors and the
Ministry of Information & Boardcasting for taking necessary
action thereon.

Magazines published by other Ministries/Departments have
also been obtained. It is proposed to prepare guidelines in the
fnext year by holding a meeting of editors concerning these
magazines, and discussing in detail -all aspects relating to the
language, standard of the magazines, spellings, staff etc.

Action to authenticate the names of railway stations etc. in
Devanagari script

7.3 In this connection, a Commitice consisting of the repre-
sentatives. of the survey of India, Ministries of Railways, Infor-
mation & Broadcasting, Education, Social Welfare, P & T Depart- -
ment and the Official Language Department has recently been
constituted under the Chairmanship of the Joint Secretary, Official
Language Department. This Committee will start its work
shortly. '
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CHAPTER VIII

~

PUBLICATIONS RELATING TO OFFICIAL LANGUAGE

Compilation of Orders regarding the use of Hindi

8.1 By compiling the orders relating to progressive use of
Hindi for official purposes of the Union, the Official Language:
Division (now Department of Official Languagc) published in
April, 1975 a booklet entitled ‘Hand Book of Orders’ containing
the gist of orders/instructions etc. issued by the Ministry of Home
Affairs from time to time. This did not provide the text of
constitutional provisions regarding Hindi, Official Languages Act,
1963 and other orders etc. Hence, an enlarged edition “Compi-
lation of Orders Regarding the Use of Hindi” has been published
in 1976. It contains all the orders up to May, 1974 in ongmal A
form.

Progres.s'zve use of Hmdz as Oﬂ‘iczal Lnnguage .

8.2 Hindi, which is presently used in ofﬁc1a1 work, is mainly
a language of translation. There are <ertain limitations of trans-
lation and due to that'its language mostly becomes odd and
unnatural. With a view to improving this position and encourag-
ing the use. of smple and natural language, Secretary, Departmcnt
of Official Language Shri R. P. Naik wrote an article viz. ‘Pro-
gresswe Use of Hindi as Official Language In view of its utility
5000 copies of this article ‘were prmted this -year: and seat to
all the Mlmstneq/Departments To cope with the increasing
demand, for this article 20 ‘thousand copies of its. Hindi and
English verswns separately are bemg printed. This article has
greately encouraged the employees to do work in Hindi. -

. 33’ 'A' -
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Publication of the English Edition of the Report ()} the Review
Committee of the Hindi Teaching Scheme :

8 3 Hindi Edition of the report mentioned'above was publish-
ed in 1974. However demands for its English Edition were pour-
ing in, hence’its English Edition has, also been published this
year.

Publication of Calendars :

8.4 Under the Hindi Teaching Scheme of the Department of
Official Language, several types of incentives/awards are granted
to the Central Government officers/cmployees for learning Hindi,
Hindi typing and Hindi stenography and passing examinations
thereof. In-order to give wide pubhc1ty to these facilities, two
scparate bilingual wall-calendars regarding incentives & awards
to be granted in respect of Hindi, Hindi typewriting, and Hindi
stenography have been published with the help of the Directorate
of Advertising & Visual Pubhc1ty

Annual Assessment Report i

8.5 A consolidated Report for 1973-74 and 1974-75 has been
prepared during the year under review, because a consolidated
fwo years programme was prepared for both these years. This
will be submitted to the Parliament in its Budget Session. Annual
Assessment Report for 1975-76 is also being prepared

Routine Office Notes

~ 8.6 In order to provide facﬂmes to non-H1nd1 speaking Admi-
nistrative Officers for learning Hindi, the booklet “Routin¢ Office
Notes” based on Programmed Learning Techniques prepared by
Lal Bahadur Shastri National Academy of Administration, Mus-
soorie has been finalised. It is to be sent to the Press shortly.
It is hoped that the booklet would be uscful to non-Hindi speaking
Administrative Officers, in learning Hindi terminology, phrases
and sentences used in official work.



CHAPTER 1X

SECOND WORLD.HINDI CONVENTION

0.1 On 28th, 29th and 30th August, 1976, the Second World
Hindi Convention was organised in Meuritius. Delegates from
the following 20 countries participated in'the convention.:— ...

India, Mauritius, Hungary, Zambia, Medogascar, France,
Czechoslovakia, Italy, Keniya, Holland, Japan,
Malavi, England, America, Tanzania, West Germany,
East Germany, Sweden, Rodngues and Reunion
Islands.

Indian Delegation ;-

9.2 A delegation consisting of 30 members was deputed to .
take part in the Convention on behalf of India. Besides, the
official delegation, 10—-15 professors and distinguished scholars
were sent by the Ministry of Educalion to participate in the
Convention.. On -the Invitation of Mauritius Government, a °
Troupe of 20 artists of Bhartiya Kala Kendra went to Mauritius
to stage a cultural programme. About 35 scholars were directly
invited by the Government of Mauritius. Besides, about 90 other
Indians also went to Mauritius to take part in the Convention.
On the request of Mauritjus Government, a Souvenir was published
on this occasion. -

Achievements of the Convention

9.3 The following were four main themes of discussion in the
convention ;-

1 Hindi in the Internanonal perspectives, Form and
- Style.

2. Media of mass communication and Hindi.
3. Role of Voluntary Oiganisations. -
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4. Problems of Hindi teaching and learning in the world.

(1) Convention endorsed the resolution passed in the First

World Hindi Convention that Hindi should be made an authorised
Language in the United Nations Organisation and also recom-
mended that a phased programme should- be prepared in order
to achleve this objective.

(2) The Convention expressed the view that services of
media of mass communication such as Radio, Television, Films
and other scientific equipments may be harhessed for the propaga-
tion and spread of Hindi'to promote the concept of “One world-
one Family”.

‘ (3) The Convention also expressed the view that in the
countries where Voluntary Organisations are playing an important
role for the spread and propagation of Hindi, such orgamzataon
should be given substantial Government assmtance

(4) The Convention also discussed the problems of Hmdx' ‘

Teaching in different countries and decided that the experts should
+ meet from time to time to remove the difficulties in the avatlablhty

of text books, scientific equipments etc. and dlSCUSS the matter
and find out solution. :

(5) It was also decided in the Convention that a “World
Hindi- Centre” should be set up in Mauritius which should co-
ordinate the work of Hindi that is going -on in the entire World
and bring out an international journal. The convention requested
the Prime Minister of Mauritius, Sir Sheosagar Ramgoolam to give

a iead in this direction. ,

Follow-up action on the Report of the Convention :

9.4 A meeting was held on 9-12-1976 under the Chairman- -

ship of Secretary, Department of Official Language to discuss the
" achievements of the Second World Hindi Convention - and to
initiate follow up action in this regard. .The decisions.taken in
the meeting have been circulated to all Ministries/Departments
“for necessary action. '

-e
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Language

CHAPTER X ,

" COMMITTEE OF PARLIAMENT ON O&'FICIAL
‘ LANGUAGE

Constitution iof the Commzttee of “Parliament on Official

10.1 The Commlttee of Parliament on Official Language was
constituted in the year 1976 in accordance with the provisoons
of Section 4 of the Official Languages Act, 1963. As laid down
in the Official Languages Act, the Comi’nit,tee consists of 30
members in all, of whom 20 are from the Lok Sabha and 10
from the Rajya Sabha. Shri Om Mehta the then, Minister in
the Ministry of Home Affairs, was elected as Chairman of the

- Committee. The Committee will review the progress made in

the use of Hindi for the official 'purposes of the Union and submit
its report to the President making recommendations thereon. The
Preseident will cause the report to be laid before both the Houses
of Parliament and also have it sent to all the State Governments.
After considering the views, if any, on the Report the President
May issue directions m respect of the whole or any part -of the
Report. :

Sub- COnnnittecs :

10.2 With a view to fac1htat1ng smooth and efficient func-
tioning, the Committee has set up three Sub-Committees. These
Sub-Committees have been entrusted with the work of reviewing
the progress made in the use of Hindi in the various Ministries/
Departments of the Central Government The functions assigned
to these Sub-Committees are_given below : '

First Sub-Committee : (a) Ministry of Defehce; Ministry -
- of External Affairs; Ministry of Education; Ministry
of Home -Affairs; Department of Personnel and
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\

Adminstrative Reforms; Ministry of Law, Justice and
Company Affairs.

(b) Teaching of Hindi, Mechanical and other aids
and staff for translation and other Hindi work.

Second Sub-Committee . Ministry of Railways ; Ministry
of Communications; Ministry of Information and
_Broadcasting; Ministry of Agriculture and Irrigation.

Third Sub-Committee : Ministry of Finance; Minstry of
Petroleum, Ministry of Chemicals ‘and Fertilisers;
Mmlstry of Steel and Mines; Mnnstry of Energy;
Department of Science and Technology; Ministry of
Commerce; Ministry of Labour; Ministry of Tourism
and Civil Aviation; Mmlstry of Shipping and Trans-

- port etc.

Issue of Questionnaires :
10.3 The Committee has also issued the following five types

of Questionnaires for collectmg mformatlon regarding its terms

of reference :
) For members of Public;
(i) For Officials of Central Government;
" (iii) For Ministries/Departments/Offices” of the Central
Government;

(iv) For the States which have adopted Hindi as fheir.A

official language;
(v) For the States which have not adopted Hindi as thexr
© = official language :

Pre vent Position :

104 Following the dlssolutlon of the fifth Lok Sabha, 20
members from it have ceased to be the members of the Com-
mittee. Therefore, the work of tours etc. of the Committee will
practlcally remain suspended nll these vacancies in the Committee
ar¢ filled from among the newly elected members of the sixth
Lok Sabha.



- CHAPTER XI

" THE FUNCIIONS OF CENTRAL TRANSLATION
- ‘ " BUREAU '

(a)y Translation ‘of non-statutory manuals, forms and other Pro-
cédural literatures into Hindi : :

11.1 Translation of non-'statugory manuals, rules, forms
and. other procédural literature into Hindi is very important . for
the progressive use of Hindi for official purposes of the Unian.
This work is being done by the Central Translation Bureau.

As per annual programme, the Bureau has to translate 30,000
pages during 1976-77. Several companies, corportaions and
Undertakings under the control of the Government of India are
also making use of .the services of the Bureau.

(b} Training of Translation :

11.2 Courses of three month’s duration, are also being con-
ducted in the Bureau with a view to imparting the knowledge of
the procedure, principles etc., of translation to the employees en-
gaged in Hindi work, particularly in the translation work in the
Government offices. During the financial year 1976-77 four such
courses were organised and 115 Government- émployees were
imparted training. So far 13 courses have been conducted and
290 employees have been trained under this scheme.

11.3 A hostel with an accommodation for about 20 persoas

has been ‘provided by the Bureau for the convenience of .

of trainees.

39
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(c) Coordination of Terminology :

/
11.4 A committee has been constituted for bringing about
~ coordination and uniformity in the Hindi administrative termi-
nology etc. of various Hindi speaking States. The members in-
clude the representatives from these States, and the States of
Gujarat, Punjab, Maharashtra and the Ministry of Information
& Broadcasting and the Directors of the Central Translation
Bureau angd the Central Hindi-Directorate. The Hindi Advisor
to the Government of India is its Chairman and the Joint Director
of the Central Translation Bureau is its Member-Secretary.
Accordmg to the decision taken in the meeting held in March,
- 1976 local sub-committee held three meetings during the year
under report and 129 terms were finalised.



ANNEXURE I

ANNUAL PROGRAMME (1976-77)

As provided -in para 1 of the Language Resolution of 18th
an.; 1968, an.annual programme for 1976-77 for -accelerating
the. use of Hindi for the Official purposes of the Union was pre-
pared and the Ministries: and Departments. were requcsted. to
take necessary, action for. implementing.the items of the pro-

. gramme. The various items of, the programme are as under :—

1. Provision of Devanagari.typewriters

The position regarding provision of Devanagari typewriters
in the Central Govt. offices is still not satisfactory. It has, there-
fore, been decided that, as in the previous year, it should also
be ensured this year that by 31st March, 1977—

¢1) all Central Govt. offices which at present do not
have any Devanagari typewriter, should purchase at
least one Devanagari typewriter.

(2) The Central Govt. offices located in Hindi-speak-
ing areas which already have one Devanagari type-
writer, should purchase Devenagari typewriters to
the tune of 50 per cent of their total requxrements
of the year. - -

In the programme for the previous year, it was provided
that (1) the Central Govt. offices located in the States of Maha-
rashtra, Gujarat and Punjab and the Union Territories of Chandi-
ga.rh and Andaman & Nicobar Islands ‘which already havé ome
Devanagari tvpewnter should purchasc 40 per cent of their
total requirements in the year in respecy of Devanagari type-
writers and (2) the Central Govt. offices located in other non-
Hindi speaking States which have one Devanagan typewnter,

g 41
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should purchase 25 per cent of their requirements in a year in
respect of Devanagari typewriters. But the anticipated increase in
the production of Devanagari typewriters did not materialise with
the result the targets of the typewriters in the offices located in
the Hindi-speaking areas could not be met. In the Central Govt.
offices located in non-Hindi -speaking areas, the progress made

in the Hindi work was not according  to expectation with the .

result the requirement of the typewriters in these areas remained
meagre. It was, therefore, felt that the percentages fixed during
the previous year. for the offices located in these areas should be
slightly decreased. It is proposed that by 31s¢ March, 1977—

(1) The Central Govt. offices located in the States of
Maharashtra, Gujarat and Punjab and the Union
Territories of Chandigarh and Andaman & Nico-
bar Islands which already have one Devanagari
Typewriter, should purchase Devanagari typewriters
at least to the tune of 25 per cent of their total re-
quirements of the year.

(2) The Central Govt. offices located in non-Hindi speak-
ing States which have one Devanagari typewriter,
should purchase at least 10 per cent of their total
requirements of the year by purchasing Devanagari
typewriters.

2. Use of both Hindi and English for agreen-knts, confracts and
forms of tender efc.:

~ Under Section 5(3) (iii) of the Official Languages Act,
1963, both Hindi and English languages are to be used for agree-
ments, contracts and forms of tender etc. It should be ensured
that in 1976-77, all the forms used qu agreements, contracts
tenders, which have already been translated into Hindi
are printed bilingually. and both Hindi  and English are
used therein. The work of getting the remaining forms translated
and printed bilingually should also be completed.

I
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3. Preparation both in Hindi and English of International treaties
and agreements signed in India.

This item is being included in the annual programmes since

: 1970-71 But in the concerned Ministries namely Ministries of -

4 External Affairs, Defence, ‘Commerce’ and Department of Econo--
mic Affairs, generally English alone is being used in such

treaties. It is proposed that all such treaties and agreements may -

), be got preparcd m both thc Ianguages in futurc
4, Concerted efforts to mcrease the use of Hmdz m certam speu-"

fied cities.

. It is proposed that in 1976-77 work in Hindi may be started
<effectively in the:offices of various Ministries/Departments locat-
<d in the major cities, viz. Lucknow, Jaipur, Bhopal, Patna and
Delhi, in the Hindi-speaking areas. For this purpose, arrangements
may be made on priority basis for increasing there the facilities in
respect of Devanagari typewriters, Typists and Stenographers
cte. In addition, the use of Hindi may also be increased. in the
Central Govt. offices located in Bombay, Ahmx,ddbad and Chandi-
.garh, .

Sfeppmg up the use of Hindi in the Central Govt. offices locat-
ed in Hindi-speaking areas. :

(a) Use of Hindi in correspondence between the local
* . subordinate .offices and their head offices located m
Hindi speaking areas.

. It is proposed that 60 per cent of the correspondence between
the local subordinate offices of the Central Govt. and their head
offices or other local oﬂ"lces Iocatcd in Hmdl speal(ma _areas
should be made in Hindi— )

, -(b) Use of Hindi correspondence -bétween the attached
and. subordinate offices - located .in Hindi-speaking
areas and the Ministries and Departments.
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It is proposed that 60 per cent of the correspondence between

the attached and subordinate offices located in Hlndl-spea.kmg
areas and the Ministries and Departments should be made in
Hindi. '

(c) Use of Hmd1 in offices located in Hindi speakmg
areas for addressing correspondence and issue -of
“notice etc. to members of. public, It is pmposed that
all correspondence and notices etc. to the members
of public in Hindi-speaking arecas should be issued
in Hmd1

(d) Use of Hindi in noting on files. e

‘ Although the Central Gowt. empioyees are frec to use Hindi
or Enghsh for fioting, ‘the Hindi knowing employees of the
'Central Govt. oﬁiccs located in Hindi-speaking areas should be
encouraged to use Hindi for noting in as many files as possible.

6. Seﬁduw telegrams in Devanagari by the Ministries/Deptt. and
offices of the Cenrzal Govt. locafed in Hindi-speaking areas
and Delhi.

It is proposed that in 1976-77, Ministries/Departments and
offices of the Central Govt. located in Hindi-speaking areas in-
cluding Delhi should send in Devanagari at least 25 per cent of
the telegram addressed to the offices located in these areas.

By sendmg telegrams in Devanagari, there would be consider-

able saving in Govt. expendnure on telegrams. as the telegrams-

sent in Devanagau are cheaper as compared to telegrams sent im:
Roman.

7. Stepping up the use of Hindi in the Central Gov!. offices locat-
ed in States which have adopted Hindi for purpozes of corres-
pondence with the Central Govt,

(a) Use of Hmdl coircspondence between the Tocal
subordmate offices and the1r head offices located im

-~
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the States which have adopted Hindi for purpose of
cotrespondence with the Central Government.

It is proposed that at Ieast 30 per cent of the correspondence

" between the local offices and their head offices located in the

States of Maharashtra, Gujarat and Punjab and the Union Terri-
tories of Chandigarh and Andaman & Nicobar Islands should be
in Hindi. Adequate translation arrangements may be made for
the facilities of those employees who may not have acquired
working knowledge of Hindi and who may be required to deal
with such correspondence in Hindi.

(b) Use of Hindi in correspondence between the attached
and subordinate offices located in the States which
have adopted Hindi for purposes of communication
and the Central Govt. and the Ministries/Depart-
ments. ‘

The aftached and subordinate offices located in the States of
Maharashtra, Gujarat and Punjab ‘and the Union Territories of
Chandigarh and Andaman & Nicobar Islands should send at least
30 per cent of their correspondence in Hindi adressed to the
Ministries /Departments. The Ministries/Departments should aiso
send at least 40 per cent of their correspondence in Hindi addres-
sed to such attached and subordinate offices.

{c¢) Use of Hindi in noting on files.

The. heads of offices of Central- Govt. Offices located in the
States of Maharashtra, Gujarat and Punjab and the Union Terri-
tories of Chandigath and Andaman & Nicobar Islands should
encourage their employees to use. Hindi in certain selected
types of-files to be prcscnbed by them.

8. Measures in the oﬂices located in non—Hmdz speakmg areas
for compliance of the provisions of the Oﬁ‘iczal Languages
Act, 1963, ' N :

With a view to ensure compliance of the pfovisions of Sec-
tion 3(3) of the Official Languages Act, preparatory measures
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should ‘be taken in 1976- 77, in the Central Govt offices Iocated
in non-Hindi speakmg areas.

9. Use of Hindi ir. Cen!ral Govt ojﬁces located in non-Hindi
speaking areas :

The Central Govt offices located in the States which have not
adopted Hindi for purposes of Communication with the Central

Govt., should make a beginning in sendmg communications to the
Mlmstncs /Deptts. in Hindi.

10. Isme of press conmm‘niques efc. both in Hindi and E;mlish T

All press communiques_to be 1ssued in 1976-77 should be
issued bilingually. .. e e

11. Issue of Governmeny advertisements both in Hindi and
English : :

It is proposed that during 1976-77 all advertisements issued
by the Ministries/Departments/Offices etc. and the Companies/
Corporations owned or controlled by the Central Government
which are of all-India nature or are meant for Hiadi speaking
areas should be 1ssued both in Hindi and English simlultaneous-
ly in the newspapers and periodicals of the languages concerned.

It is also proposed in this connection that —

(a) Directorate of Advertisement and Visual Publicity may
accept the advertisement from the Central Government
offices, Corporations etc. located in Hindi speaking
areas including Delhi only .when the advertisement
material is made available to them both in Hindi and
English.

(b) The material, from thé‘ .oiﬁces located i.n other areas
may be accepted in English only as an excepiional

case, and the Hindi version thereof may be prepared,.

by the Directorate itself so that'the advertisement

B
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should be issued both in Hindi and English simuitane-
ously. -

12. Issue of General orders both in Hindi and Euglish :

Under section 3(3) (1) of the Official Languages Act, 1963,
both Hindi and the English Languages are required to be used,
inter-alia, for General Orders.. However, due to certain difficul-
ties, mainly the shortage of paper, a large number of General
Orders are still being issued in English only. The position was re-
viewed by the Kendriya Hindi Samiti at its meeting held on 9th
April, 1975. The samiti decided that the following arrangements
with regard to the issue of General Orders should ‘be made for -
a period of one year :—

(a) the Ministries/Deptts. should issue General Orders in
Hindi and English simultaneously but while sending
them to subordinate offices, they as.well as their re-
gional offices should issue such orders in Hindi only to-
their offices located in Hindi speaking areas (including
Delhi) and bilingually to the offices located in other
States.

(b) the Central Government offices located in the Hindi
speaking areas should issue general orders in. Hindi and
it would not be necesary for them to issue their Eng-
lish version as well. -

(c) The subject of General Order should be glvcn in Hindi
and Enghsh both

@ T1us arrangement should also be enforced on the Com-
panies and Corporations owned or controlled by the
Central Government and their offices.

(e) The Ministries/Deptts., Corporations and - Companies
should issue General Orders bllmgually wherever pos-
sible. :
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13 Enforcement of Section 5 k2) of Official Languages, Act 1963:

All preliminary anicillary measures have been completed for
the enforcement of the aforesaid section and it should neccssarily
be enforced during the current year.

-

14. Compliance of the provisions of Official Languages Act, 1963
as amended, by Ceniral Govt. Undertakings.

(a) the following programmes should be adopted during the
year 1976-77 with a view ‘to achieve proper compliance of: the
* provisions of Section 3(2) and section 3(3) of Official Languages
Act, 1963 by the Companies and Corporations situated in the
Hindi speaking areas and owned or controlled by the Central
Government. ‘

1. The Public Undertakings employing less than 100 per-
sons should have at least one Devanagari typewriter,
one Hindi Typist and one Hindi Translator.

SV

The Public Undertakings with a strength of more than
100 persons, should purchase Devanagari typewriters
in requisite number and should also appoint Hindi
Staff such. as Hindi Typists-Hindi Officers, Hindi Trans-
lators as may be reqmred by them.

" 3. The forms etc. being issued by the Public Undertak-
ings should be got translated into Hindi and should be
printed bilingually. The forms to be used by the public
should be given top priority so that bilingual forms
could -be made available to them.

4, All letters received in Hindi should be replied to in
Hindi. The originating correspondence to the Hindi
speaking States should also be issued in Hindi as far
as possible.

5. The Public Undertakings should make available ade-
' quate help litérature to their employees in order to en-
able thei to use Hindi, and '

-
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6. The Heads of Public Undertakings should encourage
their staff for writing notes and drafts in Hindi and
they should themselves set an example by writing notcs
in" Hindi, wherever possible.

(b) The Companles and Corporauons owned or controlled
by the Central Government and located in the non-Hindi speak-

ing areas should adopt the following preliminary measures for'
‘the compliance of the above cited provisions of the Official Lan-

guages Act.

1. Arrangements for the in- servncc Hindi training for
those who do not know Hindi.

i8]

pointment of one Hindi Typist and one Hindi Trans-
lator. :

3. Prov1s1on of Hindi reference hterature for the emplo-
yees. :

15. Optional use of Hmd: in addition to English in the depart—
mental examination :

Several Ministries and Departments and their Attached and
Subordinate offices have permitted the optional use of Hindi as
a medium of their departmental exammmons It is proposed
that by 31st March, 1977 optional Yise of Hindi as medium of
-examination may be permitted in all the papers except the paper
on English in all the departmental examinations and the question
papers thereof may be set in Hindi and English both.

16. Optional use of Hindi as an alternative medium in_ the
¥ L e . g . 0 .
examinations. held for the direct recruitment to subordinate
Services and posts :

The medium of examination in direct recruitment examination
for the subordinate services-and posts in the attached and- subor-
dinate offices of the Central Govt. still continues to be English

Purchase of at least one Hindi Typewriter and ap-



- only. It has now been decided that in such examinations Flindi
can also be used as an alternative medium. It is proposed that by
1976-77, the use of Hindi may be introduced as an alterna-
tive medium in the above-cited examinations held in the Central
Government offices located in the Hindi-speaking arcas.

17. Option for Hindi Stenography in the examinations for the
recryitment of stenographers in the Subordinate offices

In the examinations held for the recruitment of stenographers
in the subordinate offices of the Govt. of India, examination is
held only of Enghsh stenography. It is now proposed to. permit
the candidates in the examinations held in 1976-77 for the re-
cruitment of the stenographers-in the Subordinate offices located
in the Hindi-speaking States for using Hindi as an alternative
medium. Arrangements may also be made for the compulsory
in-service training in English stenography to the stenographers ap-
pointed on the basis of Examination in Hindi stenography and for
the similar training in Hindi stenography for the stenographers
appointed on the basis of examination in Enghsh stenography.

18. Nomination of Official Larguage Officers in all the Central
Govt. offices :

It is proposed to nominate a senior Officer as Official Lan-
guage Officer in each Department and Subordinate office of the
Govt. of India during the year 1976-77. These officers would be
responsible to see that the orders pertaining to the Official Lan-
‘guage are being implemented properly in their Departments and
Offices and that their Official Language Implementation Com-
mittees are holding their meetings regulatly.

19. City O.L. Implementation Committees—constitution of .

Orders have been issued by the Govt. of India to the effect
that in each Central Govt. office with a strength of 25 or more
staff (excluding Class IV employees) Official Language Imple-
mentation Committees should be set up and their mectings should
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" be held regularly -after every three months. In Delhi, there is a

Central Official Language Implementation Committee also and
the representatives of all the Ministries and Departments jointly
participate in its meetings. The Secretary of the Deptt. of Offi-
cial Language is its Chairman. These joint meetings have proved
to be useful. Tt is proposed to constitute similar Committees in all
the cities with 10 or more. offices of the Central Government. In
the beginning, these Committees will be set up in some selected

cities in the Hindi-speaking areas and in Gujarat, Maharashatra
and Punjab. A senior officer of the Central Govt. in the city
will be chairman of such a Committee and the Commrttec would .
i bp required to meet once in a year

20. Prbvivion of inferpreters'aml modern aids for the simultane-
~ous Translation from Hindi to English and vzce-veraa in
the inter-state meetings :

On account of the non-availability of intérpreters, the mem-
bers participating in, the inter-State meetings, who want to speak

in Hindi are inconvenienced. Hence, a ‘scheme has been prepared

for the provision of interpreters and modern aids at such meet-
ings. The scheme is being processed. with the Mlmstry of Fin-
ance for their approval.

21. Translation of non-statutory manuals, forms and other pro-
cedural literature *

Central Translation Bureau should, in consultation with vari-
ous Ministries and Departments, achieve the target of translating
30,000 pages during 1976-77.

22. Bilingual printing of forms.

In, accordance with the orders issued by the Government of
Indla, all the forms to be used for official purposes of the Union
should be printed bilingually. i.e. both in Hindi and English and
in printing, the Hindi-types should not be smaller in comparison

-with the types of English. All Government presses controlled by
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the Ministry of Works and Housing are complying with these
orders but the Presses of other Departments are not complying
with them fully. It is proposed that it may be ensured during
1976-77 that the forms of the Central Government, which have
to be got printed in non-Government presses or in the presses of
the other Departments besides the Ministry of Works and Hous-
ing,-should also be printed bilingually.

23. Preparation of standard forms of important documents in
Hindi.

Section 3(3) of the Official Languages Act, 1963, as amend-
ed, requires that certain documents specified therein should be
issued -bilingually, with a view to ensure fuller compliance of
this section, the item relating to the preparation of Hindi standard
forms of such documents has been continuously included in the
previous years’ programmes. As much remains to be done in

this regard, this item is proposcd to be continued in 1976-77
also.

24. Strengthening of translation anangements in various Minis-
tries[Departments/Offices :

(a) Augmentation of existing Hindi staff :—

The norms for the Hindi Translators, Hindi Typists and com-
parers have already been finalised and circulated to all Minist-
rles/Departmcnts etc. The Ministries/Departments and. cffices
should review the existing translation arrangements in the light
of these norms and take steps to augment the staff, wherever
necessary. ’

(b) Filling up of vacant Hindi- Posts :~—

Steps should be taken to ensure that all ’posts of Hindi Trans-
lators etc. which have remained vacant for six months or morc,
are filled up by 31 March, 1977.
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(c) Provision of minimum translation staff :—

To look after the official languages work, at least one officer.
should be appointed in every office.

(d) Fixation of norms for vetting of translated material,

" These should also be finalised in consultation with.the Minis-
try of Finance by 31st March, 1977. '

25. Training of Central Government -employees in Hindi -

As in past 30000 employees are proposed: to be enrolled in
the year 1976-77 for training in Hindi. ‘

26. Training of Central Government employees in Hindi Type-
writing and Hindi Stenography at places where Hindi Type-
writing and Hindi Stenography Centres have not been set
up. .

In places where training centres run under the Hindi Teach-
ing Scheme do not exist, it is proposed to continue the facility of
imparting training in Hindi Typewriting/Hindi Stenography to.
the Central Government Employees at Government or Private
training institutions.

27. Correspondence Courses

* It is proposed to continue the Correspondence Courses for all
the three examinations, viz. Prabodh, Praveen and Pragya. The
facility of Correspondence Course has been provided to (1)
operational staff, (ii) employees posted at places where no centre
under the Hindi Teaching Scheme exists, and (ili) Class I- and
Class 1I Gazetted Officers. : S -

28. Whole-time intensive training in Hindi

The whole-time intensive training course in Hindi being run
in Delhi is proposed to be continued this year also.
B .
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29, Training of Noting and Drafting in ﬁihdi.

In order to impart training of Noting and Drafting in Hindi
to the employees of the Ministries/Departments of the Govern-
ment of India, it is proposed to run the workshops this year
also. These workshops are of 30 days’ duration. "

In addition to. these workshops, it is ‘also proposed to. run
short-térm workshops for the Gazetted Officers. - o
30. Seminars of Hindi Teachers. ' v

It is proposed to continue as a.regular feature the Seminars

of Hindi Teachers at all places. where. Supervisors/Assistant
-Supervisors have been posted. ’ . : .

31. Organizing functions for distribution of Certificates and Cash
Awards to the employees of Ministries/Departments and
Subordinate Offices of the Govt. of India.

It is proposed that such functions may be .organized in as
many offices as possible. '

32, Incentive for"accelarating'the pace of training of the émp—
loyees in Hindi.

All existing incentives are proposed to be continued.

33, Training in Hindi for new entrants to Govermment Service
during their period of probation. :
o g _ ,

Training of employees in Hindi has been going on since 1952
‘onwards. Since the concrete efforts have been made to impart
training to the employees during the. period’ of their probation,
the backlog of persons yet to be trained has ‘been constantly
.growing. It is, therefore, proposed-that all Ministries/Departments
.of the Govt. .of India may be’:requested_to impart training in
‘Hindi to all néw entrants ‘during the petiod of - their probation

M

«at all thos¢ Training’ Institutions where " the- arrang"enienté. for
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departmental training exist. For this purpose, the facilities exist-
ing under the Hindi Teaching Scheme would be made to the
concerned Ministries/Departments. ) ' :

~

34, Adopting modern methods of teaching.

Suitable action on the propc;sal of imparting training on an
experimental basis to the senior Gazetted Officers, in-the beginn-
ing, with the help of tape-records, gramophones etc. would con-
tinue. L

35. Setting up of an Examination Wing in the Departmen; .of -

Official Language. .

The Review Committee of the Hindi Teaching Scheme has
recommended that the Department of Official Language may them-
selves assume the responsibility of conducting all examination of
the Scheme. The recommendation has been accepted in, principle
and the Examination Wing is proposed to be set up in 1976-77.
For the time being, arrangements would be made to conduct
the Prabodh examination.

36. Arrangement for the Teachers’ training.

In accordance with the recommendation, made by the Review
Committee of the Hindi Teaching Scheme, and intensive training
course for the teachers has been prepared. According to this
course, about 169 teachers are proposed to be trained in four
sessions during 1976-77. : - '

37. Setting up of part-time Centres for imparting training in Hindj
Typewriting and Hindi Stenography.

Like part-time Centres for'Hinldi courses, it is proposed to
open part-time Centres for imparting training in Hindi Type-
writing and Hindj Stenography also. _ o ‘e

N

Y ey
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38. Cash Awards to Hindi T eachers.

The Hindi Teachers are given Cash Awards in, recognition
of their meritorious skill as teacher. This scheme will be con;
tinued this .year also.

39. Preparation of new courses for Hindi Teaching Scheme

At, present three courses are conducted undcr the
Hindi Teachmg Scheme namely, Probodh Praveen and Pragya
The reviéw Committée of ‘the Hmd1 Teachmg Scheme has recom-
mended that these courses are not adequete to preparc the
Government employees for using Hindi in, their official work
‘and. radical changes are required to be introduced therein.. Having
considered its various aspects the Committee have divided the
exxstmg three sessions course into a five sessions course. At the
same time, it has been recommended as 'to what should be taught
in those sessions and for which course, what particular category
of employees be admitted. On the basis of the Review Committee’s
recommendation, the task of preparing the course has been en-
trusted tothe Central Hindi Institute of the Ministry of
Education. It is’ proposed that these courses may be prepared
during 1976-77 in order to have them examined next yeat.

MGIPRRND—7 M of HA/77—Sec. (o)—7-7-77-3,000



; ANNEXURE-II * . , _
Organisational Chart of the Department of Official Language t

Secretary and Hindi Advisor to the Government of India '

Joint, Secretary

] |
Director (Hindi) - ’ . Deputy Secretary OL-T' Deputy Secretary OL-II
{ |
SeniorResearch . ‘ -
Officer Under Secretary
: (Hindi) .
| N ’ .
Research and Desk D O.L.(E) DeskB : Desk_C Desk A-1  Desk A-Il "~
Analysis Unit o Section o . an d Wing
: : ) + Registry . ’
- Hindi . , ' : . ) Central
Teaching : L . ’ . . Translation
. 7 Scheme Bureau |
7 HA/77—-5 ' ' . o
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"ANNEXURE HI

ORGANISATIONAL CHART OF THE SECRETARIAT OF THE COMMITTEE OF
PARLIAMENT ON OFFICIAL LANGUAGE (As on 28-2-1976) .

' Secretary* ’
‘ Deputy Secretary \
| | T
| o I

Under Secretary | ‘ | Under S=cretary | I Under Secretary
(S.C. 1) | | (8.C.2) | (8.C. 3
Wb ) _—ﬁ——q\ bR ) )
l l Research Officer l 3
~ }

i . ‘ f AStation Officer l

l

|

i} | - ) | a }] A ' \ Hindi Officer
i
l

Research Research Assistants-2 Research | Research i Senior
Assistant-1 Assistant-1 Cashier-1 Assistant-1 Assistants-2 Transiators-2
Assistant-1 Assistant-1 L.D.C.-4 Assistant-1 Stenographer | Stenographer-1
Stenographar Stenographer Stenographel I Grade III-1 L.D.C. -1
Grade II-1 " Grade III-} - Grade II-1 LDC.-1 .° : .
L.D. C-1 L.D. C.-1 L.D.C.-1 ,

*Part-time .

Note\: In addition tb the above posts there is one Grade II Stenographer for;Deputy Sceretary, one Grade I Stenographer
\ for Conveners and one as Leave Reserve. The Class IV posts have. not been shown in the Chart. .

7 HA/17— , .
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